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· CAREER OBJECTIVE
	

	To join and work with an organization which is progressive and gives me a chance to enhance my skills and be a part of the team that excels in work towards the growth of the organization and gives me satisfaction thereof.



	


· KEY SKILLS
	

	· Ability to plan, organize and keep going under tight schedules and pressure.

	· Dedicated and Loyal towards work and organization.

	· Ability to work on multiple tasks efficiently.

	· Able to work independently.

	· Ample experience in Administrative work.

	



· WORKING EXPERIENCE 

	· Organization	         
	:
	Biddyut Courier Service Ltd.

	· Total Work Experience
	:
	Still Now.

	· Duration	
	:
	13th January 2018.

	· Designation	
	:
	Executive Operation.





	
	· QUALIFICATION’s

	

	
	· Fazil/Bachelor of Arts (B.A)



	Board/University
	:
	Islamic Arabic University, Dhaka.

	Institution
	:
	Barguna Darul Ulum Nesaria Kamil Madrasah.

	1st Year
	:
	2017

	Result
	:
	GPA 2.50 (Out Of 5)

	2nd Year
	:
	2018

	Result
	:
	GPA 3.75 (Out Of 5)

	3rd year
	:
	2019

	Result
	:
	[bookmark: _GoBack]Witting for good result 

	
	
	



	· Higher Secondary Certificate (Alim).



	Group
	:
	General.

	Institution
	:
	Barguna Darul Ulum Nesaria Kamil Madrasah.

	Board
	:
	Madrasah

	Year of Passing
	:
	2016

	Result
	:
	GPA 3.14(Out Of 5)



	· Secondary School Certificate (Dakhil).



	Group
	:
	General.

	Institution
	:
	Diba Maitha Salehia Dakhil Madrasah, Barguna.

	Board
	:
	Madrasah

	Year of Passing
	:
	2014

	Result
	:
	GPA 3. 56(Out Of 5)



	· COMPUTER LITERACY:



	· Windows operating System.

	· Office Application Package (MS Word/MS Excel).

	· Internet friendly–Web & E-mail browsing.
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	· PERSONAL DETAILS



	Father’s Name
	:
	Md.Shanu

	Mother’s Name
	:
	Jahanara

	Permanent Address
	:
	Vill: Maitha, Post: Maitha, Thana: Barguna
Dist: Barguna.

	Mailing Address
	:
	543, South Manda, Mugda, Dhaka-1214

	Date of Birth
	:
	01/03/1997

	Nationality
	:
	Bangladeshi (By Birth)

	NID No:
	:
	420 390 2731

	Religion
	:
	Islam (Sunni)

	Marital Status
	:
	Single

	Gender
	:
	Male

	Contact No.
	:
	01715-25 47 69, 01914-22 78 69



	· PERSONAL STATEMENT:



	Please consider my personal strength to include adaptability, flexibility and
Ability to learn quickly.  Well-developed inter-personal skills with both staff and
Client while maintaining professional attitude. Able to make decisions
Independently and confident of abilities to succeed as a good and effective person.
Currently seeking a position which will allow me to utilize my skills, knowledge
And experience to their full potential.
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