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Career Objectives:

To develop my career in the field of Office administration in any renowned organization where have an excellent career development prospect and challenging environment and through experiences and expertise yet to achieve during my career with the eventual aim to contribute the office. I believe that hard work, strict discipline, good communication and creative problem solving skills are the cornerstone of success.
Academic Background
	
	
	

	 Master’s of Arts 
Dept.

Institution

Passing Year
Result 

University
	:

:

:

:

:

:
	Passed
Islamic Studies
Government Titumir College, Dhaka.
2011
Second Class
National University 


	
	
	

	Bachelor of Arts
Group

Institution

University
Passing Year 

Result
	:

:

:

:

:

:
	Passed.

Humanity
Government Titumir  College,  Dhaka 
National University 
2011
Second Division


	Higher Secondary School Certificate

Group

Institution

Board

Passing Year 

Result
	:

:

:

:

:

:
	Passed.

Humanity
Government Bangla College, Dhaka 

Dhaka
1995
Second Division


	Secondary School Certificate

Group

Institution

Board

Passing Year 

Result
	:

:

:

:

:

:
	Passed.

Science

Mirpur Bangla High School 

Dhaka
1992
First Division


Computer Skill:

I have successfully completed  Microsoft Office. I also know social media campaigns  like Facebook, Twitter, LinkedIn, Instagram and digital marketing idea.

Language Proficiency:

	                          Excellent English skill, verbal and written. Fluent to speak in English.



Personal Information: 



	Father’s Name
	:
	   Late Md. Abid Hossain

	Mother’s Name 
	:
	   Hazera Begum 

	Nationality
	:
	   Bangladeshi

	Date of Birth
	:
	   27 June,1977 

	Religion
	:
	   Islam 

	Marital Status
	:
	   Married 

	Present Address
	:
	    Section-11, Plot-7, Block-D, Pallabi, Mirpur, Dhaka-1216.

	Blood Group
	:
	   ‘O’ (+ve)


	
	
	

	
	
	


Strength:

· Excellent negotiation, interpersonal communication skills.

· Proactive in taking initiative.

· Effective presentation skills.

· Being able to interact with people at all level and work through team & individually. 

· Like to take challenge and ready to work under pressure. 

· Self confident, motivated and optimistic by nature.
Interest & Hobbies:
1. Enjoying study, movies, listening music and traveling in historical place.  

2. Helping distressed people.
Date: 
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Md Arif Hossain


Section-11, Block-D, Lane – 2, House-7, Pallabi, Mirpur, Dhaka-1216


E-mail: arifhn1977@gmail.com, Mobile: 01842005808











