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                                                                                                                                                           CURRICULUM VITAE 
Sajeda Nasreen                                                     
Address: 140/1, Hawapara,Sylhet
Sylhet -3100. 
Mobile: +8801712166850
E-mail   : sajeedamu@gmail.com

To work as a Business Administrator and to face challenges using knowledge, perception and innovation to pursue long- term successful career in dynamic and professional environment at any reputable organization through my aptitude, hard work, dedication and determination I can explore myself to the highest level of contribution.

· Masters of Business Administration (MBA)

     Name of Department



Major Area 

      


Institute

            Year of Passing 
        


      


Result 
 

      

· Bachelor of Business Administration (BBA)
Name of Department
 
 

Major Area



Institute 

         


Year of Passing 
        


Result 
 


· Higher Secondary Certificate (H S C)

            
Group 

     
      : Science
Institute
: Eaqub Tajul Mohila Degree College. 

Educational Board 
: Sylhet

Year of Passing 
: 2010

Result 


      : CGPA 3.60 out of 5.00

· Secondary School Certificate (S S C) 

Group 

                  : Science
Institute 
: Kulaura Girls High School.

Educational Board 
: Sylhet

Year of Passing 
      : 2008
Result 


      : CGPA 4.38 out of 5.00

· English:  Good over writing and speaking

· Bengali:   Excellent command over writing and speaking
	Institute:
	Location
	Position
	Duration:

	Nestle Bangladesh Ltd 
	Sylhet
	Brand Promoter
	2013- 2014

	Pran RFL co Ltd.
	Sylhet
	Brand Promoter
	2013-2014

	Uniliver Ltd.
	Sylhet
	Brand Promoter
	2014

	Bikroy.com
	Sylhet
	 Executive
	2014-2015

	United Finance Ltd
	Sylhet
	Sales Executive
	2015

	EXIM Bank Ltd.
	Sylhet
	Internship
	2015

	Diamond life insurance co. ltd
	          Sylhet
	            Accountant
	2016

	Tupperware Bangladesh Pvt.Ltd
	   Sylhet Branch
	Sales Development Executive
	Running



Key Responsibilities: 

· Ability to deal with clients with positive attitude.

· Strong interpersonal skill to develop positive relationship with customers

·  Ability to work under pressure and meet business target .

· Manage and maintain cash limits of Branch and ensure prompt expatriation of excesses.
Name




           : Sajeda Nasreen

Father’s Name



: Late. Md Abdul Malek

Mother’s Name


           : Lechu Bugum

Date of Birth



           : August 26, 1992

Gender



           : Female

Nationality



           : Bangladeshi (By birth)

Marital Status


           : Single

Permanent Address


           : Vill-Magura, P.O-Kulaura, 

             P.S.-Kulaura.Moulavibazar-3230

Religion



           : Islam
Have a good knowledge in: MS word, MS Excel, MS Power Point, Internet, E-mail.
     Muhammad Fazlur Rabb Tanvir                                  Mohammad Rafiqul Islam

     Deputy Registrar                                                             Joint Chief 

     Metropolitan University                                                Bangladesh Planning Commission

     Cell: +88 01611826847                                                  Sher-e-Banglanagar, Dhaka-1207

     E-mail:tanvir7e7@yahoo.com                                      Cell: +8801911580124
Signature
Sajeda Nasreen

�





Career Objective





 Educational qualification








: Business Administration


: Accounting (41 credits)


: Metropolitan University, Sylhet.


: 2016 


:CGPA  3.52 Out of 4.00


  





: Business Administration.


: Marketing (126 credits)


: Metropolitan University, Sylhet.


: 2015


: CGPA 3.51 out of 4.00








Language Proficiency





Professional Experience





Personal Information





Computer Literacy
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