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CAREER OBJECTIVE: CAREER BJECTIVES: CAREER OBJECTIVES: CAREER OBJECT

To achieve the recognition as a competent professional by playing a vital role in the rapid progress of the organization with my professional skill, sincerity, integrity and true aspiration to deliver maximum potential effort to get things done to the organization especially in the field of Finance, Accounts, and Internal Control & Compliance Department and to secure a superb position in the Corporate World and have strong will to learn as well.

ACADEMIC BACKGROUND:CA          OBJECTIVES: CAREER OBJECTIVES: CAREER O
		Name of Exam.
	Group
	Results
	Year
	Board/University

	S.S.C
	Business Studies
	3.75 ( GPA)
	2008
	Rajshahi

	H.S.C
	Business Studies
	3.50 ( GPA)
	2010
	Rajshahi

	B.B.A
	Accounting
	3.36 ( CGPA)
	2014
	PrimeUniversity

	M.B.A
	Accounting
	  3.04 (CGPA)
	2016
	Prime University







EXPERIENCE : C      BJECTIV             ES: CAREER OBJECTIVES: CAREERFFFFFFF
(A) SIMPLIFY
Position: Accountant-Since September 2018 to still now.
Key Responsibilities:
1. I recovered already 15 lacs in outstanding debts from clients.
2. Maintains the monthly bank reconciliations of the bank accounts posting all transactions to the ledgers.
3. Maintains the salary sheet, over time hours.
4. Maintains the monthly cash book, bank book received and payments, profit and loss accounts. 
5. Maintains the ledger book.
6. Product purchase from market.
7. Monitoring to the company’s all sides.


(B) Sadiatec Limited and Doshdik Media Limited
Position: Asst. Accountant-Since November 2017 to August 2018.
Key Responsibilities:
1. I recovered already 18 lacs in outstanding debts from clients.
2. Maintains the monthly bank reconciliations of the bank accounts posting all transactions to the ledgers.
3. Maintains the salary sheet, over time hours.
4. Maintains the monthly cash book, bank book received and payments, profit and loss accounts. 
5. Maintains the ledger book.
6. Product purchase from market.
7. Monitoring to the company’s all sides.
8. All accounts maintains for monthly magazine Doshdik Media Limited (Japan Sadiatec Limited Head Office).


(C) Direct Fresh Limited
Position: Asst. Perishable In-Charge and Accountant-Since January 2016 to October 2017.
Key Responsibilities: 
1. I was in-charge the company patty cash during my time Accounts Direct Fresh Limited.
2. Ensure consistent supply any kinds of products.
3. Monitoring product price base on market survey. 
4. Analyzing customer demand and product quality. Forecasting sales and seasonal variation of product line.
5. All kinds of product order generation and communication.
6. Monitoring the all kinds of goods received notes SW.
7. Forecasting of sales & seasonal verification of perishable and dry product.
8. Vendor communication.
9. Monitoring the cleanliness of the Store
10. Preparing primary requisition for goods.
11. Keeping records of officials’ correspondence.
12. Distribution of perishable item at 25 Institutions.
13. Looking after payments producer of suppliers. 
14. Preparing total distribution summery report and monthly sales report.
15. Keeping official records and administrative works.




PERSONAL PROFILE: C      BJECTIVES: CAREER OBJECTIVES: CAREERFFFFFFF

Name				: Md. Al-Amin
Father’s Name			: Md. Ali Jinnah Talukdar
Mother’s Name	: Most. Afroja Begum			
Permanent Address	: Vill : Sen Bhangabari, Post: Bhangabari
  P. S: Belkuchi,Dist: Sirajgonj		
Sex					: Male
Date of Birth			: 2nd February1991
	   Blood Group			: A-
Marital Status			: Single
Citizenship				: Bangladeshi by birth
National ID Card                             : 19918811140000504
Religion                                           : Islam
Height                                              : 5'5.5”

AREAS OF INTEREST:CAREER OBJE  TIVES: CAREER OBJECTIVES: CAREER OBJECT

[image: bd14565_] Service Sector 
[image: bd14565_] Education Sector
[image: bd14565_] Development Sector
 Banking Sector 

LANGUAGEPROFICIENCY:R  ER OBJECTIVES: CAREER OBJECTIVES: CAREER OBJE

Proficiency in Bangla and English and capable of preparing reports and assignments and their presentation

HOBBIES:                 OBJ   ECTIVES: CAREER OBJECTIVES: CAREER CAREER OBJECTIY

[image: bd14565_] Reading Literature and History
[bookmark: _GoBack][image: bd14565_] Watching films and documentaries
[image: bd14565_] Reading newspapers and business issues
[image: bd14565_] Internet browsing

COMPUTER LITERACY:CA    R     OBJECTIVES: CAREER OBJECTIVES: CAREER OBJE

      [image: bd14565_]Windows operating system
· MS office applications
· Operating QuickBooks enterprise solution wholesales edition.
· Sadiatec ISP Management Software  




EXTRACURRICULAR ACTIVITIES:CAR     O                         BJECTIVES: CAREER O

·  Attendance in different International seminars organized in Dhaka
[image: bd14565_]Outgoing with strong organizational, communication, interpersonal, and presentation skill
[image: bd14565_]  Performance as a coordinator in English Language Club
[image: bd14565_]  Participation in different cultural and social programs
[image: bd14565_]  Compete in different sports programs 

COMPETENCIES:CAREER OB    S:CAREER OBJECTIVES: CAREER OBJECTIVES

[image: bd14565_] Disciplined and dynamic
[image: bd14565_] Energetic and enthusiastic
[image: bd14565_] Self-motivated and innovative
[image: bd14565_] Willingness to take challenges 
[image: bd14565_] Perfect team player


REFERENCE CAREE                                                                                                                 R
	
Mohammad Mohshin
Sr. Manager
Direct Fresh Ltd.                                                                                                 
Mobile: 01818-043208
E- mail:mohshin@directfreshbd.com
	
Md. Rafiqul Islam
Accounts Manager
Ashrafi Apparels Ltd.
Mobile: 01781-438881
E-mail: mdrafiqul91@gmail.com





… … … … …

Md. Al-Amin

Date: … … …
image2.jpeg




image3.png




image1.png




