31st January 2018
To,

Head of Human Resources Division

House 34, Bock A, Shahjalal Uposhahar, Sylhet.
Subject: Application for the post of ‘Virtual Assistant’.

Sir,

From your advertisement published on ‘Thousand Careers’ I came to know that you are going to recruit some ‘Virtual Assistant’. I would like to offer myself for the above mentioned post. I enclosed my CV.
I would expect a call from you to prove my worth.

Thanking you

Shamima Begum 
