

Dear

I was excited to see your opening for the VIRTUAL ASSISTANT post, and I hope to be invited for an interview.

My background includes Computer related task. Most recently, I am working in a training center 
Previously, I worked in various institute to improve my skills on the computer.

I also strong computer proficiencies in MS Word, MS Excel, Browsing, Various kinds of computer task and working under pressure.

I am confident that I can offer you the virtual assistant post and problem-solving skills you are seeking. Feel free to call me at 01911780234/01717719521 to arrange an interview. Thank you for your time -- I look forward to learning more about this opportunity!

Sincerely,


Md Forhad Hossain
