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Phone: 029345149 

Mobile: 01791575808  
E-mail: sssruva@gmail.com                                                                                                                                                                                  
  Shaila Sharmeen        

Objective

To get engaged in an organization where my academic qualification and work

experience can make the most contribution to the organizations goal, and achieve

optimal job satisfaction through competitive remuneration and congenial working environment.

Work Experience:

IDLC Finance Limited

Merchant Banking Division

Junior Officer

Job Responsibilities: 
· Share Placement, Right Share Application

· Check clients’ portfolio information for closure approval
·  Cross check daily cash & cheque statement

· Client order Book management
·  Client support and service

·  Broker settlement and client withdrawal confirmation
Duration: From 1st December, 2010 to 8th June, 2011
Scholastic Portfolio

MBA   
Major in Human Resouce Management                                                                  2013(Appeared)                                                                                                           
East West University, Bangladesh

Result: 3.65 (Out of 4)
BBA                                                                                                                                       2010
Major in Finance
Stamford University, Bangladesh

Result: 3.91 (Out of 4)

Higher Secondary Certificate (H.S.C)                                                                            2005

Viqarunnisa Noon College

Result: 4.7(Out of 5) 

Secondary School Certificate (S.S.C)                                                                               2003

Viqarunnisa Noon School

Result: 4.5(0ut of 5)
Scholarship:

· BBA: Four Dean Scholarships And One Polowel Welfare Scholarship
· HSC: One Polowel Welfare Scholarship


· SSC: One Polowel Welfare Scholarship
Internship: 

Dutch Bangla bank

Foreign Exchange Branch, Motijheel

Dhaka, Bangladesh
Training:

· CDBL Depository Participant Training arranged by IDLC
Computer Proficiency: 

· MS Office: MS Word, MS PowerPoint, MS Excel, MS Outlook

Strengths and Attributes:

· Recognized for excellent leadership and interpersonal skills.

· Honest, punctual, self-motivated and guided by conscience and common sense.

· Hard worker and capable to work under pressure.

· Can communicate ideas convincingly.

· Always trying to come up with innovative ideas.
Personal Information:

Fathers Name: Sawkat Ali

Profession: General Manager (Retired), Jiban Bima Corporation

Mothers name: Aziza Sultana

Profession: ASP of Rapid Action Battalion

Religion: Islam

Hobbies: Traveling, Reading Books, Surfing Net, Photography, Painting.
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