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SUMMARY
- 1 year of direct exposure on business administration and their practical usage on business economy, ensuring stock update, monitoring annual budget, maintaining general ledger and bank reconciliation, data entry in software and other manual registers, analyzing financial issues and statements and preparing monthly financial statements. 
- Adaptability in financial reporting and corporate tax planning, financial planning and reporting and analyzing in both private and public sectors.
HIGHLIGHTS
	· Financial statement analysis
	· Internal and external activities of organization

	· Financial reporting
	· Customer relationship and vendors

	· Budget analysis and forecasting
	· Reporting proficiency

	· [bookmark: _GoBack]General ledger accounting
	· Team worker

	· Analytical
	· Detail oriented


PERSONAL SKILLS:
· Study current process issues and develop innovative solutions to improve workflow, maximize efficiency and increase productivity.
· Knack for spotting trends, and discrepancies in financial data. 
· Creating new methods for reducing errors when data is input into the system.
· Technologically savvy and able to learn new computer software and accessories quickly.
COMPUTER SKILLS
· MS Office, Data entry and analysis, assembling hardware and software configurations, setting up computer networking.
EDUCATION
· MBA in HRM/Leading University, Sylhet.CGPA:2.79/4/ Year : 2016
· Project Topic : Recruitment & Selection Process of Unilever Bangladesh Limited
· Project Activities : It provides information and encourages sharing by driving and supporting the organization’s short-term and long-term goals, objectives and communication process.
· BBA in Finance/Asian University of Bangladesh.CGPA:3.44/4/ Year : 2013
· Internship Topic : Foreign Exchange Performance of Mercantile Bank Limited.
· HSC in Business Studies/Madan Mohan College,Sylhet.CGPA:3.80/5/ Year : 2007
· SSC in Business Studies/Blue Bird High School,Sylhet.CGPA:3.75/5/Year : 2005 (DOB:23.02.1988)
EXPERIENCE
- Intern, Mercantile Bank Limited, Sylhet (March 2013 – June 2013)
· Prepared monthly financial statements, financial profile and cost budget.
· Maintained files and documents related to accounts department, trained servers and cashiers in basic service contracts.
· Data entry in software and other manual register, maintained cheque scroll, cash and cheque deposit to bank.
· Developed customer relationships along with vendors and co-workers, performed other duties as assigned by management from time to time. 
EXTRA CURRICULAR ACTIVITIES
· Executive founder member of Asian University Learners Forum (AULF).
· Co-chair of Asian University Student Welfare (AUSW).
· Assistant program manager at Leading University Cultural Society (LUCS).
· Active volunteer at Paira Society Development Organization, Sylhet.
ACHIEVEMENT
· Full free scholarship in 4th semester for outstanding result in 3rd semester of undergrad study.
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