



	Mailing Address:
	Fardous Hasan

Principal Officer

Finance Division

ONE Bank Ltd.

Corporate Headquarter.

46,Kawranbazar C/A-Dhaka.


	Contact No:
	01752-163884, 01675-432097,  (Cell)

 02-55012505 Ext.566(Office)



 E-Mail ID :                                fardous.hasan@onebank.com.bd  (Office)
                                                     fardousobl1981@gmail.com   (Personal)

Present Job Status:           Principal Officer
 ONE Bank Ltd.




 Finance Division 

 Corporate Headquarter.

Career Summary:
I have completed 3.5 years Chartered Accountancy course from largest & reputed Audit Firm Howladar Younus & Co (Chartered Accountants) as on October 2007. After Completion CA Course I have  join in firm as Audit Supervisor  and continued Service up to December 25,2009.After that, I have join in ONE Bank Ltd as Junior Officer as on December 27, 2009 and promoted as officer effect from 01st January 2011 & Promoted as Senior Officer effect from 01st January 2014 and Promoted as Principal Officer effect from 01st January 2017.Now,My promotion is Due for Senior Principal Officer.
Job Responsibilities under Finance Division:
>  Prepared Bangladesh Bank ISS report (Form-1&2) centrally for All Branch and   Head Office.
> Verified all kinds of bill with supporting documents & Voucher as per Bank policy.
> Obtaining daily insurance coverage for exceeding cash Vault limit of Branches.
> Prepared various query reply of Bangladesh Bank regarding ISS report & Branch Audit compliance of Bangladesh Bank.
> circulate the loss  instrument to branches and processed Issuing duplicate  instrument to the client.

> Tax Certificate issued to vendor for deduct tax from their bill.

> Process to open New GL  as per various division/Branch requirements.
> Assist to prepare annual business budget of all branches.
> Follow-up suspense GL balance of Branches.
> Others work as per instruction of Supervisors when required.
Job Responsibilities as Branch Accounts (December 27, 2009 to September 2014):

· Checked daily transaction journal with related documents & Voucher.
· Process & paid all kinds of foreign remittance.
· Process and paid all kind of local bill of vendor.
·  Maintain Petty cash expenses.
· Process salary and others allowances related to branch staff.
· Prepared balance with other bank reconciliation statement.
· Prepared Monthly Performance report, SBS-01 and others reporting work. 
· Prepared and posted voucher of  accrued exp, depreciation of fixed asset, office 

      Rent, Amortize other asset & Prepayments, inter branch interest income etc.

I was worked in Howladar Younus & Co. Chartered Accountant as Audit Supervisor & Article student and gathered audit experience from various Banks, financial institutions, Manufacturing concern, govt. & non govt. organization.
Experience of audit in following Bank under Howladar Younus & Co.
1.  Audit on Financial Statement of Prime Bank Ltd. 

2.  Audit on Financial Statement of United Commercial Bank Ltd.

3.  Audit on Financial Statement of Southeast Bank Ltd.

4.  Audit on Financial Statement of Mutual Trust Bank Ltd
5. Audit on Financial Statement of Bangladesh Commerce Bank Ltd.
Professional Qualification:

· I have successfully completed Six month Chartered Accountancy Foundation Course under ICAB.

Academic Background:
	Degree

Obtained
	Name of the Institution 

& Board/University
	Year
	Division

/Class
	Marks
	Section

	M. Com 
	Dhaka College ,Under National University
	2003
	2nd 
	54%
	Accounting

	B. Com

 
	Dhaka City College, Under National University 


	2001
	2nd
	58%
	Pass

	H. S. C.
	Dhaka Imperial  College,  Under Dhaka Board
	1999
	1st
	71%
	Commerce

	S. S. C.
	Alonia High School, Under Comilla Board
	1997
	1st
	64%
	Commerce


Training:

 I have completed training on-

· Fundamental & Advance Training under ONE Bank.

· ISS Training at several times under Bangladesh Bank.

· Foreign Remittance payment Training under ONE Bank.

· prevention of money laundering and terrorist finance under ONE Bank.
Computer Knowledge:    

 
Others Skill and Competence:
· Ability to make proper plan of work as per job responsibility. 

· Excellent 
Reporting and presentation skill.

· Ability to maintain books of accounts & documents regarding job responsibility. 
· Strong communication & correspondence skill in both oral and written by English and Bengali.

· Ability to work under pressure.

· Ability to do Self-motivated, target oriented work.

Basic Personal Information:
	Full Name
	Fardous Hasan

	Father’s Name
	Tofayel Ahmed

	Mother’s Name
	Mrs. Noorun Nahar

	Permanent address
	Vill: South Charbarali, Ps: Faridgonj, Dist: Chandpur

	Present address
	430,Dania, jatrabari-Dhaka.

	Date of Birth
	February 7, 1981

	Place of Birth
	Chandpur.

	Nationality
	Bangladeshi by birth

	Religion
	Islam

	Marital Status
	Married.


Certification:

I, the undersigned, certify that to the best of my knowledge and belief, this information correctly describes my qualification, my experience and me.      


 [Fardous Hasan]
References:
	 # Mr. Kamrul Hassan FCA
    Executive Director(Finance)
    Transcom Group Of Company.
    Plot-31 Gulshan Tower.

    Gulshan-1, Dhaka.

    Cell: 01713-065444.


	#Mr.Mohammad Farook  FCA
   Sr.Partner

  Howladar Yunus & Co.

   Chartered Accountants

   67, Dilkusha C/A, Dhaka.

    Cell: 01711-893081




Application Package: Extensively used PC Based Application Software Such as MsWord,     Excel etc.


 Software Package: Micro Banker, Oracle Flexcube.


Operating System: Windows 95, 98, 2000, XP 











     Curriculum Vitae


Of


     Fardous Hasan


                           Principal Officer


                            Finance Division


                        ONE Bank Ltd, CHQ


	




















 








