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MAMUNUR RASHID


Junior  Officer
      NRB Commercial Bank Ltd.
      Maijdee Court Sub Branch,  Sadar, Noakhali
Mobile: 01885969108, 01829227588 
E-mail: mamunurnahian@gmail.com
CAREER OBIECTIVE
      Building up a challenging and rewarding career in a commercial bank that provides structured career           
      advancement within the extent of competitive and dynamic service environment and face challenging      
      opportunities with sincerity, punctuality, commitment, self-competency and hard work. 
PRESENT JOB EXPERIENCE:
Designation   : Junior Officer
Organization : NRB Commercial Bank Ltd.
Joining Date  : 16.02.2021 to till now
Duration        : To till now. 
      Job Location  : NRB Commercial Bank Ltd.
      Maijdee Court Sub  Branch, Sadar, Noakhali

Bank Asia Performance : 07.01.2018 to 15.02.2021
Last year total No of new loan A/C- 61, last year total new loan limit of Tk 4,55,35,000.00, last 2.8 years total loan limit of  Tk 9,52,50,000.00, last 2.8 years total No of loan A/C- 158,  
last 2.8 years total Savings, DPS & FDR amount ofTk 5,55,00,000.00, 
last 2.8 years total No of A/C- 186. 
DUTIES/ RESPONSIBILITIES:
1. Preparation of Proposal. Processing all credit proposals (Overdraft, House Building Loan, Term  Loan, SME Loan & Consumers Credit Scheme etc). 
2. Borrower selection, Settlement/ Re-schedule process of classification Loans & Advances and  related correspondence to Head Office and borrower. 
3. Monitoring & Recovery for loans & Advances Making visits to the proposed mortgage  properties, securities, shops & go-down of the borrower. 
4. Security documentation against Lending. 
5. Daily operational activates of General Banking related works such as all types of A/c Opening  & closing, Cheque Book issue, Pay Orders/ DD issue, OBC. 
6. Market Creation, Identification of potential borrower, Borrower selection, processing Loan  proposal. 
7. Monitoring & Recovery, Preparing monthly plan, Security documentation against Lending. 8. To maintain good official relationship with the existing & potential borrower, Head Office &  local administration. 
9. Payout of foreign remittance. 
10. All kinds of statement related to SME division.

ACADEMIC QUALIFICATIONS:
	Name of  
Exam
	Group/Subject 
	Course  
Duration
	Passing Year 
	Board/University 
	CGPA/GPA

	SSC 
	Business Studies 
	- 
	2007 
	Comilla Board 
	3.94

	HSC 
	Business Studies 
	2 Years 
	2009 
	Comilla Board 
	3.70

	BBA 
	Accounting 
	4 Years 
	2013 
	National University 
	2.66

	MBA 
	Accounting 
	1 Year 
	2014 
	National University 
	3.03




TRAINING & WORKSHOP:

	Name of the Course 
	Location 
	Duration

	Basic Training on (CMSE) Financing 
	Rangs Tower, Bank Asia Ltd. Bijoy Sharoni, Dhaka.
	7 Days

	Prevention of Money Laundering and  Combating financing on Terrorism
	Chittagong 
	1 Days

	Training on ‘Islamic Banking &  Finance’ by Bank Asia Ltd.
	Rangs Tower, Bank Asia Ltd. Bijoy Sharoni, Dhaka.
	2 Day

	Credit Administration 
	Rangs Tower, Bank Asia Ltd. Bijoy Sharoni, Dhaka. 
	5 Day

	Business English & Communication  Skill
	Bank Asia Institute for Training &  Development, Dhaka.
	2 Day

	Customer Service Intelligence 
	Bank Asia Institute for Training &  Development, Dhaka.
	1 Days

	Computer Application and Hardware  Maintenance
	Bureau of Manpower Employment  and Training, Noakhali.
	180 Days



COMPUTER SKILLS:
∙Experienced With Banking Software I-Stellar & Ultimus Software.
∙Excellent command on MS Word, MS Excel, MS Power point, MS Outlook etc. 


OTHERS QUALIFICATIONS:
∙ Very good in Spoken and Written English.
∙ Able to work under pressure.
∙ Able to work independently as well as a good team member.
∙ Strong & Self Motivation and Commitment for work.
∙ Leadership and Organizing ability.
∙ Sound analytical ability.

INTEREST AND HOBBIES:
Exploring new websites, playing cricket, reading books and journal, attending seminars, listening  music and social program. 
PERSONAL DETAILS:
Father’s Name 			:	MaksudurRahman
Mother’s Name 			:	Josna Begum 
Date of Birth 			: 	01/01/1991 
Gender 				: 	Male 
Marital Status 			: 	Married 
Nationality 			: 	Bangladeshi 
NID NO 				: 	19917513615000417 
Height 				: 	5 feet 8 inches 
Weight 				: 	73 kg. 
Religion 				: 	Islam 
Blood Group 			: 	O Positive. 
Present Address 			:	Maijdee Court, Sadar, Noakhali
Permanent Address 		: 	C/O: DulalMemberer Bari, 
Vill: Jhourkhali, P.O- Burirchar, Upazilla- Hatiya, Noakhali. 
REFERENCES:
 (
1. 
Md. 
Mehebub
 
Haque
Position      
     
 
: Deputy Commissioner
 of Customs
 
Company 
: NBR 
Relation 
: Senior Brother 
Address 
: Dhaka 
Cell
:01741995848
) (
2. 
Md
. 
 
Jahanger
 
Alam
Position 
: Deputy Director  
Company 
: 
Dudok
Relation 
: Uncle 
Address 
: Dhaka Head Quarter, Dhaka  
Cell
: 01532260670
) 
 
 



[image: C:\Users\CV\Desktop\Sign.JPG]



 (
...............................................
Signature
)
image1.png




image2.jpeg




