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Curriculum Vitae
Of
Al Mamun Tanzilur Rahman Chowdhury

Mob: 01723500870, 01736052633,  Email: tanzilursyl@gmail.com
Key experiences 

Have experience working for community development in remote areas , implemented field  level activities,  monitoring of project activities. Have experience to deal with project financial management issues. Office Management, Micro Finance program, Worked with projects supported by SDC, USAID, Save the Children, DFID in different NGOs. Have experience to prepare different event reports, dealt with various types of stakeholders 
Skills 
· Preparing different reports as per project demand, MIS  

· Maintaining good linkages with concern local stakeholders  in field area , Local media ,
· Familiar with project financial activities [ Accounts and book keeping as Cash book, Bank book, Ledger book, Stock book,] 

· Familiar with M S Word, M S Excel, M S Access, M S Internet Explorer, M S Power point,  
· Familiar with operating Laptop, Multimedia Projector, Photocopier
Educational qualification: MSS from National University, 2011

Job Experiences :

Organization
           : Palli Shishu Foundation of Bangladesh (26th ,October  2016  to 30.10.2018)


          : Surjer Hashi Network(01.11.2018 to 30.11.2019}
Present Position      :Upazila Manager, Smiling Sun Clinic

Job Details    : Supervision to Paramedic, Pharmacist, Clinic Aid, Service Promoter                                                                     and Others Office staff, Responsible for day to day management and operation service , Work with Service Promoter to implement  clinic level services , Ensuring field level community , Human Resource Management , Supervise work of other service providers and Admin Assistant's work on maintenance of store and fixed assets register, office supplies and their distribution up-to-date. Ensure MIS data are accurate and data, Ensuring formation and meetings of Clinic Support Groups (SCSG) .
Organization

: Social Marketing Company (From 15th Feb-2015)
Position

: Officer, Administration
Job Details                   :  Managing Financial issue Cash book, Ledger Book, Banking issue, Voucher and Report, Office management, Stock, Fixed asset, Leave register, log book, Day to Day Movement and Attendance Register,  Purchase and procurement,  Inventory, Organize Staff training /orientation for smooth program implement. 
Organization

: Efforts for Rural Advancement (08th October12 to 30 April14)
Position
: Monitoring Officer,  Tanguar Haor Project
Job Details    :Organize training/meeting/Orientation for improve of Community,                  Monitoring field activities, Ensure program implementation,  :Microfinance related program implementation. Microfinance related Report, Meeting/Regulation, Member selection, Approve and Loan Disbursement, Data Entry & Reporting
Organization

: Efforts for Rural Advancement ( 1st march,12 to 30,September,12)
Position

:Field supervisor 

Job Details                :Regular school visit,  organize orientation/Training, Supervision of community level workers, financial management at field level, MIS Reporting
Organization

: Shimantik
Position

:Assistant Finance & Admin officer
Working Period 
: From 02nd December,2006 to 12th February 2012.
Job Details           :Day to Day expenditure, Cashbook,  Ledger book,  Petty cash maintain,                                        Financial Reporting, Budget control,  
Training courses / Workshop attended , By, Place  

	Course/Training details
	Year

	Orientation on Budget control, 
	2013

	Training on Financial Management
	2011

	Basic book keeping and accounting management,  InM - BRAC
	2011


Language efficiency : English (Moderate), Bangla (Mother tongue)

Personal Details 

Permanent Address:    Chowdhury Bari, Village-West Nizra,   PO-Ulpur, Zila: Gopalgonj.

Present Address
:  AL Mamun, Johura Nibas, House-19, Block-H, Madina Housing, Ghasitula, Lamapara, Sylhet, 
Date of Birth

: 10/12/1981

