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MD. NASIR UDDIN
Present address: Flat Name: N.M Sazzad , Flat No: C.S 325,House Name : Sazprangon , 3rd Floor, 4/C ,Faidabad Main Road, Dhakinkhan , Ajampur,Dhaka-1230
Contact No-01718241805,
E-mail: nasirnst13@gmail.com

I would like to develop my self as a professional in a renowned organization. I have keen interest to achieve the optimum goal through Utilizing my knowledge, skill and experience in an organization where there is the opportunity to develop the business as well as my abilities to provide any professional solution regarding administrative problem.



Name



:  Md. Nasir Uddin

Nick Name


:  Nasir

Father’s Name
            : Let. Md. Shamsul Islam

Mother’s Name

:  Most. Nasima Khatun

Permanent address

:  Vill: Chandpur, P.O: Bangari, P.S: Bagha, Dist-Rajshahi.

Date of Birth


:  01 January, 1984.

Nationality


:  Bangladeshi.

Religion


:  Islam.

Blood Group


:  AB+

Height



:  5ft 9 inch. 

Marital Status

:  married.

Hobby
:  Playing Cricket, Watching Movies, Traveling.

Passport No                            :  BL0577548 

E-mail address                       : nasirnst13@gmail.com
Contact No                              :  01718-241805     

M.S.S (Major in Psychology): Year of Passing: 2007 (Held in 2010)


Result: 2nd Class


Department of psychology


Institute: Rajshahi College

      
                                       National University.


B.S.S (Hon’s)                          : Year of Passing: 2006 (Held in 2008)


 Result: 2nd Class


 Department of psychology


 Institute: Rajshahi College


 National University

H.S.C (Humanities)                : Year of Passing: 2002


  Result: 2nd Division


  Institute: Durduria High school & college


  Board: Rajshahi.

S.S.C (Humanities)                 :
Year of Passing: 2000



Result: 2nd Division



Institute: Palashi Fathapur High school



Board: Rajshahi.

Post Graduate Diploma in Human Resource Management 2010.
Computer Literacy: Able to work MS Office.

Internet & E-mail: Capable to grab facilities of the Internet & E-mail.

Language Proficiency: Well conversant in both Bengali & English and well 

Confident on Business Communication.
   

BGMEA.TOT Program Purpose Trainings.

BGMEA. HR Purpose Trainings.

BSCI Audit program (Hotel Sarina)

BGMEA.Fire & Safety Purpose Trainings.

Bangladesh Fire Service & Civil Defense Trainings.

Bangladesh Fire Protection Services Limited Trainings.

Fire Safety Awareness Training Course (Wrap).

Bureau Veritas Fire & Safety Purpose Trainings.

Fire & Building Safety Trainings. (Walmart).

Civil, Electrical & Fire Safety Trainings Pan Pacific Hotel (Accord, Alliance)
All Compliance & HR related Issues Purpose Training.


I am conducting various type of third party audit like SGS, ITS, (TUV-SUD), STR, BUREAU VERITAS, SOCAM, ELEVATE, ICS. AQM, (Carrefour, Auchan, Corona), H&M, C&A, Wal-Mart, Sainsbury, Gap, ZARA.Eci, IDG,OKIDI ,Lindex, Tama,Etc.
As per buyer & factory requirements I also conduct the following audit & also obtained certification in my service period.(1)BSCI (2)SEDEX STANDARD (3)WRAP (4) OKEO-TEX (5)C-TPAT (6) ACCORD (7)  ICS (8) CoC Audit (9) Technical Audit (10) Organic Audit Etc.

Compliance Manager (Versatile Group)
 (11.06.2014 to Continue.)
   
                                  
1. To look after the total Administrative Activities of the Project such as Admin officer, Security in-charge.
2. To control Security Department & ensure secure of the Project.

3. To restore discipline in the Project.

4. To Monitoring Social Security of Employees and Dealing of transportation of the factory.
5. To Communication with Labour  Court , Police Station, Labour Federation,
Local Authority, PDB, Gas.

6. To Maintain Disciplinary Action Such as showcase, Enquiry, Dismissal, Termination, Lose of Lien Employees.

7. To Monitoring PABX Activities, Dining Hall &Canteen Management, Arrangements of Logistics, fire fighting & rescues.
8. Oversee pest control activities, Ensure good house keeping, proper Sanitation, cleaning, Maintenance of factory premises.
9. To ensure of the safety and security of man, Material of the factory,
10. To Maintain & Monitoring Monthly bill (Gas, Electricity, Telephone,
11. To communicate with BGMEA, BKMEA about rules and regulation when required.

