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Mobile: 01925951879
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Personal Summary
A customer focused and articulate individual who possesses a friendly and personable approach along with strong time management skills and the ability to listen carefully to client requirements. Having insatiable energy to produce results and being able to quickly build outstanding customer relationships, I would be a valuable addition to any ambitious company.

Job Experience

Assistant Manager: Business Development & Administration (from June, 2016 to continues) 
Decor Interior Ltd. (DIL) 

          Job Responsibilities
· New business scope find out.
· Find out possibilities of new scope.
· Start procedure for new business.
· Existing business portfolio relation maintenance.
· Conduct daily activities of all existing projects.
· Conduct all procurement activities.

Senior Executive (from May, 2015 to June, 2016)
Sales Operation, Branding and Sales Promotion
Fair Distribution Ltd. (FDL)

Job Responsibilities 
· Managed the sales process for new prospects, from initial contact through to closure.
· Had to deal with customer enquiries face to face, over the phone or via email.
· Contacting prospective customers and discussing their requirements.
· Achieved all revenue targets & objectives in line with the Area Business Plan.
· Worked closely with the marketing team to produce any sales collateral required for the target market.
· Reported business trends and area performance to the National Sales Manager.
· Had to develop & maintain successful business relationships with all prospects.
· Had to identify what customers want.
· Had to plan and organize the day to ensure all opportunities are maximized.
· Developed a full understanding of the business market-place.
· Strategically allocated of POSM.

Territory Manager - TM (from September, 2014 to April, 2015) 
Fair Distribution Ltd. (FDL)

Job Responsibilities
· Experience in motivated account targeting, development and management.
· Lead generation and implementing strategies and marketing plans
· Processed price changes, returns and recalls.
· Supervised over …. People to enhance the sales volume. 
· Prepared and delivered monthly detail report of regional status.
· Continuous market analysis to develop new strategic plan for sales team.
· Internal and external claim settlement on regional basis.  
· The ability to adapt to challenges to close & confidently maximize sales.

Consultant, Marketing and R&D
· Grameen Intel Social Business Ltd.

Executive (from December, 2012 to May, 2013)
Corporate Sales, Branding and Sales Promotion
Quality Agro Forestry Ltd.

Job Responsibilities 
· Conducted corporate sales
· Worked for Branding as well as Sales Promotion for showroom based retail sales. 

Education
MBA 	(Marketing & HRM)		IBA-JU			2015   	2.77/4.00
BBA 	(Marketing & HRM)		IBA-JU			2013		2.64/4.00
[bookmark: _GoBack]HSC 	(Business Studies)		Digraj Degree Mohaviddaloy	2008		5.00/5.00
SSC 	(Business Studies)		Mongla Port School & College	2006		4.69/5.00

Computer Proficiency
Professional user of MS Office. 
Language Proficiency
Excellent Command over English & Bengali Reading, Writing & Speaking.

Extra-Curricular Activities
· Member of Social Welfare club and Sports Club of IBA, JU.
· Participated in the EMC Career Development Program: “Skecthing Your Future” by EMC.
· Participated in the seminar of Saifur Rahman Sir of IBA, DU.
· Surveying on SME deposit mobilization of Bangladesh for IFC/World Bank.  

Worked as an Organizer
· Anniversary 38th Batch & Freshers’ Reception Program of 39th Batch,
· Organizer of Joy of Rotarect,
· Blood Donation Program of Rotarect Club of Metropolitan Dhaka.

Other Skills
· Highly self-motivated and committed to work,
· Self-responsible and smart enough to adapt any situation,
· Able to work alone and with others under pressure,
· Excellence in interpersonal and intrapersonal communication skill.

Personal Information
Father’s Name		Abdur Rahman Sikder
Mother’s Name	Ms. Khaleda Begum
Date of Birth		20th November, 1991
Hobbies		Traveling, Reading, Fishing, Net Surfing, Music etc.
Address		House#14, 2/B, Pallabi, Mirpur, Dhaka-1216.
 Reference
Mohammad Ziaul Haque
Assistant Vice Present (DBA & MIS Manager)
Information Technology Division 
Export Import Bank of Bangladesh Limited 
Shariah Based Islami Bank
PABX: 88 02 9889363, 9891489
Fax: 88 02 8814703
Cell: 01713047591
E-mal: ziaul.haque@eximbankbd.com




I am Md. Shayeb Hasan Shikdar, hereby providing with the statement that all the information mentioned above are true.
Page 3 of 3

image1.jpeg




