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Vill.Kuttapara, P.O: Sarail,
[bookmark: _GoBack]Sarail, Brahmanbaria.
Mobile: 01679681495, 01720230384
E-mail: miahsabuj1993@gmail.com

CAREER OBJECTIVE________________________________________________________
To employ my knowledge and experience with the intention of securing a professional career with opportunity consisting challenges and career advancement while acquaintance of new skills and expertise as a skilled Finance & Procurement Specialist.

EDUCATION_______________________________________________________________
ACADEMIC EDUCATION 
	Name of Degree
	Group/Major
	Board/ University
	Passing Year
	GPA/ Division

	MBA
	Accounting
	National University
	2017
	CGPA- 2.66

	BBS
	Accounting
	National University
	2014
	2nd Division

	HSC
	Business Studies
	Comilla
	2011
	GPA- 2.50 

	SSC
	Business Studies
	Comilla
	2009
	GPA-4.00



PROFESSIONAL D0EGREE & ACHIEVEMENT
· Student at ICAB (Institute of Chartered Accountants of Bangladesh)
· Certificate Level (Level-1)

EXPERIENCE______________________________________________________
Highlights
	· Work Plan and Budget
	· LC Costing

	· Finance Operation
	· TDS & VDS Computation

	· Data Analysis
	· Account Reconciliation

	· Annual Accounts Preparation
	· Cash Flow Preparation

	· Project Investments appraisals
	· Analytical Reporting

	· Report Presentation
	· Professional Training




CA Course Complete (CC) from:
· Mizan Islam & Co.
Chartered Accountants
· Completion: October, 2019
Remarkable Assignments & Performance Summary _____________________
Some of my Financial audit and financial accounts preparation related work details are as follows:

	Name of the Organizations
	Nature of the Organization
	Audit Period

	Mizan Islam & Co.
Chartered Accountants
	Audit & Consultancy
	Manager 
(From 1st November to Continuing)

	Bangladesh Weather and Climate Services Regional Project (BWCSRP) Component-A, Bangladesh Meteorological Department (BMD)
	
World Bank Project
	
From 1st February 2018 to 31st October 2019

	Palli Progoti Shahayak Samity (PPSS)
	Non-governmental Organization (NGO)
	From 1st July 2018 to 30th June 2019

	Action For Human Development Organization (AHDO)
	Non-governmental     Organization (NGO).
	From 1st July 2018 to 30th June 2019

	Local Government Support Project (LGSP-3)
	World Bank Project
	From 1st July 2016 to 30th June 2018

	REB (Rural Electrical Board)
	Service Provider
	From 1st July 2017 to 30th June 2018

	Bangladesh Blade Factory Limited
	Manufacturing
	From 1st July 2016 to 30th June 2017

	
Aztec Pharmaceuticals Limited
	Manufacturing
	From 1st July 2013 to 30th June 2017

	Bio Care Agro Limited
	Trading
	From 1st July 2014 to 30th June 2016

	University of Dhaka (Management Department)
	Educational Institution
	From 1st July 2017 to 30th June 2018

	M.S Attires Limited.
	Manufacturing
	From 1st July 2010 to 30th June 2016

	Accenture Footwear Limited
	Manufacturing
	1st March to 31 December 2016

	Robi Axiata Limited
	Service Provider
	1st January to 31 December 2018





SKILLS FROM HANDS ON EXPERIENCES_______________________________
· