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PERSONAL SUMMARY
To build up challenging career in a multinational organization where I can use my acquired knowledge & able to work on won initiative or as part of team where my organizing & managing power will add value.

CAREER HISTORY
· I have been experienced as a Assistant in Mohammad Ali Shah Institute (Since 2008-2010)
· I have been experienced as a Accountant in Morning Sun Kindergarten (Since 2010-2012)
· I have been experienced as a Branch in Charge in Alviraz Hair & Beauty Care (Since: 2012-2015)
· I have been experienced as a Operation Manager carryforu.com  (2015-2018)
· At present I am working in Brothers Technologies INC as a Admin Officer till now. (HR, Tele sale, Accountant.)

[bookmark: _GoBack]PROFESSIONAL EXPERINCE
· Able to effectively communicate the benefits and value of companies products or services to partners and potential customers.
· Experience of professional presentations to customers either individually or in groups.
· Experience of phone prospecting and cold calling for leads.
· Excellent communications skills to build relationships with potential new  customers and to reinforce ones with existing clients.
· Strong telephone and business communication skills.
· Having the ability to think creatively, strategically and analytically. 

KEY COMPETENCIES AND SKILLS
Competitor analysis
Public relations
Purchase & distribution
Vendor management
Account retention
Negotiating
Telesales
Computer proficiency
MS Word, MS Excel, MS Power point 
 






ACADEMIC QUALIFICATIONS
	EXAM TITLE
	CONCENTRATION/ MAJOR
	INSTITUTE
	RESULT
	PASS. YEAR

	Masters
	Accounting
	National University
	Appeared
	

	BBS
	Commerce
	Govt. Commerce College
	Second Class
	2015

	H.S.C
	Business management
	Govt. Commerce College
	2.70 (GPA)
	2009

	S.S.C
	Humanities
	Ramnagor K.M.C. High School
	2nd Division
	1995



PERSONAL DETAILS:

Father's Name			:	Mohammed Gias Uddin
Mother's Name		:	Mrs. Rowshan Ara Begum
Date of Birth			:	2nd February 1979
Gender			:	Female
Marital Status			:	Married
Nationality			:	Bangladeshi
Religion			:	Islam
Permanent Address		:	House of Mina Gazi Bhuiyan,  Vill. & P.O: Sakandarpur, P.S: 
 					Dagonbhuiya, Dist: Feni,
Present Address		:	G.M Motaleb Bahban, Road-21, CDA, R/A, Agrabad, 
 					Chittagong.







Signature
Israt Jahan Bely
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