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Career Summary:

 As I am playing program as a key person so, I have had to deal program control and formulate result based work plan. Besides, I have to timely review programmatic activities for efficient delivery. In my present organization I have to maintain partnership norms and values with the respected partners and consortium associate members. Besides I am conversant with result oriented programmatic output, M & E Plan, M & E Framework, Participatory and Result Based Monitoring System. In my present position it is my routine work to cross-checking the data for reliability and validity in concern of quality reporting. On the other hand, I have to disseminate learning for better knowledge management and performance measurement. I have to concentrate on any diverse and multicultural environment and used to applying respectful and rightful approach irrespective of any race, religion and colors.  I am a team player in my position so, I am strongly belief team approach and used to provide supportive supervision to my supervise if need I go through coaching as well as mentoring     
                Working Experiences: 

1. Working in USAID’s Mamani Maternal and newborn Care Strengthening Project supported by Save the Children International (SCI) implementing by Shimantik as Upazila Coordinator from June 9,2019 to till date.
    Responsibilities: 

· Major responsibilities are to implement USAIS’s Mamoni MNCS project following core strategies, principle, values of the organization in consultation with GoB health, FP, LGI, and other relevant stakeholders. He will directly responsible for effective and quality implementation of activities.

· Capacity building of GOB field level staffs

· Community entry and community engagement

· Community Micro Planning Meeting and execution of action points

· Close monitoring and observation of FWV/Paramedic, FWA /CHW, HA, CHCP.
· Financial and administrative activities

· Maintain Communication, Liaison and effective coordination with GOB officials.
2. Worked as Program Manager under KMSS- TB control project funded by GFATM and supported by BRAC from 23rd April 2016 to till 30th June 2018
    Responsibilities: 
·     Communicate regularly with senior supervisors to develop                                             strategies and approaches appropriate to ongoing outcomes and results reporting.

·     Lead program team providing technical and programmatic direction

            Oversee the development and implementation of the work plans

·    Lead the development of policy and procedure documents requested as per GFATM guidelines

·   Manage program budget working closely with Finance Department to ensure that spending is done in accordance with the donor budget, financial regulation of GFATM, and country legislation

·   Hold regular meetings with Regional Director to update progress, constraints and areas needing improvement in the program;

·   Ensure timely submission of all required reports such as quarterly, annually and other donor reporting in line with the approved work plans

·   Work closely with PR to provide internal reporting as requested

3.Worked as Program Coordinator under Bangladesh AIDS Prevention society (BAPS) funded by GFATM supported by Save the Children International (SCI) from 3rd March 2014 to 23rd April 2016

Responsibilities: 
· Regular field visit and provide necessary feedback/assistance to concern staff

· Enabling working environment creating through advocacy meeting, Individual relation builds up with all types of stake holders

· Conduct monthly meeting in central level

· Pursue for organizing DIC level event like as day observation and local   level advocacy 

· Project planning, designing and implementation.

· Monthly, quarterly & annual report compilation and submit to lead agency

· Regular communicate with lead agency & update information

4.Worked as Manager under Marie stopes Bangladesh House No: 1107/A (2nd to 5th floor) Baitul Aman co-operative Housing society ltd. Ring Road, Adabar, Dhaka-1207 from 7th April 2013 to 3rd March 2014.

 Responsibilities: 
· Program me Management 

·  Administration 

· Logistic management
· Financial Management

· Marketing of services & BCC 

· Quality of care

· Supervision & Monitoring

· MIS & other record Monitoring

· IMIS and LMIS for national reporting 

5.Worked as Project coordinator in TB control project funded by GFATM under Voluntary Association for Rural Development-VARD funded by GFATM and supported by BRAC from 16th January 2013 to 6th April 2013

Responsibilities:

· Program implementation, Staff management and Monitoring  

· Implement of various programs according instruction of Donor and communicate with higher Authority.

· Control the activity of TB Program.

· Develop network with GOB and NGOs.

· Develop Monthly, Quarterly and yearly work plan as well as statement.

· Prepare programmatic report and help to prepare financial report.

· Solved the problem of field level and communicate with higher authority about the one.

·  Identify particular training for the right employee.

· Arrange monthly staff meeting and justify about the growth of activity.

