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NAME:                   ASHIT BARAN TALUKDER 
FATHER NAME:                   LATE KALI PRASHANNA TALUKDER 
MOTHER NAME:                LATE PAPIYA TALUKDER 
PRESENT ADDRESS:           475/A , SOUTH GORAN , KHILGAON , DHAKA-1219
PERMANENT ADDRESS:  36 PURBADREE, PURBASHA RESIDENTTIAL AREA, SREEMANGAL, MOULOVIBAZAR 
EDUCATION QUALIFICATION:
S.S.C.     –            1986                                            COMILLA BOARD -                                             2ND DIVISION
H,S,C,    -              1988  -                                        COMILLA BOARD  -                                            2ND   DIVISION 
B.A. -                    1992 -                                         CHITTAGONG UNIVERSITY -                             2ND   CLASS 
M.A. (POLITICAL SCINCE) 1995 -                       CHITTAGONG UNIVERSITY -                             2ND CLASS

RELIGION               :          HINDU 
NATIONALITY       :          BANGLADESHI 
DATE OF BIRTH   :           31-03-1971
NID NO   ;                         2693625621370
MARITAL STATUS   :        MARRIED 
MOBILE         :                  01714269158
MAIL NO     :                     talukder197180@gmail.com



 
WORK EXPERIENCE: 
· Organization Development proficiency:  Manage annual staff surveys to measure staff morale and organization climate, then develop and implement effective strategies. Implement effective strategies for developing the organizational culture. Manage change, particularly to structure in a positive and supportive manner. Study labor market and wage trends, various relevant Government labor legislation.
· Labor Law Proficiencies:  Ensure legal compliance of policies and procedures, termination, dismissal Compensation, disciplinary action, etc Formulate employee motivation factors, counseling, grievance and labor handling, conflict management etc.
· Compliance and Social Audit Proficiency:  good knowledge and experience of Buyers Code of Conducts and handle social & Technical Audits. Handling multiple standards Quality, Environment & Health & Safety issue.
· Preparing & developing the factories of buyers visit or third parties, communicating with audit companies, buyers and other agencies. Maintaining communication with all government/compliance related organization
· Responsible of ensuring healthy workplace maintaining efficient operation of Safety, Hygiene and Environment.
· Planning, control and maintenance of office transports, office equipments, property, assets and other movable and immovable properties
·  Maintain  liaison and public relations with all relevant authorities including law         enforcement agencies, different government agencies and local influential community leaders to ensure smooth operation. .
· Effectively organize and lead the administration team with responsibilities for office support, maintenance of transport pool, security, legal affairs, and general site/office maintenance
· Responsible of repair and maintenance, provision of utilities and security of all the company properties.
· Manage Premises rent, Utility bills. (Electricity, Water, Telephone, Fuel, Toll, Kitchen Items, etc.), Security & Cleaning Services., Miscellaneous (planters, general maintenance etc.) & MIS,
· Access Control & Time Attendance System, Deployment of Security Guards, Fire Fighting System, Evacuation Procedure & Emergency Contact.
· Responsible of Traffic control and surveillance system (including emergency telephone system, closed circuit television and PA system).
· Maintain general office administration, support organizational and staff management.
· Maintain discipline of factory.
· Co-ordinate and support to management team and department head.
· Manage legal issue of the company.
· Manage day to day administrative work.
· Maintain and develop housekeeping of floor.
· Ensure over all Factory security & safety system.
· Maintain vehicle maintenance, fuel and overall controlling of company vehicles.
· Maintain liaison with local govt. offices (PS, DC, RAB, Labor office, Titus gas, DESA, DESCO, and BGMEA).
· Responsible of maintain/arrange official meeting as per management requirement.
· Ensure regular supply of all utilities services.
· Responsible of maintaining fire training drill regularly.
· Responsible of physical protection includes asset protection, work place violence prevention, access control system, surveillance with internal & external theft & threat.
· Coordinate COC HR and Production department during compliance audit.
· Supervise & control of duties, responsibilities of subordinate staff.
· Responsible of maintain all gate pass
· Responsible of arrange all occasion of company as per management requirement.
· Knowledge of the country labor law.
· Be capable of  formulate and implement relevant policies
· Demonstrating discretion, confidentiality, diplomacy, integrity, honesty and openness.
· Demonstrate excellent team spirit and team building skills.
· Communicating and listening and able to build a team who can provide the administrative services required.
· Demonstrate a systematic and common sense approach in order to effectively play the designated role.
· Forward thinking in how administrative standards can be met and improved given the commercial pressures of manufacturing environment.
· Working knowledge of Microsoft Office (Excel, Word,) and Internet .
· Demonstrating the desire for long term commitment to the job and enterprise.
· Written and spoken English.
· Work independently & under pressure.
· Result oriented, ability to multi task, handle and bring issue to closer.
· Knowledge regarding factory security & administration
· Command verbal & written communication.
· Knowledge of the country labor law.
· Be capable of formulate and implement relevant policies.
· Demonstrating discretion, confidentiality, diplomacy, integrity, honesty and openness.
·  Demonstrate excellent team spirit and team building skills.
·  People skills, communicating and listening and able to build a team who can provide the administrative.
·  Demonstrate a systematic and common sense approach in order to effectively play the designated role
·  Forward thinking in how administrative standards can be met and improved given the                          commercial pressures of manufacturing environment.
·  Demonstrating. the desire for long term commitment to the job and enterprise.
ASHIT BARAN TALUKDER
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Certificate of Atte

This is to certify that

Ashit Baran Talukder dle Work Ltd.

Attended the training course on

Bangladesh Labour Law, 2006 & Industrial Relations

held in Dhaka on. organised by Bangladesh Garment
Manufacturers & Exporters Association (BGMEA).
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