CURRICULUM VITAE   of
Mejbauddin Howladar

99/1, Majed Sharder Road, 6th Floor, flat # 7a, Po: GPO. Bangshal.  Dhaka –1000
Contact number: 01717090555, 01557463647

E-mail: mejba1982@gmail.com, mejba@unicap-bd.com
■Career Objective:
○ I want to work in a challenging environment with sincerity and integrity to promote the organization goal and develop own career.

○ I want to work under an efficient management and being a team worker as any reputed organization.

○ Keen to learn any new job as long as it keeps me in the track of the Honesty and discipline.

■ Skills & Capabilities:

◊ Ability of service the valuable customer with “can do” comportment.

◊ Quicker learning capability. 
◊ Excellent collaborative, interpersonal skills. 

◊ Able to condense clearly information for specific uses. 

◊ Ability to work independently and with groups and to share the responsibilities.

◊ Good leadership as well as management skills.
■Work Experience: (3rd)

Organization


: Union Capital Limited.

Position


: Relationship Manager (Sr. Associate) & Office In-Charge
Motijheel Office, Dhaka. From 1st May 2013 to till now. 
Job Responsibilities: 

●Survey the market and identify potential borrowers (SME).

●Responsible for appraisal of credit applications, preparation of credit proposals in line with the ULC’s policies and procedures for getting necessary approval of the appropriate approving authority

● Ensure fund utilization, BRR (Business Review Report) and necessary report of the enterprise.

● Gather information about customer’s business, guarantor and security to ensure that an informed decision is made regarding the credit worthiness of customer and probability of repayment.

● Check and verify the papers and documents provided by the customer.

● Monitoring the repayment performance of the clients and take all out efforts for recovery of loan/lease

●Meet monthly as well as yearly target of loan/lease disbursement.

●Maintain a strong business network and relationship with existing and prospective client 

●Identify new product opportunities and undertake feasibility analysis to quantity and forecast the likely impact. 

●Report quarterly and prepare need base statement for the management.

●Develop an effective team to argument quality business

● Carry out all the actions necessary for company’s interest with highest integrity and sincerity 

●Comply all the regulatory requirements and company’s polices 

● Maintain and updating office files and register.

●Strengthen the control, compliance and service regime to standard class.

● Assist in other duties as assigned by the management. 
■Work Experience: (2nd)
Organization


: BRAC BANK LIMITED.
Position


: Officer & Unit In-Charge. SME Banking Division. Gulistan unit Office, Dhaka. 
From  January 06, 2008 to April 30, 2013. 
Responsibility:



○ Survey the assigned area (according to demarcation) and to select potential client. 

○ Achieve monthly business target of Assets, Liability, Realization and Foreign trades products.

○ Ensure portfolio quality and reduce overdue to minimal.

○ Prepare loan proposal after collecting required information of enterprise.

○ Analyze the financial information (Profit & Loss A/C, Balance sheet, cash flow statement, Ratio) of the enterprise & also analyze financial and non financial information of entrepreneur and guarantors.

○ Assess the loan amount requirement.

○ Repot (periodically) to the concerned management.  

○ Maintain good official relationship with the existing & potential clients with local administration. 

○ Collect in depth knowledge about the market / industry and of competitor products. 

○ Provide feedback for the development & revision of bank’s product & policy and to suggest new business ideas on a regular basis. 

○ Maintain the official files, registers provided by H.O. & updated fund utilization report 

■Work Experience: (1st)
Organization
: Population Research and Development Associates

Position 
: CODER. . In Gulshan From 26th November.2007 to   05th January.2008.
■ Educational Details:
◊ Master of Business Studies (MBS) with Accounting from Carmichael Collage, Rangpur under National University, passing year was 2004 with second class and obtain marks is 51.80%.

◊ Bachelor of Business Studies (BBS) Honors with Accounting from Suhrawardi Govt. Collage, Pirojpur under National University, passing year was 2003 with second class and obtain marks is 51.89%. 

◊ Higher Secondary School Certificate from Govt. Sohrawardi Collage, Pirojpur under Jessore board, passing year was 2000 from Business Studies group with second division and obtain marks is 52.10%. 
◊ Secondary School Certificate from Durgapur union Secondary School under Jessore board, passing year was 1998 from social Science group with first division and obtain marks is 64.10%. 
■Computer Knowledge:
Computer literacy course on MS Word, MS Excel, MS Power Point, Windows XP & 98 Courses

■Language Skill:
Fluent in speaking and writing in Bengali and English.

■Interest: 
■Reading. ■Playing Football & Cricket. ■Photography & Traveling.

■ Personal Information:
Father’s Name


: Md. Lutfar Rahman Howladar.

Mother’s Name

: Mamotaj Begum.

Date of Birth 


: 12th August 1982.

Nationality


: Bangladeahi (By Birth).

Religion


: Islam (sunni).

Blood Group


: B +ve

Marital Status


: Married 

Present Address
:99/1, Majed Sharder Road, 6th Floor, flat #7a, Po:GPO. Bangshal.Dhaka –1000

Permanent Address

: Vill: Vitabaria, Post: Vitabaria (kapalihat)  Ps:Vhandaria Dis: Pirojpur.

National ID card No

: 2695432980509.
■Reference:
	■ Md. Shah Jalal Sheikh

   Assistant Vice President  

   Investment Administration Division 

   Islami Bank Bangladesh Limited

   Mob: 01713258796,01552355163

  E mail: ssaikh@islamibankbd.com
	■ Md. Abul Kamal Azad
  Senior Execute Officer – Customer Service 
  COMMERCIAL BANK OF CEYLON PLC

  Phone- 01911095544, 880 -2 – 7113681
    E mail-  MdAbulKalamAzad@combankbd.com
   Mob: 01713090138


■ Declaration: 
I hereby declare that the above written particulars are true to the best of my knowledge.

■ Signature with date: 

                                                               --------------------------------------------          

                                                                                 MEJBAUDDIN HOWLADAR