6.Worked as Administrator in Voluntary Association for Rural Development-VARD at Baitul                           Aman housing society, Adabor, Dhaka-1207 under the project ‘Comprehensive Eye Care Project –CECP’ funded by Sight Savers supported by BRAC from 10th September 2012 to 16th January 2013.

Responsibilities: 

· I have to maintain nutrition activities to overcome male nutrition of school going child as PR requirement             

· Supervise and monitor the day to activities of hospital 

· Manage human resource of the hospital effectively. 

· Pay frequent visit at Patient Screening Program in the remote areas 

· Prepare and analyze periodic progress report and submit to VARD Head Office, respective donor and Govt. 

7.Worked as MIS Officer and lastly as Monitoring and Evaluation Officer in Padakhep Manabik Unnayan Kendra (PMUK), 10 Baitual Aman Housing Society, Adabor Dhaka-1207 under the project HIV/AIDS Intervention Service (HAIS) among the most at risk population supported by National AIDS/STD Program (NASP), MoHFW funded by World Bank from 1st March 1997 to 9th September 2012.
Responsibilities: 

· Participated developing M & E Plan and Framework  

· Frequent field visit for process and participatory monitoring 

· Develop form, format and checklist 

· Data analysis and reporting 

· Document preservation 

· Dissemination of field report findings 

· Prepare report on lesson learned and success stories for impact analysis 

· Develop FGD, in-depth interview and KII guidelines 

· Assist M & E Coordinator for implementing the sound program 

· Monitoring the continuing programmed interventions and assist the administration and staff to implement the activities smoothly as per work plan, strengthening the works and developed the staff;

Academic Qualification: 

	Name Of Exam.
	Passing Year
	Result
	Board/University

	MPH
	2019
	Dissertation Submitted 
	North South University

	M.S.S (Sociology)
	1993
	2nd Division
	National University

	B.A
	1991
	Second Division
	Dhaka University

	H.S.C (Science)
	1987
	2nd Division
	Dhaka Board

	S.S.C (Science)
	1984
	1st Division
	Comilla Board


Training Accomplishment: 

	Course Title
	Name of Institute

	TOT on Community Health Volunteer (CHV) 
	Care Bangladesh



	TOT on data collection and analysis by SPSS.
	Provided by North South University, Dhaka.

	TOT on focus group discussion (FDG) and in-depth interview with stake holder
	Padakhep Manabik Unnayan Kendra Baitul Aman housing society, Adabor, Dhaka

	Special Store Management Course 
	Ministry of Establishment, Dhaka

	Health service promotion 
	Marie stopes, Dhaka.

	Water Sanitation Training
	NGO Forum,Dhaka

	Training on infection & prevention
	Marie stopes, Dhaka.

	Train the Trainer on supply chain management
	Save the Children International, Bangladesh

	TOT on Adverse Drug Reaction and TB & HIV issues
	Save the Children International, Bangladesh

	ICT Based Approach In dealing with SRHR and HIV Issue 
	HASAB

	Financial management
	Save the children international

	Logical farm work
	Bdjob.com

	Monitoring Evaluation Accountability Learning 
	Save the children

	Program Management
	Brac-TB control Project.


Personal Information: 

Father’s Name
  :
 Late. Monirul Haque

Mother’s Name 
  :    Late Rafia Khatun

Present and Permanent Address          :    415/4.North Kazi Para, Mirpur, Dhaka-1216.

Date of Birth 
  :
September 13, 1969

Marital Status 
 :
Married

Religion 
 :
Islam

Nationality
 :
Bangladeshi

Name of references:

(1)    Prof. Tofail Ahmed

        Head, Politics, Democracy & Governance Cluster 

        BIGD, BRAC University, Dhaka, Bangladesh

        Phone: 8810306, 8810320, 8810326 Ext.303     

        Email:tofail101@gmail.com

        PH: +88 – 01711354545

(2)   Dr. Mohammad Jobayer Chisty

       Scientist & Consultant

       Icddr, b

       68, Shaheed Tajuddin Ahamed Sarani, Mohakhali

       Dhaka-1212, Bangladesh.Phone:9840523-32, Ext.2334, 3397

       Mobile: +88- 01749292703

       Email:chisti@icddrb.org 
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