12. To look after the provision of  amenities such as worker’s canteen, children rest room, adequate latrine facilities, drinking water, cleanness of sewing floor & others areas.
13. Proper Verification of bill, Voucher & Monitoring stationary Management.
14. Providing Logistic Support as and when required.

1. To maintain with Recruitments process personal, Leave Management, Attendance
2. Monitoring, Salary & wages fixation.
3. To supervise & help to make all the personal files & Service books of the workers update.
4. To Prepare and updating HR related documents for factory.
5. To maintain recruitment, performance, appraisal, process for all employees.
6. To Control in time Attendance, to cross check monthly salary sheet, OT sheet.
7. To arrange the awareness program for every worker to meet up the compliance audit.
8. To  Keep  Update all records statement there as monthly new recruiting statement, Monthly  out going, resignation, absenting worker and issue letter.
9. To arrange the awareness & Orientation program, all kinds of training for every worker to meet up the compliance audit.
10. To Ensure workers counseling, Motivation, Selection, Employee relation.
11. Factory HR Administration, General Update, HRIS /HR Database Management, Making   all kinds of Polices.
12. To update all record, register to meet up all kinds Audit.
13. Conducting training program indifferent level.
14. To look after the activities welfare officer, Compliance officer, H.R Officer,
1. To keep himself updated with latest labor laws regarding working hours, overtime, wages leave etc as formulated by Government.
2. To keep the co-ordination with medical officer, Nurse, of the factory, for better services & treatment to the worker & ensure availability of first in the doctor’s room.
3. To supervise activities of fire fighter and to guide them for checking the fire extinguisher, Hose cabinet, fire alarm, emergency light, fire bucket & others fire equipment’s.
4. To check regulation when recruitment of workers/ staffs as compliance requirements (age estimation, physical fitness, papers )     
5. Supervise for updating all necessary licenses of factory and updating the essential legal matter or all kinds of certificate and all statutory Permissions.
6. To ensure Maternity benefit, Grievance Management Procedure, data base H.R Management.
7. To keep the co-ordination with buyer for CAPA & Common Compliance Issues.
8. Updating the essential legal matter or all kinds of certificate and all statutory Permissions.
9. Legal compliance, Code of Conduct.
10. Conducting training Program indifferent level.
11. Handle all the compliance issues as per buyer standards.
12.  To Look after Workers recruitment, selection, training & development Process.
13. Provide Compliance training COC PPE, OHS, First Aid, Health &  Safety
14.  Building Maintenance to all concern.
1. Supervise and ensure salary scale of employees according to wage grade.
2. To implement report such as present, Absence, attendance on Software base.
3. To monitor leave, Payroll Software, Pay slip, inform Attendance Report the employees.
4. To keep the co-ordination with buyer for CAPA & Common Compliance Issues.
5. Updating the essential legal matter or all kinds of certificate and all statutory Permission      

1, HR & Admin Officer-No-17 (Pioneer Apparels Ltd.)

(14.10.2008 to 30.07.2009)
Mirpur-12, Dhaka-1216.

‘Pioneer Group’
2, HR & Compliance Officer (Golden ducks Apparels Ltd.)

(01.08.2009 to 30.11.2011)
Darus salam Road, Mirpur, Dhaka.

‘Pioneer Group’
3, Sr.HR&Compliance Officer (Al-Islam Textiles Ltd.)

(01.12.2011 to 31.12.2012)
karnopara,Ulail,Savar,Dhaka

Pioneer Group.
4, Asst. Hr & Compliance Manager (Al-Islam Textiles Ltd.)

(01.01.2012 to 31.12.2013)
karnopara,Ulail,Savar,Dhaka

Pioneer Group.
5. Hr & Compliance Manager (Aleya Embroidery & Aleya Design) 
   (01.01.2013 to 31.05.2014)
OTHERS INFORMANTION:
Ability to Organize Meeting.

Ability to Manage& Priorities Work Schedule.

Deduction to task at hand & hardworking.

Strong  ability to maintain confidentially correspondence

Ability to projects planning problems Diagnostics,

monitoring  & evaluation. Good analytical Skill Creativity

Creativity.
Expected salary: Negotiable:
Date: - 20.06.2020                                                                                         Applicant Signature
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