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OF
 MD. MEHEDI HASAN

MAILING ADDRESS
Dhaka Insurance Bhaban, Level 12
71, Purana Paltan Line, Dhaka-1000.
Email:mehedimark@gmail.com
Mobile : 01675677465

CAREER OBJECTIVES

[bookmark: _gjdgxs]To work in a professional environment where I can apply my educational qualification along with self-motivations so, that my potentials can be better utilized and recognized to realize my cherished goal of becoming a professional etiquette.

EDUCATIONAL QUALIFICATION

1. Secondary School Certificate (SSC)

Name of Institution	: Shamsul Haque Khan School &College, Dhaka
Group			:  Business Studies
Board			:  Dhaka
Result			: 4.69 in the scale of 5.00
Year			: 2004

2. Higher Secondary Certificate (HSC)

Name of Institution	: Notre Dame College, Dhaka
Board			: Dhaka
Group			: Business Studies
Result	`		: 4.10 in the scale of 5.00
Year			: 2006

3. Bachelor of Business Administration (BBA)

Name of Institution	: Dhaka City College, Dhaka
Major In Finance	: Department of Business Administration
Result			: 3.60 in the scale of 4.00
Session		: 2007-2008

4. Master Of Business Administration (MBA)
Name of Institution	: East West University, Dhaka
Major In Finance	: Department of Business Administration
Result			: CGPA 3.71 in the scale of 4.00
Session		: 2010-11





COMPUTER LITERACY

Application System: Microsoft Office (MS Word, Excel, Power point, Access Visio)
Hardware/Software: Able to install/maintain computer, Perform Computer set up
Internet skill: Surfing, Searching & Brousing.

ADDITIONAL QUALIFICATION

· Always eager to work with other expert individuals to improve my expertise and to study and research on comprehensive topics.
· Keen to undertake any task requiring brain work and physical effort to prove myself.
· Willing to work in various challenging environment.
· Having excellent organizing skills.
· Very much efficient in English,Finance and Accounting that’s why I provide lecture in English & Accounting in different coaching  centre  like ;UCC head office Farmgate, Orchid in wari , Delight in jatrabari , MABS In wari, Shahid in wari,Best in shantinagar.

WORKS PERFORMED

· I performed Internship program and prepared an original report entitled “Credit Risk Management”. A case Study on Bangladesh Development Bank Limited, by  me after the completing of three months Internship with Bangladesh Development Bank Limited” at Head Office and a comprehensive study of the existing activities of Bangladesh Development Bank Limited. 
· Arranged a sponsored based large general knowledge competition named “Talent Hunt” in the year 2005.
· Performed “Blood Donation” activities in the year 2010.
· Successfully attended environment and nature study and adventure course along with nature study club in Notre Dame College.


WORKING EXPERIENCE
	
1. DHAKA INSURANCE  LIMITED
I have been working in this company as an Assistant manager in the department of Accounts. I am also a efficient & energetic member of Audit tour unit. My major duties are preparing Ledger based on Journal, Bank reconciliation,  Finding Non Compliance factor, checking and monitoring Bank slip with Bank statement and weekly banking statement.  
Department: Accounts
Deputy Manager : Accounts
(16 February 2016 to Continue)
Major Job Responsibilities:
1. Preparation Books of Accounts i.e. General Ledger,Trial Balance, Cash Book, and Bank Book in supported by sufficient and relevant evidence.
2. Preparation of receive & Payment statement and 
3. Examining Non Compliance with Bank slip, Collection statement, Bank statement and weekly banking statement.
4. Preparing Bank reconciliation statement, Cash counting statement.
5. Petty cash statement.
6. Prepare voucher and ledger.
7. Prepare monthly salary sheet.
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2. YOUNUS GROUP
(Imputer & Distributor of Fertilizer, Chemicals, Food and Manufactures of Yarn, Nylon Goods, Cold Storage, Twisting, Readymade Garments, Knitting, Securities House, Trading, Insurance, Poultry and Hatchery Process and Dying)
            Company Location: 1205, 51 Central Road, Dhaka
Department: Accounts and Purchase
(10 January 2013 to 30 December 2015)
Major Job Responsibilities:
1. To ensure that all sorts of requisition, delivery challan, bill, Voucher etc. are being checked and verified in the prescribed manner .
2. Conduct accounts on management systems and processes  
3. To ensure  all the delivery are been done according to the company’s rules  and regulations 
4. Assist in designing and improving the defined worked process in coordination with the department heads.
5. To check daily expenditures , Vouchers , Requisition and daily transaction 
6. Compile Accounts data and prepare reports based on data analysis.
7. Prepare the Monthly accounts report.
	
PERSONAL PROFILE


Name  	: Md. Mehedi Hasan
Nick name	: Mehedi
Date of birth  	: April 4, 1989
Sex  	: Male
Father’s  name	: Almas Ahmed
Mother’s  name	: Shahanara Begum
Present Address	      : 60\9\R/1, Dhalpur Commissioner Road, Jatrabari, Dhaka 
Permanent  Address	: Village: Konshupur ; Post office : Chardomuria ; 
	   Police Station: Munshigong; District: Munshigong.
Religion 	: Islam (Sunni)
Marital  status	:Unmarried
Nationality 	: Bangladeshi (by birth)
National ID 	: 2692985068560
Blood Group	: B+
REFERENCE

Subject to query-	
                                                                                                                                  Sincerely Yours,
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                                                                                                                                           MD.MEHEDI HASAN
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