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	RESUME OF

MD. Ekramul Hoque
Associate Manager-Legal

 (Principal Officer)
Legal & Recovery Division

BRAC Bank Limited

Dinajpur Branch
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Contact Address                                 
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	BRAC Bank Limited

SME & Krishi Branch

Lilir More (2nd Floor)                                                                                                  

Dinajpur
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	01713-368611 , 01712-552560
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	Ekramul.shamim@gmail.com
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CAREER OBJECTIVE:  

· To work in a professionally suitable organization with a target of eventually gain                 Knowledge, skill and experience over time.

· Willing to except challenging and responsible position with specialized skills and experience as well as to help advancing my company and my country.

· Over all I want to be an excellent banker and a legal specialist.

CORE COMPITANCY:

· About 8.5 Years experience in the field of credit.

· Analyzed and review Official credit files & other File Handling.

· Generate idea about sales of SME financial product and services.

·  Understanding the dynamics of SME sectors in emerging and challenging economics.

· Organizing, Managing, Coordinating and monitoring daily, monthly and yearly loan disbursement realization Target.

· Quick response to the bottleneck in the landing process and its possible solution.

· Liaison with different Govt. legal and business communities.

· Considerable knowledge on NI Act & Artho Rin case.
· Sound knowledge on Credit, documents required to SME loan products and services.

· Strong capacity to work under pressure.

· Sound communication skill both in writing and reading. 
PROFESSIONAL  EXPERIENCE:
(Present Job)

Present Position


: Associate Manager-Legal
                                                             Legal & Recovery Division




              BRAC Bank Ltd.






  SME & Krishi Branch

                                                              Lilir More (2nd Floor) Dinajpur.                                                                                               
Job Grade               


:  Principal Officer (PO)
Experience 



:  About  13 Years 

Joining Date



:  June 04, 2006

Last Promotion


:  October 01, 2018 (Principal Officer)

Basic Pay



:  BDT- 26000.00

Gross Pay (Salary)


:  BDT-55000.00 
Expected Salary


:  As per Bank Policy
Probation Period                 
     
:  June o4, 2006 to 03 June, 2007

                                                              Customer Relations Officer (CRO)






  Rangpur Territory Office, Rangpur

                                                              SME Banking Division

                                                              BRAC Bank Limited

Founder Unit In-Charge 

: Kaunia SME Unit Office, Rangpur

Duration                                  
: July 2007 to December 2010

                                               

  SME Banking Division. 

  BRAC Bank Ltd.

 As a Unit In-Charge


:  Boda SME Unit Office, Panchagarh
Duration



:  January 01, 2011 to June 30, 2012

As a Team Leader


:  Thakurgaon & Panchagarh District

Duration



:  Julay 01, 2012 to July 15, 2013

As a Supervisor


:  Dinajpur District

Duration



:  July 15, 2013 to February 02, 2015

As a Associate Manager

:  Kurigram District, February 03, 2014 to Dcem 30, 2015
As a Associate Manager-Legal
:  Naogaon District, January 03, 2016 to Dcem 30, 2018
As a Associate Manager-Legal
:  Dinajpur District, January 01, 2018 to till now
MAJOR RESPONSIBILITIES: (Previous 07 Years)

· Inform the Entrepreneurs about our SME loan.
· Achieve monthly target of loan disbursement, deposit collection and realization.
· Survey the market and verify the business which is potentials.
· Collect critical information about the client and the guarantor.
· Make quickly loan Proposal and ensure all data about Title deed, Possession deed, Mortgage and any other documents of Loan proposal then Disbursement.  
· .Maintain communication with the customer after getting our loan and confirm smooth collection every month. 

· office Management.

MAJOR RESPONSIBILITIES: (Present 06 Years)

· Staff development and motivation
· Achieve monthly target of loan realization.
· Supervise the functions of CRO/CO/RO/RE. 
· Visit the clients whose payment are irregular and build relationship with them.

· Apply various techniques to ensure smoothly collection from default clients.

· Visit and Check all register and documents of SME Unit office.

· Select the business potential area.

