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Address	:  P.O-Kalirbazar ,P.S- Faridgong ,District:Chandpur
E-mail  	:  juelhossen2564@gmail.com
Mob		: 01736-252979
 (
Career Objective:
)



I want to my career in the field of financial area do that I can apply my knowledge and skills
Properly and perfectly  in a well established company with a stable environment where feel secure with position.

Career Summary: A fully qualified accountant with over two year experience in the field of accounting monthly 3 corer turnover maintaining daily cash books and posted them into using ledger accounting tally/oracle software.
 (
Academic Qualification
:
)
	

Name of Exam	: Bachelor Of Business Administration (B.B.A)
Institution		: Puran Bazar Degree College, Chandpur.
Subject		            : Accounting
Result			: 2.88
Passing Year	             : 2017
University		: National University

Name of Exam	: Higher Secondary Certificate (H.S.C)
Institution		: Gridhakalindia Hazara Hasmat Degree College
Group			: Business Studies
Result			: GPA- 4.40
Passing Year	: 2013
Board			: Comilla
Name of Exam	: Secondary school Certificate (S.S.C)
Institution		: Kalir Bazar M.R. High School, Faridgonj, Chandpur.
Group			: Business Studies
Result			: GPA- 3.94
Passing Year	            : 2011
Board 		            : Comilla  

 (
Extra Qualification:
)
	
District Based VDP Training (Armed). From 30.09.2017 to 20.10.2017
 (
Working 
Experience:
)

company Name: General Pharmaceuticals Ltd.
Designation : Accounts Officer
Organization: Pharmaceuticals
Duration:30 September 2018 to till now

Company Name: Robi Axiata Ltd
Designation : Brand Promotor
Organization: Customer Service
Duration:01 January 2017 to 25 June 2017

Company Name: Unilever Bangladesh ltd
Designation : Brand Promotor
Organization: Manufacturing
Duration:25 May 2018 to 10 August 2018
Company Name: Jui Food Products Ltd
Designation : Sales Representative
Organization:  Food Manufacturing
Duration:01 January 2018 to 15 May 2018

 (
Personal 
Profile:
)

Father’s Name	: Late. Abu Sayed 
Mother’s Name	: Parul Begum
Date of Birth	: 25/10/1994
Sex			: Male
Marital Status	: Married
Religious view       : Islam
Height                    : 5.6″
Nationality		: Bangladeshi
NID No		: 19941314535000003
 (
Permanent Address
 :
)

   Vill: Horni Durgapur, P.O: Kalir Bazar, P.S : Faridgonj,  Dist: Chandpur
Computer Skills: Microsoft Excel, Microsoft Word,Email & Internet Browsing.
 (
Language Skill:
)


	Language
	Speaking
	Reading
	Writing

	Bengali
	High
	High
	High

	English
	Medium
	Medium
	Medium



Preset Responsibilities:
01.Responsible to ensure that books of accounts of Company’s ERP /Oracle accounting software are properly maintained.
02.Check & verify All Transactions before entry in the ledger ,Check Money receipt ,bill,voucher ,daily expenses etc.
03. Responsible for local purchase as per company guidelines.
04. Maintenance petty cash book .
05.Prepare Monthly Budget.
06.Cash Handling.
07. Maintenance Store Activities
08.Maintain overall day to day functions of accounts department.
09.Prepare Bank Reconciliation Statements on monthly basis.
10.prepare Vat Statement .
11.Supervise & maintain petty cash
12.Preparation daily vouchers & post it to software
13.Verification of regular transactions, bills and documents before approval and record keeping.
14.Inspecting and cross-checking invoices.
15.To individually deal with handling of Cash Book, Bank Book, Ledger Book, 16.Preparation of Trial Balance, Balance Sheet.
17.To be responsible for day to day general accounting and banking activities.
18.Checking and accounting of various employee related expenses, customer account reconciliation, 18.preparing daily MIS Reports, voucher preparation and passing of bills
19.To deal with the Company's Bank A/Cs in respect of payments and receipts.
19.To ensure that all types of bank accounts are regularly reviewed and reconciled.
20.Prepare daily and monthly accounts report.
21.Maintaining day to day Cash Management.
22.To monitor advance, receivables and payable.
22.Cash withdrawal and disbursed to desired person/party/client.
23.Ensure that all financial records for the project are up to date.
24.Any kinds of voucher entry in Tally Software.
25.Prepare periodical closing stock and record into Tally/ Oracle accounting software.
26.Any other tasks assigned by management.
	
Hobby:
Reading Newspaper & others story books, Listening music, Watching TV, playing Cricket & Debating.
 (
Reference:
)


 (
MD.Bashir Rahman
 Officer
,
 Distribution
General Pharmaceuticals Ltd.
Moulvibazar Sales Depot.
Mobile : 
+8801875767070
) (
Md Nur Nobi
CSE
Mutual Trust 
 Bank Ltd
Kalirbazar Faridgonj ,Chandpur
Mobile : 
01751451249
)Q.M. Hasan Shahriar 
Assistant Professor of  Management
Chodhogram Govt. College
Comilla.
Mobile : +8801714346896
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