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OI}.IECTIVE
1-o be able part o1'an orgatrization lvhicir will provicle dl,namic ancl challenging careerancl
provide an environrnent conciuctive fbr innovatior-t anc'l learning.

WORK EXPERIENCE
01. March 2017 - still continuing : Taz Tea & Tracling co. Ltd.

Accountant
1. Maintain ali books olaccounts. Balar.rce Sheet. Monthly Report. QLrarterly Report,
register. leclger fblioii'ing accounting stanclarcl ancl accounting principles and policies of the
organiztrtion.
2' Preparatiorr of flnancial stateurents ancl necessan, reports perioclically. preparation of lrinancial
Moclels using con'rputer sofiware in difl'erent aspects trs recluired by the management.
3. Itnsure accounting accuracy in all transactions entered into the system anc'l ensure the same is
p0steiJ befbre tronthend.
4. Maliing Montirll,salarl sheet for all portlblio o1-the colrpan\/.
5. N4air-rtain. update ancl r-t-ronitor inventory' recorcls.
6. lVlor-ritor payments to vendors fbr goocls ancl scrvices tinrell .

7. Check and valiclate cash balance perioclically, rvith cash booli.
8.h'nsr-tre n-ronthly report on all sales proceeds. corrtributions, miscelianeous loans, stafTaclvances.
9. Prepare bank reconciliation statement at the end of each month.
10. Perlbrrn anl'other cluty/responsibilities assigned by higher altthorities.

02. March 2012 - April 2015 : Ilrac
Associate 0fficer, Internal Audit
i. Aucliting ditferent programnres / departrnents i social enterprises of BRAC.
2.Ensuring compliance of organisational policies ancl procedures.
3. Preparing and inalizing ar.rdit report with necessar.v analvsis and comparison.
4. Assess correctiveness of audit repll''. revierv of managernent replv and necessarl,fbllow-r-rp.
5. Verifles assets and liabilities by' cornparing itenrs to docunrcntalion.
6. CompletesaLrdit tvorkpapers by'clocLrmenting aui'lit tests ancl linclings.
7. Appraises adecluacv ol'intenral control svster.lts bv contpleting auclit questionnaires.
8. N4airttains internal control systems by' Lrpciating auclit programs and c1r:estionnaires;
recommending new policies ancl procedures.
9. Communicates audit findings by preparing a linal report; discr-rssing findings with auclitees.
10. Assist Internal Audit Manager fbr preparation of monthly and quarterly report.



EDUCATION
2008 :M. Corn
National Unir.,ersit1,
Second Cllass ( Accor-rnting )
2007 : B" Com (I-lons)
National University
Second Class ( Accounting )
2003 : llSC
Brindabon Govt. Cotrlege. Habigonj.
GPA 3.50 (Out of 5) ( Comrnerce )

2001 : SSC
Habigonj Govt. Fligh School.
GPA 3.88 (Out of 5) ( Commerce )

TII.AINING
l.Training on Microfinance and Basic ALrditing:
Basic of Microfinance Risk Anal1,'sis Auclit Procedure and Recomn'rendation.
lnstitutior-r - Brac ( Diraha )

Duration - 2 Days
2. 1-raining on Accounts
(Microfinance) and Report Writing: Microf-inance Accounts, Report Writing
Institution - Brac ( SS,lhet )

Duration - 2 Days

IT SKiII
- MICI{OSOF'I'OFFICE.
r ' Tally ERP 9

PEITSONAL
Fathers Name : Md. AbdLrs Salam
Mothers Name : Late Sadeka Khatun
Date o1' Birth : 15-12-i 986
Gencier: Male
Marital Statr-rs : LJnmarried
Religion : lslam
NID No : 1485121477
Permanent Address: Holding No-6753. South Onantopr,rr fuA. Habigonj-3300.

REFERENCE
01. Md. Sarorvar Hossain Shohag

Branch ln-Charge
Toggi Services Limited
Kaniz Plaza (2'"1 F loor, Zrnd,abazar, Sylhet
Cell: 01704112559

02. Mohammaci Kamal Hr-rssain

Chiel'Accoluttant
Border Guard School & College. Sylhet.
Cell: 01716543233
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