CURRICULUM VITAE

Name 
   


       
: Md.Abdur  Rahim 
Career Objective

: My career objective is to serve as a professional especially in the field of accounts in Financial, Manufacturing & Trading Concern.

Working Experience:

a.   Present Employer

: Amin Mohammad Lands Development Ltd

                                                         (A Member of Amin Mohammad Group) 
            Promoted Position                    : Manager (Accounts & Finance)

            Duration                                    : From January’2013 to till Date

            Previous Position

: Deputy Manager (Accounts & Finance) 
            Duration



: From January’2011 to December’2012
            Previous Position                      : Asstt Manager (Accounts & Finance)
         Duration                                      : From January ‘2008 to December’2010
            Previous Position                      : Sr.Executive (Accounts & Finance)
         Duration                                      : From January ‘2004 to December’2007

         Joining Designation                  : Executive (Accounts & Finance)
         Duration                                      : From December ‘2000 to December’2003
Responsibility of jobs:
                            1) Maintains books of accounts (Journals, Ledgers, Trial Balance, Balance Sheet, Financial Analysis etc.) in conformity with GAAP.  





2) Ensure regular accounting date entry in Accounting Software “Tally”ERP’9, Troyee-ERP.




3) Reconcile bank balances after closing of the month with book balances and ensure duly signed by the Finance Director.

4) Preparation of Trial Balance & Balance Sheet.

5)
VAT, Taxation & Company Related Report etc.
6)
Fund Management.

7)
Work related with Salary & provident fund.

8)
To Prepare Budget & budgetary Control.

9)
Prepare to pre costing of Building Construction. 
Reporting:


Assists to Managing Director in preparation of financial reports, budgets and decision support statements and periodic analysis as required by the company management.
b. 
Past Employer

: Electra International Ltd.

         Position



: Executive (Accounts)

            Duration



: From February 1998 to Dec.1999.
            Promoted Position

: Senior Executive (Accounts)

            Duration



: From January’ 2000 to Dec.2000.
Responsibility of Jobs: 
1) Checking of all vouchers, Books (Cash & Bank) &       Ledger    posting.

                                        
 
2) Making of Trial Balance & Balance Sheet.




 
    

3) Financial Report for all purpose.

4) Inventory Control, Supervision of all Branch Accounts & Inventory.                                                                      

Reporting:  

Assists to Managing Director in preparation of daily budgets forecast and financial reports and periodic analysis as required by the company Management.

Educational Attainments:

· ACCA                                
: The Association of Chartered Certified Accounted completed 5 (five) subject from. UK.

· MBA                                
: Master of Business Administration (MBA), (Under Score CGPA – 3.54), Major in “International Trade &   Commerce” under Newport University, USA. 
·  Tertiary

: 1.Masters of Commerce with major in Accounting under Dhaka University   in 1993 and obtained 2nd Class.

2. Bachelor of Commerce (with Hon’s) under Dhaka University in 1992 and obtained 2nd Class.

· Higher Secondary
: Passed higher Secondary School Certificate     examination under Comilla Education Board in 1988 and obtained 2nd Division. 

· Secondary

: Passed Secondary School Certificates examination under Comilla Education Board in 1986 and obtained 2nd Division.

Computer Literacy


            : Skilled in using Microsoft Word, Microsoft Excel.







Accounting Software “TALLY- ERP 9”, Troyee-ERP etc.

Personnel Information:


Father’s Name 



: Md. Abdur Rashid


Mailing Address        

 : House No # D/ 3 (2nd Floor)  





  

  Arambag Housing Society, Section -07



                                        Mirpur, Dhaka-1216


Permanent Address



: Vill: Borolla, P.O: & P.S: Sonaimuri,







 District: Noakhali.


Telephone




: Mobile # 01817141570, 01714098330, Res-9008276                                   

Date of Birth




: 31st October’ 1969


Religion




: Islam (Sunni)


Marital Status



: Married


Nationality




: Bangladeshi by birth.
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     ________________
     Md.Abdur Rahim 
Reference:

	Mohammad Abul Hossain 

FCMA

Controller (Accounts & Fainance)
Amin Mohammad Group
Mobile # 01755512280
	
	Shakhyul  Islam FCMA
Management Consultant
Amin Mohammad Group 

Mobile # 01841333138



