Date: 11.11.2018
To

The Managing Director
Staff India
Sylhet.
Sub: Application for the customer care officer.
Sir, 

I would like to be considered for the position of customer care officer. I have the ability to work effectively in a team environment, I am certain that my qualifications and related experience is a good pool that can provide benefit to your organization. 

I would appreciate the opportunity to interview for this position, as I am certain that a face-to-face meeting would more fully reveal my positive attitude and ability to meet your expectations. Thank you for your time and consideration. 

Yours sincerely 

 Mohammed Habibur Rahman 

To

The Managing Director 

Holy Sylhet Holding Ltd.

Noyashorok, Mirboxtula,

Sylhet-3100 

Sub: Application for the post of Receptionist. 
Sir, 

I would like to be considered for the position of Receptionist as advertised on “The Daily Sylheter Dhak”. I have the ability to work effectively in a team environment, I am certain that my qualifications and related experience is a good pool that can provide benefit to your organization. 

Moreover, I possess strong computer skills; Microsoft Word, Excel, 10-key and Windows. The enclosed resume contains more details about my qualifications and experiences. 

I would appreciate the opportunity to interview for this position, as I am certain that a face-to-face meeting would more fully reveal my positive attitude and ability to meet your expectations. Thank you for your time and consideration. 

Yours sincerely 

 Mohammed Habibur Rahman 

To

The Managing Director 

A Well Reputed Broker House

4th Floor, Manru Shopping City,

Chohatta, Sylhet-3100.

Sub: Application for the post of Sales Executive Officer. 

Sir, 

I would like to be considered for the position of Sales Executive Officer as advertised on “The Daily Sylheter Dhak”. I have the ability to work effectively in a team environment, I am certain that my qualifications and related experience is a good pool that can provide benefit to your organization. 

Moreover, I possess strong computer skills; Microsoft Word, Excel, 10-key and Windows. The enclosed resume contains more details about my qualifications and experiences. 

I would appreciate the opportunity to interview for this position, as I am certain that a face-to-face meeting would more fully reveal my positive attitude and ability to meet your expectations. Thank you for your time and consideration. 

Yours sincerely 

 Mohammed Habibur Rahman 

