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JOYDEB KUMAR DAS		

Cell: +88 01750 06 97 14 
E-mail: dasjoydeb93@gmail.com 	
Mailing address: 144/2, Gulshan Avenue, 
Gulshan-1, Dhaka-1212.

           
PERSONAL OBJECTIVE
[bookmark: _GoBack]A confident, multi-skilled & capable managing professional with excellent knowledge of management, communication, supervision and administrative. Having a proven ability to develop and maintain effective management information system, SWOT analysis, analytical abilities, prospecting and communicating and leading abilities in the organization, now looking for a new & challenging position one which will make the best use of my skills and experience ensuring further development.

PROFESSIONAL SKILL
· Management Information System design, implementation, monitoring & control.
· Design & implementation of marketing policy & procedures.
· Preparation of budget, reporting & ensure cost control.
· Efficient in leadership responsibilities, improve organizational ability to exceed.
· Excellent knowledge on Microsoft Office Suit & accounting software.
· Excellent presentation and negotiation skills.
· Excellent Leadership and Communication skills.

JOB EXPERIENCE (Paid)

Organization: INFISTYLE.
Location: House-144, Plot-2, Police Plaza Concord, Gulshan Avenue, Dhaka.
Designation: Business Development Manager.
Duration: Since July, 2018
Worked Hour: 60
Job Responsibility: 
· Contacting potential clients to establish rapport and arrange meetings.			 
· Planning and overseeing new marketing initiatives.
· Researching organization and individuals to find new opportunities.
· Increasing the value of current customers while attracting new ones.
· Finding and developing new markets and improving sales. 
· Attending conference, meetings, and industry events. 
· Developing quotes and proposals for clients.
· Developing goals for the development team and business growth and ensuring they are met.
· Gather, analyze and interpret extend and internal data and write reports.
· Training personnel and helping team members develop their skills.
· Ensure adherence to legal rules and guidelines.





Organization: MetLife
Location: 3rd floor, Tayamun Center, Shibbari More, Khulna-9100
Designation: Financial Associate
Duration: June 2016 to June 2018
Worked Hour: 48
Job Responsibility:
· Identify prospective customers, and sell MetLife's Life insurance products that best-fit their needs
· Establish yourself as a reliable partner to the prospective customers by breaking down the complexities of life insurance products
· Grow and maintain business growth through cross-sell and referrals
· Establish and maintain relationship with your customers to maintain customer loyalty towards the company
Organization: Student Friendship Center
Location: 58, Khan Jahan Ali Road, Khulna
Designation: Associate Trainer
Duration: February 2014 to February 2015.
Worked Hour: 48
Job Responsibility:
· Organizing training & seminar with college and University students.
· Conducting Computer and Spoken English courses.  
· Conducting training program in schools & Colleges on awareness programs. 
· Ensuring vouchers & accounting records are kept properly.
· Preparing monthly financial statements & report to head office.
· Cash & Bank accounts management.
· Holding partnership programs with different organizations. 
ACADEMIC QUALIFICATIONS 

Master of Business Administration (MBA)
Appeared
Year 2018
Azam Khan Commerce College, Khulna
National University

Bachelor of Business Administration (BBA)
CGPA 2.69
Year 2015
Govt. B. L. College, Khulna
National University 

Higher Secondary Certificate (HSC)
GPA 3.90 
Year 2011
Keshabpur College
Secondary School Certificate (SSC)
GPA 4.00
Year 2009
Borenga Shammiloni Bidyapith


COMPUTER ACQUAINTANCES
· Windows 7 & 10
· Excellent knowledge on accounting software (Tally & QuickBooks) 

LANGUAGE PROFICIENCY
· Bengali is the mother tongue
· Excellent command over English

TRAINNING 
· The book of God and Prophet 2018
· Professional Computer Course 2014
· Microfinance operation and Management 2012
· Right to Information act,2009 and its practical use 2012
· National Advanced Training Certificate 2012
· Intermediate Leadership Training Certificate 2012
· Basic Leadership Certificate 2011

 
INTEREST
· Playing & watching football & cricket
· Visiting historical place
· Reading newspaper & writing poem

PERSONAL DETAIL
Fathers’s Name	: Norendra Nath Das
Mother’s Name	: Rajkumari Das
Date of birth		: 05th January 1994
Birth place		: Borenga, Keshabpur, Jessore.
Nationality		: Bangladeshi (By birth)
Blood group		: AB+ (Positive)
Religion		: Christianity 
Sex			: Male
Marital status	: Single

REFERENCE:

	Abdullah-Al-Mahmud FCA, FCS, FCMA,
Partner & Branch-in-charge
Kazi Zahir Khan & Co.
Email: mahmudkzkcbd@gmail.com
Cell: +880 1726 339 892
	Matthew Roy
Country Director
Bangla Ministries Worldwide 
Bangladesh.
Email: matthroy@gmail.com
Cell: +880 1818112005
	 Julas Biswas ACS
 Chief Financial Officer
 Sea Pearl Beach Resort & Spa Ltd.
 Email: julas.biswas12@gmail.com 
 Cell: +880 1854478544



Declaration
I do solemnly affirm that the information contained herein is correct to the best of my knowledge and belief. If required & where applicable, this document can be supported by appropriate authentic certificates /papers.
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