· Direct case handling NI-Act case about 320 & Artho Rin case about 90
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TRAINING EXPERIENCE:

>Service Quality Training 


Date: 19-05-2012, One Day

            Given by: BRAC Bank Limited, Dhaka
> Laedership and Managerial Skill Development Training



From: 20-07-2011    to   21-07-2011, Two Days    

             Given by: IFC-SEDF (IFC-South Asia Enterprise Development Facility) 

BRIDDI, Dhanmondi, Dhaka.

>Soft Skill Develop Training
            From: 18-06-11    to   20- 06-11, Three Days     

            Given by: -SEDF (IFC-South Asia Enterprise Development Facility) 

BRIDDI, Dhanmondi, Dhaka.
>SME Credit Assessment Training 

           Date:  07-04-11, One Day

           SME Broadcast, BRAC Bank Limited, Gulshan, Dhaka.

>Product Selling Skill Development Training

From: 22-11-08 to 25—11-08, Four Days

Given by: BRAC Bank Ltd. Gulshan, Dhaka

>Legal Issue Workshop

Date: 04-07-08, One Day


Given by: BRAC Bank Ltd. Gulshan, Dhaka
>Banking Development Course (BIBM)

One (01) Week, Venue: BIBM Campus, Mirpur Dhaka

Exam Score: 75 out of 100
ACADEMIC CAREER:
1. 2001-M.A in Bengali

Jagannath University College, Dhaka


 Result: Second Class

2. 2000-B.A (Honors) in Bengali 


 Jagannath University College, Dhaka


 Result: Second Class

2. 1996- Higher Secondary School Certificate Examination

Mahiganj Degree College, Rangpur


Group: Science,      Result: First Division

3. 1993-Secondary School Certificate Examination
  
Umananda High School, Ulipur, Kurigram


Group: Science,      Result: First Division
4. Additional Course: LLB Final Appeared, (Session 2017-18) National University.
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PERSONAL DETAILS:
	Full Name
	
	: Md. Ekramul Hoque
	
	

	
	
	
	
	

	Father's Name
	
	: Late. Anwarul Islam
	
	

	
	
	
	
	

	Mother’s Name
	
	: Most. Jahanara Begum
	
	

	
	
	
	
	

	Parmanent Address
	
	: Village-Kalpani Bozra, Post- Bozra Hat,            Thana-Ulipur, District-Kurigram-5620
	
	

	
	
	
	
	   

	Date of Birth
	
	: 2nd  March, 1977
	
	

	
	
	
	
	

	Marital Status
	
	: Married 
	
	

	
	
	
	
	

	Nationality
	
	: Bangladeshi by birth
	
	

	
	
	
	
	

	Religion
	
	: Islam
	
	

	
	
	
	
	

	Blood Group
	
	: O positive
	
	

	
	
	
	
	

	Contact Address
	
	: BRAC Bank Limited, SME & Krishi Branch, Munsipara, Sadar, Dinajpur 
	
	

	
	
	
	
	

	Contact Phone
	
	:  01713-368611, 01712-552560
	
	


[image: image10.png]



HOBBY:
Traveling, Theatre, Reporting, Reading Newspaper and creative writing.

COMPUTER SKILLS:


 Able to work in MS-Word, MS excel, MS power point and internet browsing.

LANGUAGE  PROFICIENCY:

Efficient in written and spoken English and Bengali.

OTHERS:

· Preference for work area 

: Branch Banking, SME Banking & Legal Division 
· Job location preference   

: Any where in Bangladesh
· Expected grade and Salary 

 : As Per Bank Policy
· Ready to join after 


: One month 
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 REFERENCES:
(1). Md. Omar Sharif
Branch Manager & FAVP
BRAC Bank Limited
Rangpur Branch
Mobile: 01709819648
 (2). Abdus Sobhan
Branch Manager & AVP
BRAC Bank Limited
Dinajpur Branch
Mobile: 01701209161
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DECLARATION:  
To the best of my knowledge and belief I declare that, all the information mentioned above is true and fair.

Signature:

(MD. Ekramul Hoque)
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