Curriculum – Vitae
1. Name

: Sanjay Chawla

2. Father’s Name
: Mr. J. L. Chawla




  Cost Accountant.

3. Present Address
: A – 371, Ranjit Avenue,



  Amritsar – 143001

          

  Phone:- 2507121



  Mobile:- 7717326610.

  


  E-mail: sanjay.chawla@rediffmail.com
4. Age


: 46 years (D.O.B.  13-01-75)

5. Qualification
(a) Academic

    B.Com from GND University
(b) Accounting
From June, 1996 to May,1999 C.A. articleship with S.K. Verma & Associates, Chartered Accountants, Chandigarh. 
(c) Information Technology (IT)
(i) Post Graduate Diploma in Computer Applications covering
Microsoft Office.

(ii) Comprehensive IBM Course for e–Commerce programs and languages from Asset International, Chandigarh covering

Java, HTML, DHTML, Front Page, ASP.  
(d) Finance and Investments
(i) Cleared two modules of National Certificate in Financial Markets (NCFM) conducted by National Stock Exchange viz Depository Operations & Capital Markets.

(ii) Also cleared BSE Certification in Capital Markets module conducted by Bombay Stock Exchange.

6. Experience:         (i) From June, 1999 to June, 2000 worked as Accounts Assistant with AuroSpinning Mills, Baddi. (a unit of Vardhman Group).  
(ii) From July, 2000 to Feburary, 2002  worked as Office Associate with Khurana & Co., Auditors & Management Consultants, Mohali.
(iii) From March 2002 to August 2003 worked as faculty member of Basics, Tally & Web Designing with Computer Education Institutions namely STG & MY Computers.

(iv) From 28-08-03 to 24-01-09 worked as Officer (DP) with LSE Securities Ltd, a subsidiary of Ludhiana Stock Exchange in

Amritsar. The responsibilities included full management of branch office including public dealing & managing a fully computerized process for demat of shares , execution of share transactions and maintenance of accounts.
(v) From 25-01-09 to 14-10-2010 worked as Accounts Executive with Datawind Limited, a Canada based Company. The job profile included office administration, Daily reports to MD in Canada, maintenance of Accounts, dealing with banks & Government Offices etc.

(vi) From 15-10-2010 to 30-06-2014 worked as H.R.Manager cum Accounts Executive with Automobile Kapoor’s(I) Pvt Ltd ( a dealership of Tata Motors Ltd), Amritsar. The job work involved recruitment of candidates, performance appraisals and maintenance of Accounts, etc.
(vii) From 20-01-2015 to 07-04-2016 worked as Accounts Executive with Prime Express (an American Company). The job work involved making of Orders and Invoices in American software, making of excel sheet pertaining to it and telecalling.

(viii) From 08-04-2016 to 04-06-2020 worked as Accounts cum Taxation Executive with M/s P.C. Mehra & Company, Chartered Accountants. The job work involved filing of Income Tax Returns, liasioning with Income Tax Department and maintenance of accounts in Tally and Quick Books Online ( including GST accounting). 
(ix) Since 11-09-2020 working as Accountant with LSKS Accounting(an Australian Company). The job work involves making of Tax Returns, making of Purchase Orders, Invoices and maintenance of accounts.

       7. Softwares proficiency:- MS Office, Tally.ERP9 , Quick Books , Smart Tax, Smart TDS and Busy.
I am a man of 46 years with good organizational abilities, keen learning attitude and pleasing interpersonal skills. With my hard work, positive outlook and focus on delivering results, I strive to be an excellent team player in any professional organization.

Through submission of this resume, I am seeking appropriate opportunities in your esteemed company that would match my skill set. I look forward to hearing back from you.
Yours truly,
(SANJAY CHAWLA)
