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ANTORA CHOWDHURY

MAILING ADDRESS:
Cha 62/2, Gulshan Link road
Cell: 01608959028
E-mail: antara2486@gmail.com, antara2486@gmail.com



Career Summary: 

I would like to work in an organization where I can demonstrate my knowledge and skills to proof myself to be a quick learner. I would like the job with great sense of responsibility, enjoy the challenge of new situation and expect to make positive contribution from my position


Special Qualification: 

punctual and committed to work. Responsible and Disciplined. Feel comfort to work with group. Able to understand matters easily. Able to work under pressure. Able to develop any concepts.

Employment History: 

Total Year of Experience : 7.5 Year(s)
	1.
	Branch Manager ( July 20, 2019 - Continuing)

	 
	Sritrims
Company Location : Baridhara DOHS
Department: Accounts & Hr administration
Duties/Responsibilities:
Branch Head , Administration, Accounts, clients developments, Team Leadership.



	2.
	Accounts ( October 15, 2018 - October 6, 2019)

	 
	Dahmashi Corporation Ltd.
Company Location : Banani, Dhaka
Department: Accountant
Duties/Responsibilities:
Accountant,Administrative,
Documenting Grievances,
Terminations, Absences,
Performance Reports, and Compensation
Benefits Information.



	3.
	Administrative ( July 1, 2017 - August 30, 2018)

	 
	Perspective
Company Location : Baridhara DOHS, Dhaka
Department: Accounts
Duties/Responsibilities:
Data Entry, Cash management,
Working with Software, Web Page Design,
Web page Create, Graphics, Audio- Video Concept,
Handling Petty Cash, Closing Cash,
Transferring Cash at the end of the day, etc…



	4.
	HR. & Administration ( November 1, 2016 - June 30, 2017)

	 
	Digital Edge Pvt. Ltd.
Company Location : Gulshan, Dhaka
Department: Accounts & management
Duties/Responsibilities:
Management, Clients development, Accounts, Admin



	5.
	Sr. Accountant ( August 1, 2015 - October 31, 2016)

	 
	Intelligent Image Management Limited
Company Location : Baridhara DOHS, Dhaka
Department: Accounts & Hr administration
Duties/Responsibilities:
Accounts, Management, Business development



	6.
	Accounts ( June 1, 2014 - March 31, 2015)

	 
	Aarong
Company Location : Gulshan, Dhaka
Duties/Responsibilities:
Client Service, Customer Support, Cash Management



	7.
	Administrative ( February 13, 2013 - April 30, 2014)

	 
	X-Press Technologies Ltd
Company Location : Company Location: kamalapur, Dhaka-1000
Duties/Responsibilities:
Data Entry,
Transferring Call, Attend Guest, etc…





Academic Qualification: Career Summary: 
	Exam Title
	Concentration / Major
	Institute
	Result
	Pas.Year
	Duration

	Master of Business Administration (MBA)  
	Finance & Banking  
	Govt. Titumir College  
	First Class  
	2016  
	1  

	Bachelor of Business Administration (BBA)  
	Finance & Banking  
	Govt. Titumir College  
	First Class  
	2015  
	4  

	HSC  
	Business Studies  
	B.A.F Shaheen College, Dhaka  
	CGPA:4.44
out of 5  
	2011  
	-  

	SSC  
	Commerce  
	Badda Alatunnessa Higher Secondary School  
	CGPA:4.9
out of 5  
	2009  
	-  


Career and Application Information: Career Summary: 
	Preferred Job Category
	:
	Accounting/Finance, General Management/Admin, HR/Org. Development, Data Entry/Computer Operator, Graphic Designer, Other Special Skilled Jobs

	Looking For
	:
	Top Level Job

	Available For
	:
	Full Time

	Present Salary
	:
	Tk. 50000

	Expected Salary
	:
	Tk. 60000

	Preferred District
	:
	Dhaka

	Preferred Organization Types
	:
	Banks, Trading or Export/Import, Multinational Companies, Embassies/Foreign Consulate, Buying House, Manpower Recruitment, Group of Companies, Garments Accessories



	

	


Specialization: 

	

	
	

	· MS Word/ Excel/ PowerPoint/ OneNote
· Leadership and Good Communication skill.
· Management
· Internet Browsing
· Email Communications
· Documantation
· Client Relationship Management
· Cost & Management Accounting
· cash management
· Management Coordinator

 
	


Extra Curricular Activities: 

Reading books, Watching news, Photography, Singing, Dancing, Traveling, Eating, Modeling




Language Proficiency: Career Summary: 
	Language
	Reading
	Writing
	Speaking

	english 
	High 
	High 
	High 

	Bangla 
	High 
	High 
	High 

	Hindi 
	High 
	High 
	High 



	Personal Details table

	


Personal Details: Career Summary: 
	Mother's Name
	:
	Zarna Begum

	Date of Birth
	:
	January 14, 1993

	Gender
	:
	Female

	Marital Status
	:
	Single

	Nationality
	:
	Bangladeshi

	Religion
	:
	Islam

	Permanent Address
	:
	62/2, Gulshan Dhaka, Gulshan Model Town, Gulshan, Dhaka 1212

	Current Location
	:
	Dhaka



DECLARATION: 
I hereby declare that all the information mentioned here is correct and complete. Further enquiry regarding my candidature is cordially welcome at anytime.



Antora
Date:
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