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ArifaHossainLopa

CareerObjective
Iamlookingforwardtobeapartofqualitymanagementofagoodorganizationandtogrowupwith
thewinningteamcommittingmyselftoconfermybestanddoingthethingwhatisforthegreater
integrityoftheorganization.

Education

MastersinBusinessAdministration(MBA)
Passedin2013withGPA3.21outof4.0,MBAinFinancefromSoutheastUniversity│Spring2013

MScinGeography&Environment
Passedwitha1stClassfromNationalUniversity│2009

BSc(Hons.)inGeography&Environment
Passedwitha2ndClassfromNationalUniversity│2008

HigherSecondaryCertificate(HSC)
Passedin2004withGPA3.10outof5.0│Science│BAFShaheenCollegeKurmitola│Dhaka

SecondarySchoolCertificate(SSC)
Passedin2002withGPA4.0outof5.0│Science│BAFShaheenCollegeKurmitola│Dhaka

WorkExperience
HRandAdminOfficer│AsceticDevelopers│From1stJanuary2017to31stDecember2017.
(4thFloor,House-647,Road-10,MirpurDOHS,Mirpur,Dhaka,Bangladesh.Web:www.asceticdevelopers.org)

Responsibility:
- Monitorstatusofclientswork,i.e.,beresponsibleforensuringthatassignedworkdoneintimely

basisrelatedwithHRandAdminwork.
- Maintainpartiallyprojectwww.a2zseba.comworkasaccordingtoasceticDeveloperspart.
- Maintainofficialclientbillingfilesandkeepfilingcurrent
- Processalltheofficebillsandmaintainspreadsheetandfilesaccordingtoprojectwork
- WorkdirectlywithAsceticprojectrelatedkeypersons.
- Responsibleforweeklyandmonthlyworkreport.
- Communicatewithclientoverphonetospecialcases.

Present
Address:

House:39,2th-floor,Flat-A(rightside),Road-1/A,Block-
F,ShahjalalUpasahar,Sylhet-3100

Permanent
Address:

“PanthoNibas”Udayan-65R/A,Bilpar
Sunamgonj-3000

Contact: 01715-130674,01932-985956
arifalopa@gmail.com



ExecutiveBilling,Accounts&Finance│Link3TechnologiesLtd.│From2ndJune2013to10Jan2014.
(BuluOceanTower,16thFloor,40,KamalAtaturkAvenue,Banani,Dhaka–1213,Bangladesh.Web:www.link3.net)

Responsibility:
- Monitorstatusofbilling,i.e.,beresponsibleforensuringthatassignedbillingattorneysturnbillingin

onatimelybasis.
- Maintainofficialclientbillingfilesandkeepfilingcurrent
- Processallinvoicesandmaintainspreadsheetandfiles
- Workdirectlywithmainofficetoprocessandbillinvoices
- Responsiblefordailydeposits

ResearchExperience

1.Masterofbusinessadministration(MBA):Intership“Billingstatuscheck,monitoringand
reportsubmissionofLink3TechnologiesLtd”

Supervisor:Md.MusharafHossainMollah
AssistantprofessorofMarketing&Coordinator(MBA)FridayProgram
SchoolofBusinessStudies
SoutheastUniversity.

2.M.ScProjectWorkon“FindOuttheOccupationalstatusofSlumPeopleinanUrbanArea;
Manikdee,Dhaka”.

Responsibility:IcreatedquantitativedatacollectionandHouseholdObservationalguidelines
formyM.Sceducationalresearchwork;forthatIconductedaonedayfieldworkinaslum
(Manikdee,Dhaka)tocollect20householdsOccupationalrelateddatafrom oneoftheir
familymembersand ObservetheirHousesand analysismyselfto understand their
occupationalstatus.

Supervisor:MahbubaIqbal
AssistantProfessor
Geography&Environment
EdenMahilaCollege,Dhaka

3.B.ScProjectWork:“ConductasurveyonsocioeconomicstatusonaCostalareapeoples
life”

Responsibility:IcreatedquantitativedatacollectionandHouseholdObservationalguidelines
formyB.Sceducationalresearchwork;forthatIconductedaonedayfieldworkinaCostal
area(Sentmartin)tocollect25householdssocioeconomyrelateddatafromselectedfamily
andObservetheirHousesandanalysismyselftounderstandtheirsocioeconomicstatus.

Supervisor:SiddikurRahman
AssistantProfessor
Geography&Environment
EdenMahilaCollege,Dhaka

LandUse:landuseofCostalarea(SantMartin;Purbopara).

Methodology
SocialMapping
Observation

4.3rdYearFinalProjectwork:“ConductaStudytoUnderstandtheCostalarea’schildlabour
status;Cox’sBazar”

Responsibility:Icreatedquantitativedatacollectionguidelinetoconductaonedayfield
worktounderstandthecoastalarea’schildlaboureconomicalstatusasmyB.Sc(3rdYear)
educationalresearchworkandanalysismyselftowritetheresearchpaper.



Supervisor:EnamulHaque
AssistantProfessor
Geography&Environment
EdenMahilaCollege,Dhaka

OtherSkills

SkilledinMSWord,MSExcel,MSPowerPoint,MSOutlook,MSAccess.

SkilledinallformsofEnglishLanguage&spokenHindiLanguage.

JobPreference

PreferredJobLocation:AnywhereinBangladesh

PersonalInformation

DateofBirth:21stApril,1987

Nationality:Bangladeshibybirth.

MaritalStatus:Married.

Father’sName:lateMd.BelayetHossain
Occupation:WOofBangladeshAirForce(Rtd.)

Mother’sName:FaridaHossain
Occupation:HouseMaker

KeyCompetencies:Goodcommunicationskillsandbusinessdeveloperwithleadershipabilities.
Determination,uncompromisingprincipals,strictandstrongcommitmentsmakemeconfident.
Capabletoworkincooperationwithgroups&individualswithingovernment&civilsociety.

References

HalimaAkhter
AssistantProfessor│DepartmentofAnthropology│ShahjalalUniversityofScienceand
Technology│Sylhet-3100│Cell:+8801919544799

NilufarHossain
SeniorExecutiveOfficer│JamunaBankLimited│UttaraBranch,GiantBusinessTower,Level-1,Plot
-3&3AMymensingRoad,Sector#03,Dhaka-1230│Cell:+8801673903631


