Date: 

The

HR Manager/Director/Principle /President 
Subject: Job Application. 
Respected Sir, 
Greetings from Sylhet! I am interested to work in your renowned organization and I want to apply for the current post as a candidate. 
Introducing myself, I am an Indigenous of Khasi Community from Nuncherra Punjee, Karmadha, Kulaura. I am energetic and quick learner. Moreover, I would like to take responsibilities through my ability, sincerity, integrity, dedication to the duty and highest level of my performance. Undoubtedly I would like to work in any organization to grow my career. 
To be honest you will notice from my enclosed resume that I have attached here. 
Optimistically, I am confident that if provided the opportunity to work for your Institution, I will prove myself to be an important asset through my dedication, sincerity and highest level of performance. 
I, therefore, would like to request you for an interview at your convenience. I look forward to hearing from you very soon. For query, you can reach me at: +8801712258726 or marcuslamin@yahoo.com
Sincerely Yours,

Marcus Lamin
