07th  May, 2017.
TO
The Principal, 
Academy of International Management Studies. 

Subject: Application for the Post of  “ Student Relationship Officer ’’ in your Institution.

Dear Sir,
With due to respect , I would like to offer myself as a candidate for the “Student Relationship Officer” in your renowned Institution . My Bio-data including all details information are attached as annexure for your kind considerations.

If you allow me something through a formal interview session, I believe it would give me an opportunity to express myself for your judgment. Therefore, I am waiting for your kind reply.
Thank you and Best Regard.



Yours faithfully
Helal Ahmed Khan
Mobile : +8801840045900,+8801723958328
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Mailing Address :
Vill: Mewa  P.O. Dubag Bazar
P.S. Beanibazar, Dist. Sylhet, Bangladesh. 
Cell : +88 01840045900, +88 01723958328. 
Email: Hakhan9288@hotmail.com 

	Profile :



I like to work a group oriented environment that’s required research as well as personal skill and team work for the achievement of objective. I believe in continual improvement through research and study.
	Academic Qualifications:


Bachelor of Business Administration (BBA)
         	Institute	: 	Sylhet International University.
	Dept. of        		: 	Business Administration(BA). 
     Program		: 	Bachelor of Business Administration. (BBA). 
	Result                        		: 	CGPA 3.41  
	Year of Passing   		: 	2016
Higher Secondary Certificate (H.S.C)
Institute    		: 	Beanibazar Govt. College.
Group             		: 	Humanities.
Year of Passing   		: 	2011.
Board            		: 	Sylhet .
Result		:	GPA 3.00.
Secondary School Certificate (S.S.C)
Institute    		: 	Dubag High School.
Group             		: 	Humanities.
Year of Passing   		: 	2009.
Board             		: 	Sylhet.
Result		:	GPA 3.25. 
	Personal Information:


     Name		:	Helal Ahmed Khan
Father’s Name		: 	Md. Tuta Khan
Mother’s Name   		:	Hajera Begum
Date of birth    		:	10/02/1992
Present Address      	: Patantula, Sraboni, Sylhet, Bangladesh..
[bookmark: _GoBack]Permanent Address   	:  Mewa, Dubagbazar, Beanibazar, Sylhet, Bangladesh.
Nationality	: Bangladeshi (By birth)
Religion	:	Islam
Sex	:	Male
Marital Status	:	Unmarred 
Blood Group	: A+ (positive) 

	Computer Literacy:


· Windows 7, 8.
· Microsoft Office  
· MS Word,
·  MS Excel. 
· MS PowerPoint 
	Self-Specialty:


1. Hard working and diligent abilities for and organization.
2. Manage things as come difficult for and organization.
3. Can adopt new technique with quick learning for any company
4. Easily adopted with any where and person 
5. Try to motivated others always. 
6. Always maintain personality.  


	Extra-ordinary :


1. Bangladesh Skawt, Beanibazar Upozila. Participated 11th  upozila Skawt assembly, in 2008.
2. Membership in American Corner . in Sylhet international university. 
3. As a community volunteer , participated a training of FIRE SERVICE AND SIVIL DEFENCE, to become a volunteer that how to rescue the victims from earthquake, fire, natural disaster so on. In 15 April 2014. 
4. Participated in “YOUTH PERCEPTION SURVEY 2014”  in Sylhet American Corner.  
5. Business research as a researcher the title of ‘’The Entrepreneurship Development By Technical Enterprises: A Study On Ornaments Shop In Sylhet City’’  Under Publish it international.
6. Accounting Software Tally & Quick Book Trained as well as Participated different workshop. 
7. (Computer) Govt. Certificate in National Skill Standard Basic Course Examination in 2015. 
8. Participated in First Conference on Research for Sustainable Development(FCRSD) 13 April, 2016 in Sust Research Center.


	Community Activities :



1. Blood donor, Blood group of 21st batch of SIU.
 
2. Event manager at Industrial tour 2014 BISICS at Hobigonj.
                                                            
3. Membership in Rotaract Club in SIU. 

	Language Skill :



Proficient  in both English and Bangali. 

	 Certification :



 	I, the undersigned certify that, to the best of my knowledge and belief, these curriculum vitae correctly describe myself, my qualification and my experiences. I understand that willful miss statement describe herein may lead to my disqualification.  



Signature 
      & 
Date 
[image: D:\Documents\IMG_1990.JPG] 
07/05/17
…………………………..





	References :


 

1. Assistant Professor  Abdul Latif  (M.Phil India)
Head of the Department  of Business Administration.  
           Mob : +8801711996032  
           Email: Novalatif@gmail,com 
           Web:siu.edu.bd 
           Sylhet International University 
           Bagbari, Shamimabad,Sylhet,3100. Bangladesh. 

2. Md. Hasan-Al-Maruf 
Assistant Director, 
Directorate of National Consumer Rights Protection, 
Ministry of Commerce , 
District Office: Panchagarh 
Mob:+8801716420765 
Email: hasanamaruf@gmail.com


3. Assist. Prof. Khan Mohummad Mohiuddin 
Department  of Business Administration.  
Mob: +8801915550296.
Email:Mohiuddin.k@gmail.com 
            Army Institute of Business Administration(AIBU)  
             



image1.jpeg




image2.jpeg
I Lol




