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Curriculum Vitae


Of

Md. Monirul Islam.

Md. Monirul Islam.

House No # 4(5th Floor). Road No # 11,
Shakartak, Mohammadpur, Dhaka-1207

Cell: +8801648-429185, +8801722-387897.
E-mail: moniruli606@gmail.com
Objective

Looking for a position in the job field to prove my skills and capabilities where I can work effectively
 and efficiently towards meeting the challenge of management and business. And specially enrich my 
career through competitiveness and self-actualization..
Academic Credentials
ACCA Appeared                
:  ACCA (Association of Chartered Certifiefied Accountants).




   (Part-1 Completed).

University                            
:   Chartered University
2009                                      
: B.Com Hons 
College                                   
: Rajbari Govt. College.
University                               : National University
Subject                                   
: Management
Result                                     
: Pass.
2003 



: Higher Secondary School Certificate
College



: Rajbari Govt College.
Board



: Dhaka.
Group



: Science.
Result



: GPA 2.5.
1999



: Secondary School Certificate 
School



: Rajbari Govt High School.
Board



: Dhaka.
Group



: Science.

Result



: 1st Division.

PERSONAL  SKILLS  &  ABILITY

Keep Confidentiality Dependable, listen carefully, can work under pressure and enjoy working to meet challenge, learn quickly & good term player, capable of adopting in any type of Environment and ability to cop with people at any level.

Special skills
01. Software:

· Financial Management System (HR, Payroll, Inventory, FDR, Vehicle, Sales   & Accounts Management Software (ERP).
· Database ERP Software (oracle & .net).
· Office Course (MS Word, MS Excel, MS Access, MS PowerPoint)

02. Internet

· Browsing.

03. Language fluency:

Fluent and have strong communication skill in the following languages:


Bangla (as native)


English (as international)

additional Qualification
· Have an interpersonal skill

· Multi- media operate Continue 
Employment History
Company Name: CACTS Ltd.

                              840-841, Baitul Aman Tower (4th Floor),
                              Ring-Road, Shamoly, Dhaka-1207.

Designation    : Accounts Officer
Duration             : 06-Aug-2008 to 30-July-2014.

Designation        : Asst: Manager (Accounts & Finance).

Duration             : 01-Aug-2014 to continuing.
(JOB EXPERIENCE: 

· Desk Work :

i.   Cash Dealings (Cash received & payment).

ii.   All Type of Voucher Preparation & Checking.

iii.   Daily Sales Report

iv.   Daily Purchases Report.

v.   Accounts Receivable Preparation.

vi.   Accounts Payable Preparation.

vii.   Daily Cash Book Preparation.

viii. Company Accounts preparation :

· Trail balance

· Income & Expenses Statement

· Profit & Loss Accounts

· Balance Sheet 

· Cash flow statement

· Bank Reconciliation 

· Banking Work :

i. Bank Received & Payment (Cash and Cheque)

ii. Bank Credit :

· Corporate Loan Document Preparation.

· Personal Loan Document Preparation.

· L/C Document Preparation.

· Bank Guarantee & Performance Guarantee.

(Administrative Management:

· Procurement Work :

i. Dealings with customer & supplier cash and credit.

ii. Local Purchases.

(Administrative Work :

· Internal office administrative & HR work.

· Maintain ISO Audit.

(Tender Document Preparation:

(Work in Project:

· Project Name : 


1.
Bangladesh Bridge Authority.

2.
Rural Power Development Company.
3.
Eastern Refinery Limited.
4.
Khulna Shipyard Limited.

(Working Area: Integrated Accounting Software:

· Accounting Management System : 
i. Trail Balance

ii. Income & Expenses Statement

iii. Profit & Loss Accounts

iv. Balance Sheet

v. Cash flow Statement

vi. Bank Reconciliation Statement

· Payroll Management System.
· FDR Management System.
· Inventory Management System.
· Vehicle Management System.
· Asset Management System. 
· Loan Management System.

· Management System.

· Procurement Management System.

· Human Resource Management System.
· Design & Estimating System.
(Job Responsibility: Financial Management and Auditing.

· Prepare Financial Statement, Auditing & Reporting.

· LC Statement Preparing.

· Production Statement Preparing.

Personal Details
Name

:       Md. Monirul Islam.

Father’s Name

:      C/O. Late. Nurul Amin.
Mother’s Name

:      Rahana Begum.
NID No                            :      6402119090
Date of Birth

:      03-01-1983
Religion

:      Islam

Sex                                   :      Male

Blood Group                    :      B+ (Positive)
Marital Status

:      Unmarried

Nationality

:      Bangladeshi   (By Birth)
Mental attitude                 :      Always ready to perform the best performance in full time.

                                    Working Condition
:      Familiar cute environment with Pear time. Situations.

Mailing Address

:      Md Monirul Islam.

                                                       House No # 2(3A). Road No # 13,
       



       Shakartak, Mohammadpur, Dhaka-1207.
                                                       Cell-8801764-600460, 
                      E-mail:  moniruli606@gmail.com
References


   .....................................
   (Md. Monirul Islam).
         Md. Faisal Uddin.                                   Md. Mahbubul Alam


         Communication Department Head           Managing Director.


         Bibi Productions Fashion For.                  Royal Edge,


         Development, Rahman Chamber,             House # 345 (7th Floor) 


         (1st Floor), 12-13 Motijheel C/A,              Dilu Road, Dhaka.


         Dhaka-1000.                                              Cell: - +8801716-215380


         Cell: - +8801710-535727.                                 


                                                    


                                                                                                                          .                                             Cell:-01914-004979
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