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· +88 01918235994, +88 01708372345
· mosarrof54@gmail.com
· Road: 12.House:10. Sector: 4. Uttara, Dhaka 1230.

Career Objective:
I want to enhance working capacities of the organization, business efficiencies and serve my organization in best way with authentic determination and commitment with my professional skills.
CAREER EXPERIENCE:
1) Assistant manager
Amanah Associate BD (1st of July 2018 to May 28, 2020)
Address: Road: 12.House:10. Sector: 4. Uttara, Dhaka 1230.
Job and Responsibilities:
1) Follow up sales
2) Sales Planning
3) Submitting sale through portal
4) Payment Collection in tagged.
5) Monitoring & prepare all important documents with filling. 
6) Petty Cash Management.
7) Training the new agent.
8) Monitoring the team.
9) Preparing Salary & Accounts

2) Executive Accounts & Admin
FNF Trade Link Ltd: (From 26 February 2017 to 30 June 2018)
Address: ROAD: 7, HOUSE 3 (2nd Floor), SECTOR 3, UTTARA, DHAKA.
Job and Responsibilities:
1) Tally ERP posting
2) Daily payment schedule.
3) Client Database with Daybook.
4) Payment Collection in tagged.
5) Monitoring & prepare all important documents with filling. 
6) Petty Cash Management.
7) Bank Deposit & Cash collection to different Bank.
8) Collect the payment from client.
9) To prepare monthly attendance sheet at the end of the month. 
10) To prepare Office Order, Office Memo, Office Note etc. time to time. 
11) To prepare and issue Appointment Letter & ensure its dispatch and maintain personal files of the employees.
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· Basic knowledge in Tally ERP 9 (Accounting Software).
· Professional Excel , Ms Word. Power point.
· Fluent both in Bengali and English.
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MBA	
Major in Accounting
Result: 3.13
Passing Year: 2014
Govt. Titumir College.Dhaka
Under University Of Dhaka.
BBA	
Major in Accounting  
Result: 2.93
Passing Year: 2013
Govt. Titumir College. Dhaka
HSC
Business Studies
Dhaka Board
Result: 5.00
Passing year: 2009
Gulshan Model Uccha Maddhyamik Biddalya.
SSC
Business Studies
Dhaka Board
Result: 4.88
Passing year: 2007
Gulshan Model High School.
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· Father’s name	: Md. Rofiqul Islam
· Mother’s name	: Nurjahan Begum
· Permanent Address	: Village: Choyani Tobga,
   P.S/ P.O: Chatkhil, 
   District: Noakhali.
· Date of Birth		: December  7, 1992
· Religion		: Islam.
· Nationality                : Bangladeshi
· Marital status		: Unmarried
· Blood Group		: B+
· National ID no	: 19922692618000371
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Travelling & Sports. Volunteer works.

Reference:	
MD. Farhad Reza				Mr. Mohibullah
Managing Director				CEO
FNF TRADE LINK LTD			RFM Group		
farhadreza.tonu@gmail.com		mohebullah@rfmgroup.net
Cell: 01718540798				Cell: 01711784508
						
I hereby declare that all the information provided is true at my best knowledge. 
[image: ]Sincerely,
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Md. Mosarrof Hossin
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