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CONTACT 
Address:
Nilima-48,sheikhghat point,   sylhet
Phone:
01723957773 
Email:
basundhara.001@gmail.com
LANGUAGES
English 
Bangla

PERSONAL INFORMATION
Name-Basundhara poddar

Father’s name-Sunil Baran poddar

Mother’s name-Rani poddar

Date of Birth-5/11/1994

Marital status-unmarried

Religion –Hindu

Nationality-Bangladeshi


	
	CAREER OBJECTIVE 
 To face challenges using knowledge ,perception and innovation to pursue long-term successful career in dynamic and professional environment of any reputable organization through my aptitude ,hard work, dedication and determination.
WORK EXPERIENCE
24/01/2019 - 01/4/2019
Office Assistant, Visa solution, sylhet.
Responsibilities:

· Counseling direct and over the phone.
· Prepare necessary documents,maintain files and records and receive and reply emails.
EDUCATION
S.S.C:
Govt. Agragami Girls high school and college. 

Passing year-2010                        Group-science

                                                      GPA-4.19

H.S.C:
Govt. Agragami Girls high school and college.

Passing year-2012                        Group-science

                                                      GPA-4.10

Graduation:
Shahjalal University of Science and Technology.

Subject-Anthropology                   CGPA-2.71

 SKILLS 
Have skill on MS Word and MS Excel.
Have skill on internet.

Have good communication  skills in both English & Bengali.
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