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Curriculum Vitae of                   
AL-AMIN CHOWDHURY RAJU
Mobile No                        :     +8801722234884

Mailing Address              :      mspdsr123@gmail.com
	Career Objective:


Looking for Challenging job with greater responsibility and having good chance for growth, 
I would like to explore myself in your organization and enhance my professional skills.
	Academic Qualification:


· Name of Degree              :       Bachelor of Business Administration (BBA) 
· University                        :       Metropolitan University, Sylhet.

· Duration                          :       4 years
· Academic Year               :       2013-2016
· Passing Year                    :       2017
· Result                               :       3.79 in the scale of 4 
· Name of Degree              :       Higher Secondary Certificate (HSC) 

· Institution                        :       Sylhet Modon Mohan College, Sylhet.

· Duration                          :       2 years

· Group                              :       Science 
· Passing Year                   :       2012
· Result                               :      3.60 in the scale of 5
· Board                               :      Sylhet
· Name of Degree              :       Secondary School Certificate (SSC) 

· Institution                        :      Paschim sadar high school, Sylhet.

· Duration                          :       2 years

· Group                              :       Science 
· Passing Year                   :       2010

· Result                               :      4.44 in the scale of 5
· Board                               :      Sylhet
	Personal Profile:


· Name                               :      Al-Amin Chowdhury Raju
· Father’s Name                :      Hazi Abdus Subhan Chowdhury 
· Mother’s Name               :      Rupjana Chowdhury
· Present Address              :      Nurani 104/11 Bonkolapara, Subid bazaar sylhet. 
· Permanent Address        :      Same as above
· Gender                             :      Male 
· Language Known           :      Pure Bangla, English & Hindi.  
· Date of Birth                   :      26th April 1992

· Blood Group                   :      B+ (Positive)
· Mobile No                        :     +8801722234884
· Mailing Address              :      mspdsr123@gmail.com
· Religion                            :      Islam
· Marital Status                 :      Unmarried
· Nationality                       :      Bangladeshi by birth 
	Interests:


Reading, Playing Cricket, Browsing, Traveling, Driving, Playing pool
	Computer Skills:


· ICT Concept & related device
· MS- Windows, Microsoft word
· Microsoft Excel, Microsoft Access 
· Microsoft power point 
· Internet 
· Browsing 
· Typing 
· Adobe Photoshop
· Adobe illustrator 
· Basic Hardware Setup
· Software setup  and troubleshooting 
· Windows Setup, Installation chipset, VGA sound, LAN, Modem, Printer, Scanner, Installation Application software and many more. 
Other Skills:

· Data entry

· Search engine optimization (Off page and On Page)

· Wordpress development & Designing 
· Android Apps Development

· YouTube Marketing 

· Affiliate Marketing 

· Internet research

· Web research 

· Basic HTML

· Basic Networking 

· Social Media Marketing

· Sales Skill

· Time and Team Management
· Blog writing 
· Video Editing 

· Photography

· Event Management
· Photo editing 
· Freelancing & Outsourcing 

· Forex trading

· Brand Promoting

· Management 

· Business Skill

· Entrepreneurship
Trainings:
· ICT training 

· Basic Computer Training

· Graphics design

· Professional Freelancing and Outsourcing Training

· Training On Sales & brand promoting 

· Training On follow-up
· Youtube Marketing

· Affiliate Marketing 

· Facebook Marketing

· Android Application Development

· Wordpress development

· Forex trading

· Networking 
	Strengths:


· Good interpersonal and communication skills.

· Punctual and Goal Oriented

· Mental abilities (ability to deal with multiple issues and details, and learning capacity),

· Self-Motivated and confident.

· Attention towards minute details.

· Love to work as Team Member.
	Achievements:


· Participated in cultural and academic events in inter college competition.
· Certificate of works
 Experience 
· Certificate of Computer Trainings 
	Work Experiences:


Organisation: Augere Wireless Broadband Bangladesh Ltd. (Qubee)         
Designation: Brand Promoter, Sales & Customer Relationship Officer.
Working duration: May 2012 to August 2012 (4 Months)
Location: Sylhet
Responsibilities: 
- Listening to customer requirements and presenting appropriately to make a sale.
- Maintaining and developing relationships with existing customers 
- Responding to incoming email and phone enquiries.
- Gathering market and customer information.
- Presenting the product or service in a structured professional way face to face.   

- Reviewing team sales performance, aiming to meet or exceed targets.
Organisation: Al-Arafah Islami Bank Limited 

Designation: Internee (Customer Service)
Working duration: 1st January 2017 to 31st March 2017 (3 Months)
Location: Laldighirpar branch, Sylhet.

Responsibilities: 
· Completing the investment form and checking.

· Give related information of investment to customer.

· Checking the Required documents for loan.

· Call to customers for documents if missing and inquiry.

· Opening account for new customer and aiding them in the process.

· Helping clients to fill up the accounts opening form and pay form.
· Taking signature of the manager and operation manager in different places of the account opening form and in other documents.

· Provide customer’s product related information.
· Completing different types of application form on behalf customers such as online application form, ATM card application form.

· Replace the previous sector code for various account with the new one provided by Bangladesh Bank.

· Writing of various types of vouchers like cash debit, cash credit etc.

· Delivering the cheque book to the customer by talking all required signatures.

· Receiving cheque requisition slip from customer and the cheque the signature.

· Delivering the ATM card to the customer by talking all required signatures.

· Writing pay order instrument.

· Fill up the remittance from.

· Respond the customer query and providing them various information about the  products of banks

· Helping customers by writing the deposits slip or cheque slip.

· Keeping and orderly maintaining of different types of documents like remittance forms pay order forms, KPC forms etc.
· Maintaining all the form of investment. 

· Maintaining Bai-Muajjal and Hire Purchase form.

· Help to client of investment.   

References:
 i)  J.A Jamil                                                                                         

     Relationship Officer
     Dutch Bangla Bank Limited.                  

    Gulshan Head Office, Dhaka .   
    Mobile:01712848077            
ii) Shohid Chowdhury 

     Businessman, Entrepreneur and Market Representative 
     Subid Bazar Business Owners Association. 
      Subid bazaar Sylhe.

      Mobile: 01637767913
