Dear
Hiring Manager
ICB Islamic Bank Ltd 
7th September 2013
Re: Application for Branch Sales Executive position
Dear Mr. /Mrs. 
In response to your advertisement, as a young and motivated individual I am extremely interested in submitting an application for the advertised Branch Sales position with ICB Islamic Bank. The accompanying resume should serve to give you a good idea of not only my past achievements but also my future potential.
I would be a perfect fit for this position and would be more than able to meet your customers’ expectations in terms of efficiency, accuracy, timeliness and professionalism of response. For the past three years I have been working for a fashion retail shop ‘Bell’, where I have gained a reputation for being accurate, honest and efficient in everything I do. I will give all of my Banking customers a first class service whilst at the same time try to make them better off through our range of financial products.
On a more personal level I am self-motivated, positive and have an enthusiastic ‘can do’ attitude. I have considerable knowledge of all the attributes that you are specifically looking for, namely; handling financial transactions, face-to-face customer service, dealing with large cash deposits or with-drawls, and being able to work as part of a team. Added to this I possess the personal skills needed to establish and manage internal or external relationships, attract new Bank customers and deepen existing customer relationships. As a natural sales person I will also be able to contribute towards any branches service and sales targets.
I very much hope you will invite me for an interview, and I would like to thank you in advance for taking the time to consider my application.

Yours sincerely,
[bookmark: _GoBack]Tahmidul Haque Chowdhury
Home: 10, Road: 5, Purobi R/A,
Islampur, Sylhet.
Call: +8801733514712
E: tahmidul06@gmail.com

