MD. MOHIUDDIN
MBS In ACCOUNTING
Mailing Address:                                                                           
Permanent Address:                                                                                                                                                                                                                       
Chowdhory Mantion                 




C/O: Nur Mohammed

Jilla Phorishod  R/A                                                    

Vill: West Binajuri

Mirpara,






Post: Binajuri (4341)

Post: Jalalabad






P.S: Raozan

PS: Biozeed Bostami





Dist: Chittagong
Dist: Chittagong

Mobile : 01816060571
Email   : raozan.accounts2@akkhan.com
NID    :1517412491280

Professional Objectives:

To be employed in a position in a reputed organization that offers excellent work environment, equal opportunity & excellent career growth opportunity and that demands capability to work under pressure as a team member in order to add value to the position. I also want to build career in a challenging position within progressive organization, employing and pertaining to utilize my experience, skills and creativity.
Academic Qualifications:
· MBS:
University
: National University.
Department
: Accounting

Institution
:, Govt. Hazi Mohammed Mohsin College, Chaittagong, 
Result

: Second Class, 
Passing Year
: 2008 (Held in 2011). 
· B.Com (Honours):
University
: National University

Department
: Accounting

Institution
:, Govt. Hazi Mohammed Mohsin College, Chaittagong, 

Result

: Second Class, 

Passing Year
: 2007 (Held in 2009). 
· Higher Secondary Certificate:

Board

: Chittagong 
Institution
: Hathazari College
Group

: Business Studies 

Result

:  GPA 3.00 (Out of 5), 
Passing year
: 2003

· Secondary School Certificate: 
Board

: Chittagong 

Institution
: Binajuri Nobin High School

Group

: Business Studies 

Result

:  GPA 3.50 (Out of 5), 

Passing year
: 2001
Biographical Data:

Full Name

: MD. MOHIUDDIN.
Father’s Name


: Nur Mohammed.
Mother’s Name     
: Rehena Begum.
Date of Birth
      
: 15th  April , 1984.
Marital Status        
: Single.
Personal Attributes:

· Effective interpersonal communication skills.

· Hard working, self-motivating, punctual and proactive.

· Have abilities to organizing and conducting seminars, multimedia presentation and writing report. Also confident to lead and comfortable to work as a team extensively.
· Have an excellent analytical skill.
· Fast Learner.
· Assertive Leadership Ability.
· Capable of finding out and solving problems.
Computer Knowledge:

· Application package: Familiar with a number of offices programs (MS Word, Power point, Excel).

· Reasonable typing speed as per requirement.

· Knowledge of internet browsing, e-mailing & instant messaging.
· Maintain Accounting software (Tally), ERP.
Language Skills:

        Level of Fluency:[1=fluent, 2=average, 3=basics]

	Language
	Read
	Write
	Speak

	Bengali
	1
	1
	1

	English
	1
	1
	1


Working Experience:

Working as a Jr Executive from  21st  November  2011 to September 2012 at production         department  in KDS Garments.
Working as Accounts Officer from November 2012 till now in A.K. Khan & co. Ltd.
Job Description / Responsibility 

· Maintain vouchers and books of accounts such as cash book, bank book, ledger, 
· Maintaining Fixed Assets register and other necessary books & documents.

· Check supporting papers/documents of day-to-day expenditures.

· Manage daily petty cash transactions; prepare daily cash report.

· Check daily Bank Transaction and prepare monthly bank reconciliation statement.

· Verify different bills and assist to manager to make advance against program.

· Manage expenditures, purchase, and procurement and maintain associated records.

· Assist to manager to prepare different financial reports of different projects.
· Maintain Inventory management.

· Preparing monthly Budget of office expenses.
· ERP posting.
Commitment:

I am quite confident that with my education, qualification, acquired knowledge, immense interested and enthusiasm for the job, I deserve the post offered. I am hereby committed that I shall perform all the duties and responsibilities assigned to me in connection with my job.

Declaration:

I so hereby declare that particulars in the resume are true to the best of knowledge and belief.

-------------------------
Md. Mohiuddin









