SHAIB AHMED








41/10, Rose Valley Apartment Owners’ Association,

Flat No. 4-A, Block: C, Chand Housing, 

Mohammadpur, Dhaka - 1207

Cell: 0171 293 8423

E-mail: zuairia19@yahoo.ca
objective
Build professional career in private sector where effective and healthy work environment, development and devotion to duty are available in work place, preferably on the track of my education or in the field of university teaching or HRM or Pre Shipment Inspection (PSI). Possess integrity of character, self-confidence, consistency and dedication to fulfill objectives of organization through the assigned task to me.
EMPLOYMENT 
	Sl. No.
	Position held
	Company Information
	Duration
	Total Experience (Year)

	01.
	Executive (IT)
	Mondol Securities Ltd., Siaam Tower (Level-8), Plot 15, Dhaka Mymensingh Road, Sector # 3, Uttara New Model Town, Uttara, Dhaka-1230
	from January 02, 2011 to December 31, 2011 
	One (01) Year


 Job responsibility: 
· Perform routine IT tasks that include: 1. Manage information systems resources to ensure legally designated services in compliance with the Securities and Exchange Commission (SEC), Bangladesh to capital market investors with the implementation of EDP, usually a co-ordination of computer server(s), terminals, in-house software (Ada), computer network, and information systems securities. 2. Manage computer network, usually Local Area Network (LAN) of branch/extension offices of Mondol Securities Ltd., switch, provider, in case of link down, network trouble shooting and security measures. 3. Prepare draft letters regarding IT and HRM issues in order to make reply to different authorities (DSE, SEC, etc.) as and when instructed. 4. E-mail reporting (Outlook Express), scan. 5. MSA server logon, trade limit assign, logoff particular Trader Work Station (TWS) as request being made. 6. Prepare backup of The Electronic Securities Architecture (TESA) database and other necessary TESA reports. 7. Prepare ‘Daily Total Trade’ report of the house using MS Word. 8. Maintain register book regarding trade limit.  
	Sl. No.
	Position held
	Company Information
	Duration
	Total Experience (Year)

	02.
	Operation Head, Information Systems Management
	M. Zubair Securities Ltd., Room # 607, Floor 5, 9F, Motijheel C/A, Dhaka -1000
	from October 15, 2009 to October 31, 2010 
	One (01) Year 


 Job responsibility: 
· Organize, direct, control and evaluate operations of information systems and Electronic Data Processing (EDP) of M. Zubair Securities Ltd.

· Attain clients and confer with top management to identify and document requirements, consult with service provider concern and top management and implement information systems business solutions, information systems management, security and service delivery.
· Manage information systems personnel and resources to ensure legally designated services in compliance with the Securities and Exchange Commission (SEC), Bangladesh to capital market investors with the implementation of EDP, (in-house software Abu).

· Direct, control, and perform core terminal operations, include Member Server Application (MSA) server, Back Office server, Central Depository Bangladesh Limited (CDBL) server (if required), CDBL online system (if required).

· Select and supervise information systems personnel and oversee their professional development and training.

· Direct, control, manage computer network, usually Local Area Network (LAN) of branch/extension offices of M. Zubair Securities Ltd., LAN setup, IP configuration and documentation, network trouble shooting and security measures.

· Prepare work order(s) against specific quotation(s) regarding current information technology (IT) setup.     

· E-mail reporting (capital market investors’ necessary relevant reports) using Outlook Express. 

· Organize, control, and evaluate records and condition of information systems resources.  

	Sl. No.
	Position held
	Company Information

	Duration
	Total Experience (Year)

	03.
	Junior Executive (Operation)
	COTECNA Inspection S.A., T.K. Bhaban, Floor 5, Karwan Bazar, Dhaka
	from August 12, 2007 to August 31, 2008 
	One (01) Year 


Job responsibility:
· Bank correspondence.
	Sl. No.
	Position held
	Company Information
	Duration
	Total Experience (Year)

	04.
	Lecturer (Computer Studies)
	Aftab Uddin School & College, Bhagalpur, Bajitpur, Kishoreganj
	from October 01, 2005 to December 20, 2006 
	One (01) Year plus


TRAINING & ACHIVEMENTS 
1 Acquired ‘IT Network Training Program’, presented by Network Department, ICT Division, Dhaka Stock Exchange Ltd. (July 10, 2010).

Topic: 

· Basic concept buzzword of the technical world Network.

· IT Security & Disaster.

· Application Software and Hardware.

· Connect: Through Public Network.

2 Completed internship as partial fulfillment of the degree of Masters of Business Administration (MBA) with a major in Human Resource Management (HRM) from July 02 2009 to September 01 2009 under the HR Department of Southeast Bank Limited, Head Office, Eunoos Trade Center, 52-53 Dilkusha C/A, (Level # 2, 3, & 16), Dhaka-1000, Bangladesh. www.sebankbd.com  

3 Completed thesis work on Artificial Neural Networks (ANNs) and submitted a paper to the ICCIT (International Conference on Computer and Information Technology) on ANNs (June, 2005). The paper was accepted for the poster session. 

4 Completed an industrial training in InfoConsult Limited, Dhaka on Geographical Information System (GIS) (April, 2005).

5 Joined as English debater in the Singer-NSU Debate Festival (2003) and also in different workshops regarding debate. 
EDUCATION
MSCSE (Going)

CGPA (current) - 3.670 in scale 4.00

United International University 

H. # 80, R. # 8/A, Satmasjid Road, Dhanmondi, Dhaka-1209 

MBA (HRM), 2009 
CGPA- 3.718 in scale 4.00  
International Islamic University Chittagong (IIUC), Dhaka Campus

H. # 23, R. # 03, Dhanmondi R/A, Dhaka

B. Sc. in Computer Science & Engineering (CSE), 2005 

CGPA-3.730 in scale 4.00, IIUC, Dhaka Campus
H.S.C., 2000

1st Division, Rifles Public School & College, Dhaka

Board: Dhaka Group: Science

S.S.C., 1998

* 1st Division, National Bank Public School & College, Dhaka

Board: Dhaka Group: Science

LANGUAGE
Speaking, writing, and reading proficiency in both Bengali and English (IELTS score: 5.5 from the British Council, December 2010).

INTERESTS
Travel, real life movies, classic music, Indian Bangla novels.  

PROFILE
Father’s name

: Prof. Shafi Ahmed

Mother’s name

: Farida Begum

Date of Birth

: December 15, 1983

Blood group

: O+
Nationality

: Bangladeshi

Religion

: Islam 

Present address

: As above

Permanent address
: 33, Azimpur Road, Khwazabag, Lalbag, Dhaka-1205
REFFEERES 
I. Abir-Al-Imran 
Executive Director, 
Mondol Securities Ltd. (address: as above)  

Cell: 0171 347 9819
II. Md. Mostofa Zubair 
Managing Director, 
M. Zubair Securities Ltd. (address: as above) 

Cell: 0119 986 5356






