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Career Objective	
To work in an organization which offer a competitive and performance based environment and nourish the talents and explores inherent ability and where I shall be able to grow gradually as a professional and contribute and achieving the overall development goals of the organization.

Job Experience:
Organization		:  SylBD IT Institute, 
Position		:  Digital Marketing  Executive.
Duration		:  January 01,2019 to August 25,2019.

Major Responsibilities:
·  Interacting with the existing Clients.
· Plan to promote products to end customers and initiate action plan to approach and secure new business for the Company.
· Preparing and processing customer feedback reports daily and monthly, customer support services for motivation, arrangements for site visits and related other activities for maximizing sales.
· Fulfill sales targets.
· Regular follow-up with existing/ potential clients.

Organization		: Unilever Bangladesh
Position		: Marketing Executive
Duration		: January 1, 2018 to November 30, 2018.

Major Responsibilities:
·  Prepare sales forecast and planning.
· Execute sales of duplex/triplex homes, bungalows, town/terrace houses and other salable properties directly to the prospective buyers, handling of potential customers and compiling daily & monthly sales report. 
· Plan to promote products to end customers and initiate action plan to approach and secure new business for the Company.
· Preparing and processing customer feedback reports daily and monthly, customer support services for motivation, arrangements for site visits and related other activities for maximizing sales.
· Fulfill sales targets.
· Regular follow-up with existing/ potential clients.
· Manage existing & new potential customers by personal sales visits, using face to face contact to provide a personal service.
Institution		: Dishary School & College
Position		: Assistant Teacher (English)
Duration		: June 1, 2015 to till December 30,2017

Major Responsibilities:
· Conducting classes of Class Nine-Ten.
· Preparing notes according to the subjects.
· Preparing question papers.
· Taking exams.
· Checking regular class work and homework copies.
· Checking examination scripts. 
· Preparing lesson plans according to the syllabus (monthly and weekly).
· Providing handouts on related subjects outside assigned books. 
· Invigilating examination hall.
· Monitoring students’ progress.
· Preparing report cards.
· Communicating with parents in parent’s teacher meetings.

Organization		: Till Rolls Call Center.
Position		: Customer Relation Executive 
Duration		: February 04, 2014 to November 30, 2014.

Major Responsibilities:
· Interacting with the existing Clients.
· Plan to promote products to end customers and initiate action plan to approach and secure new business for the Company.
· Building relation with new Clients,
· Fulfill sales targets.
· Regular follow-up with existing/ potential clients.
· Selling Company Services and collecting information.
Education	

Diploma in Marketing Management 			               Marketing Management
NYDASA Institute of Science & Technology			CGPA 3.88 (Out of Scale 4)
								2015

Higher Secondary Certificate (HSC)				Business Studies
Scholarshome   				                                            GPA 3.60 (Out of Scale 5)
Sylhet								2011

Secondary School Certificate (SSC)				Business Studies
Sylhet Gov’t Pilot high School			                             GPA 5.00 (Out of Scale 5)
[bookmark: page2]Sylhet								2009

2015	Diploma  from NYDASA institute of Science & Technology .
2011	HSC in Science from Scholarshome.
2009	SSC in Science from Sylhet Gov’t Pilot High School.


Personal Information
· Father’s Name		: Motiur Rahman
· Mother’s Name		: Maleka Parveen
· Nationality		: Bangladeshi (By birth)
· Date of Birth		: October 13, 1993
· Religion 		: Islam 
· Marital Status		: Single
· Permanent Address 	: Vill: Shordaripara, P/O : Borodesh Bazar,
  P/S:  Kanaighat, District: Sylhet.

Training
· Microsoft Office & Graphic Design
· Content	: Computer Basic (MS Office) and Graphic Design.
· Institute	: Future IT Valley
· Duration	: 6 Months.
· Digital Marketing
· Content	: SMM, SEO, YouTube SEO, Lead Generation, Virtual Assistance.
· Institute 	: Future IT Valley
· Duration	: 6 Months

Skills	
Language 		: Proficiency in understanding, Speaking, Reading and Writing Bengali & English. 

Computer Skills	: Digital Marketing, Operating systems, MS office, Graphic Design and internet using.
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