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MAILING ADDRESS:

     Mehedi Hasan

     C/O-Mir Majadur Rahman (Babu)

71/2-E Genda, Savar, Dhaka 
(Beside Sapra masjid)
Cell Phone: 019 1195 6590

CARREER GOALS

Attainment of maximum value through offering well merited performance and interchanging benefit with the organization. I want to be a perfect working hand of the organization to attain its goal and to build up my career.
ACADEMIC RECORD:


· Institute of Cost & Management  Accountants of  Bangladesh (ICMAB)
Admitted Year: June 2012 to December 2012 

(Continue)

· MBA (Regular)

Bangladesh University of Business and Technology (BUBT)

Completed 36 credits out of 67
Department of Business Administration 

· Master of Commerce [Management]
Year of passing: 2008 from Azam Khan Commerce College.

Class: First, under National University.

· Bachelor of Commerce Hon’s [Management]
Year of passing: 2007 Azam Khan Commerce College.

Four [4] years Bachelor Honours Degree

Class: Second, under National University.

· H.S.C. (Commerce)
Year of passing: 2002 from Khulna Islamia College

Division: Second, under Jassore Education Board.

· S.S.C. (Commerce)
Year of passing: 1999 from Metropolitan High School.

Division: Second, under Jessore Education Board.

JOB OBJECTIVE:


Using my excellent interpersonal relationship I desire to stand my career in the field where I would be able to use my utmost potentials for my platform.

PROFESSIONAL EXPERIENCE:

· United Commercial Bank Ltd.

Junior Executive [Marketing] from February 2009 to May 2010,

Sara Tower [15th Floor], 11/A Toyenbee Circular Road,

Motijheel C/A, Dhaka-1000.

· Rising Group
I had been working as a Junior Officer [Accounts] of Dmc Apparels Ltd sister concern of [Rising Group], Plot-I/10, Block-K, Rupnagar I/A, Mirpur-2, Dhaka-1216

      Period from June, 2010 to July, 2011

      Professional summary:

· Prepare all kinds of bills/vouchers.

· To give entry of the transactions by using of Tally software.

· Assist in checking petty cash and daily financial transaction.
· Assist in keeping all relevant documents related to Compliance.

· Check bill, Voucher, Books of Accounts etc. as required.
PRESENT CAREER 

I have been working as an Officer [Accounts & Finance] of Arumina Sports Wear Ltd sister concern of [Arunima Group], Zirabo, Savar, Dhaka.
Period from August, 2011 to till date.
Professional summary:
·    To give entry of all transactions by using of Tally software (ERP-9) of the
   concern company.
· Maintain all books of accounting following national standards.
· To prepare monthly Bank reconciliation statement.

· To give entry all manual voucher of Arunima Sports Wear Ltd.

· To audit party bill of related company.
· Prepare monthly financial report with necessary supporting and timely submission.
· Experience in preparing budget, variance and other financial statement for management.
· Experience in performing and maintaining banking related issues;
· Experience in financial record keeping;
· Prepare monthly loan repayment schedule and monthly liability position.
OTHERS PROFESSIONAL COURSES
· Successfully complete on office Management Course from Bangladesh Computer Council [BCC]’, Khulna Campus, Khulna.
· Successfully complete on Training for Trainers from ‘Khulna Solar Energy Production & Training Canter, Solar Park, Sonadanga, Khulna.

COMPUTER SKILLS:

· Operating Computer using Microsoft Windows XP & Server 2007 with networking environment.

· Managing task by using Microsoft Office XP (Word, Excel and Power Point etc).

· Tally Software (ERP-9) with on-line on office environment.

COMMUNICATION SKILLS:
· Good communication skills including tact and diplomacy with others.

· Possess excellent organizing ability, extensive hardworking and deduction to the responsibility.

· A well motivated self-starter, able to take challenge and work with the minimum supervision.

· Able to work within a team based culture involved compromise, commitment, planning and time management.

PERSONAL INFORMATION:


Name
:
Mehedi Hasan

Father’s Name
:
Talukder Golam Mustafa [Late]

Mother’s Name
:
Syeda Masuda Begum

Present Address
:
71/2-E Genda, Savar, Dhaka



Permanent Address
:
10 Hazi Foez Uddin Road (Haji Para)
                                                     Vill- Boyra, Dist- Khulna, G.P.O-9000



Date of Birth
:
1st, March, 1984
Religion
:
Islam 
Marital Status
:
Single
Nationality
:
Bangladeshi

Nationality ID NO
:
4794514183023

REFERENCES:

	Sadique Mahmood

Managing Director

Meghna Group

Dhaka, Branch
Cell Phone : 017 1167 0451

Sadique.pml@gmail.com

	Syed Abul Hussain Md. Nurullah
Head HRD Bij Admin
Samsung RQD Bangladesh
Dhaka, 
Cell phone : 016 1000 7800
s.nurullah@samsung.com



CERTIFICATION:

I certify that all information stated in this resume is true and complete to the best of my knowledge.

	Mehedi Hasan


  Dated: 
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