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Career Objective:
To pursue a highly rewarding career, seeking for a job in challenging and healthy work environment where I can utilize my skills and knowledge efficiently for organizational growth.To succeed in an environment of growth and excellence and earn a job satisfaction and Self-development and help me achieve personal as well as organizational goals .

Education
Leading University 
Duration	: 2014-2018
Subject		: BBA (Hons) Major Finance & Banking
Result		: 2.97 (Grade: B-)

Sylhet Commerce College
Duration	: 2011–2012
Subject		: Business Studies (Commerce)
Result		: 4.30 (Grade: A)

Hazi Mohammad Raza Chowdhary High School
Duration	: 2006 – 2010
Subject		: Humanities
Result		: 4.00 (Grade: A)

Professional Experience
Rajmahal Foods & Sweets Indstry
Assistant Manager                                                                                                                 
September 2018 to Present

Responsibilities
· Assist the Retail Store Manager in planning and implementing strategies to attract customers
· Coordinate daily customer service operations (e.g. sales processes, orders and payments)
· .Supervise and motivate staff to perform their best
·   Create reports, analyze and interpret retail data, like revenues, expenses and competition
Basic Bank Limited- Sylhet, Bangladesh
Internship
May 29, 2018- August 29, 2018

Responsibilities
· Gathering and analyzing financial data about clients including paying history, earnings and savings information, and purchase activities.
· Perform basic credit analysis such as analyzing operating statements of borrowers.
· Provide an initial report to senior credit analysts.

Skills
· Knowledge of Adobe Creative Suite (Photoshop, Illustrator, Indesign, etc)
· Designing web based graphics using Adobe Photoshop.
· Creating Graphics for Print Media using Illustrator and Indesign.
· Designing Logo, Brochure, Advertisement, Website etc
· Online Marketing 

Other Skills:       
Reliable, trustfully, carefully and hardly work under pressure with great efforts.

Language Proficiency:   
 Bengali, English & Hindi.

Experience & Projects 
Project Works for LICT Graphic Design
(April 2017 – Present)
Projects
· Project Name: Logo & visiting Card
· https://drive.google.com/open?id=1Mv5S1uuNaHaBK3vC0NzLfVgDp_lRxNBO 
Membership 
· Leading University Social Service Club.
· Leading University Model United Nations Association.
· Bangladesh Human Rights Commission.

Interest 
Reading Books, Watching Films, Traveling, Gardening.

Competency
I am very much confident to work with people and able to keep control in pressure situations, enjoy working alone or in group to meet challenging target ambitions and had working to climb up to achievement of effective leadership skills.

Personal Details
	Name
	Abdur Rahman Taleb

	Father’s Name
	Abdul Muktadir Mashuk

	Mother’s Name
	Mrs. Jahanara Begum

	Gender
	3rd June, 1994

	Date of Birth
	Male

	Present Address
	Jotorpur, Nobopushpo: 30, Post Code:3100, Sylhet .

	Permanent Address

	Village : Baroigram,Thana:Moglabazar, Upozilla: South Surma, Post Office:Khalomukh Bazar, Post Code:3108, Sylhet

	Nationality
	Bangladeshi by Birth	



Certification:
I, the undersigned, certify that, to the best of my knowledge and belief, this resume correctly describe me, my qualifications and my experience. I understand that any willful misstatement describe herein may lead to disqualification or dismissal, if employed.
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Signature:
image1.png




