30th October, 2018


To,
The Human Resource Manager,
Staff India 
Sylhet, Bangladesh. 

Subject: Applying for the position of “Admin Officer”.

Dear Sir,                                                                                                                                                                       
I have noticed an advertisement in ‘’http://thousand.careers/com’’ for a vacant position in Staff India as an “Admin Officer”. I completed my M.B.A (Masters in Business Administration) major in Marketing from Leading University in 2012, gained 5+ (Five) years experience as a Patient Counselor/Patient Care Manager from Sylhet Women’s Medical College Hospital, been worked as an intern for Three (03) months in Prime Bank Ltd. Sylhet Branch. As well as I have, various achievements in my career. I am applying for the position of  “Admin Officer’’ in your organization. With the vast experience of dealing with customers, communication and leadership skills, I could offer you the highest success rate to be obtained for your organization.  

Attached are my curriculum vitae and Xerox copies of my work experience certificates, academic certificates, transcripts for your reference and evaluation.
If given a chance I am willing and ready to report for an interview at your convenient time. You may contact with my mobile phone number: +8801715336161/+8801703287027 or email me at ashrafrashed89@gmail.com

Thank you very much and more power and blessings to come. 

Very respectfully


Md. Nurul Ashraf Rashed
