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Sex: Male     Date of birth: 20/06/1993       Nationality: Bangladeshi   
Marital Status: Unmarried                            National ID: 19939196211000143



	WORK EXPERIENCES
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	02/05/2017–Present
	Unit Manager 

	
	Life Insurance Corporation (LIC) of Bangladesh Ltd.
Planning for Business Development under the Branch
Recruiting & Training the Financial Associates & Unit Managers.
Leading & Supervising the Sales Team of the Branch.
Developing Networks for Selling Life Insurance Products & Services.
Ensuring the Best Services to the Policyholders under the Branch.
Minimizing Company Risks by Ensuring Transparency.
Developing the Brand of the Company

	
	


	05/02/2017–Present
	IELTS & English Language Instructor (Part Time)

	
	Future Group Sylhet (Bangladesh) 
Motivating Students to gain skills regarding English language.  

	
	Generating ideas to improve student’s level by new course plan. 
Participating on decision making and providing opinion about the organization. 













	01/07/2016–31/1/17
	IELTS & English Language Instructor 

	
	Career.com Sylhet. 
 Finding out weak students and providing extra care. 
 Motivating Students and showing correct way to get a decent score. 
 Maintaining discipline in the classroom.
Taking mock test for IELTS.



	
	












	
17/03/2015–30/03/2016
	
Joint General Secretary

	
	Leading University Social Services Club (Voluntary), Sylhet (Bangladesh)

	
	Resources allocation of the club in every event.
External relations with others to maintain the programs. 
Organizing several events throughout the year. 




	22/03/2014–16/03/2015
	Joint Treasurer

	
	Leading University Social Services Club (Voluntary), Sylhet (Bangladesh) 

	
	Maintaining fund of the club.
Providing financial support where necessary.


	18/01/2014–30/03/2016
	Teacher

	
	ALO - A voluntary educational program, Sylhet (Bangladesh) 

	
	Providing extra care to the weak students. 
Encouraging Students as an adviser and providing a guideline. 
Maintaining discipline in the classroom. 


	05/10/2015–05/01/2016
	Internship

	
	Ragib Rabeya Foundation, Sylhet (Bangladesh) 

	
	Worked under a chartered accountant to maintain several financial works. 
Communicated with general masses and office for allocating fund among needy people. 
Analysed, journal, ledger etc and learnt some practical knowledge related to accounting. 


	EDUCATION 
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		Exam Title
	Concentration/Major
	Institute
	Result
	Pass
Year


	
BBA   
	
Accounting & Information System   
	
Leading University, Sylhet   
	
CGPA:3.67
out of 4   
	
2016   

	
HSC   
	
Science   
	
Madan Mohan College, Sylhet   
	
GPA:3.9
out of 5   
	
2011   

	
SSC   
	
Science   
	
Police Line High School, Sylhet   
	
GPA:4.88
out of 5   
	
2009  

 




	

PERSONAL SKILLS
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Professional Training     
	Crash Course on Presentation. 


	
	Life Insurance Training for Professionals by Insurance Development & Regulatory Authority Bangladesh (IDRA) 


	Communication skills
	Excellent verbal and written communication skills both in Bengali and English. Experienced at giving presentations to large audiences. Good telephone manner. I worked in team for voluntary purpose in many clubs. 
I have IELTS band score 8.0 out of 9 (Listening 8.5, Reading 8.5, Writing 6.5, Speaking 7.5)



	Organisational / Managerial skills
	Leadership (Led a group of Financial  Associate​ for insurance purpose) 
Good organisational skills gained as a joint general secretary of the Leading University Social Services Club, in that time I worked in several events such as blood donation, warm cloth distribution among poor people, etc. 


	Job-related skills
	I know how to work under pressure and manage different people with different attitudes. 
Have experience of controlling and monitoring a group of people. 
Learned excellent verbal communication skill from my jobs. 
Good command of using Microsoft office (MS word, MS power point, MS excel).



REFERENCES     [image: ]
  
	 
	 
	Reference: 01
	Reference: 02

	Name 
	:
	Kawsar Ahmed   
	Md. Jahangir Alam 

	Organization
	:
	Banglalink   
	Leading University, Sylhet. 

	Designation
	:
	Territory Officer   
	Assistant Professor 

	Address
	:
	House 5, Block B, Road 15,
Sylhet   
	8th floor, Surma Tower, Taltola, Sylhet

	Mobile
	:
	 +8801675-638432
	+8801711-009899 

	Relation               
	:
	Academic  
	Academic 

	Email
	: 
	Kawsar.lu.syl@gmail.com                          jalam160@yahoo.com 
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