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Md. Habibullah Bashir








Feb. 2009 – Jan. 2011





Accounts Executive, General Automation Ltd., Dhaka





The job responsibilities include preparing all kinds of voucher, cash-book, bank-book, journal vouchers register, maintaining daily cash transaction among the office staffs, recovery of bill and creditor’s payment order etc.





April. 2007 – Dec. 2007





Accounts Executive, RAD Solutions., Dhaka





The job responsibilities include maintaining daily cashbook, bank statement and ledger book, preparing voucher, delivery and chalan register, stock register, financial statement of the company, sometimes even preparing and submitting invoice and Chalan.





Executive MBA, Major in Finance, Daffodil Int. Univ., Dhaka 





Sept. 2010 – Sept. 2012





Some of the taken courses: Computer Fundamental with Lab, Financial Institutions & Capital Market, Financial Management, Quantitative Method in Business, Working Capital Management, International Financial Management etc.





Jan. 2008 – Jan. 2009





M.Com, Major in Accounting, Dhaka Commerce College, Dhaka





Some of the taken courses: Advance Cost Accounting, Accounting Theory, Managerial Accounting & Financial Accounting.





Jan. 2002 – Mar. 2007 





B.Com, Major in Accounting, Dhaka Commerce College, Dhaka








Major in Accounting with courses: Principles of Accounting, Introduction to Finance, Cost Accounting, Business Mathematics, Management Accounting, Banking & insurance, Business Communication etc.





H.S.C., Business Studies, Dhaka Commerce College, Dhaka








May 2001 





S.S.C., Science, Muslim Modern Academy, Dhaka








Mar. 1999 





Jan. 2003 – Feb. 2006 





Bangladesh National Cadet Corps., at Dhaka Commerce College





Here I was a cadet. I have worked as a volunteer in any program, which has done by our institution or organization.














July 2011- June 2012





Zahiruddin khan


DGM- Planning, Research ( MIS Division 


Agrani Bank, Motijheel Branch, Dhaka


Cell No: 0175-5504055





Operating system 





Windows 98, Windows Me, Windows XP, Windows 2000.





Softwares 





MS word, MS excel MS power point, Internet explorer and Tally.





Flat-801, Eastern Mahal,


70-71, Shiddheshori Dhaka.








Oct. 2012- Till now			





Accounts Officer, Suruj Miah Group of Industries 





Accounts Executive, Catena Systems Solution Ltd., Dhaka 





The job responsibilities include maintaining daily cash-book, ledger book, preparing all kinds of voucher & posted in software, receive collection from all debtors, payment to all creditors with authorization of mgt., update cash-book according to bank statement, preparing financial statement etc. 





Md. Jahangir Alam Sheikh  


Associate Professor, Dept. of Accounting


Dhaka Commerce College


Cell No: 0171-1395015








Mother tongue





Bengali 





Well





English 





The job responsibilities include checking all types of voucher, preparing salary sheet for worker, preparing final accounts for various sister concerns of group. Actually I have done all internal audit related tasks.








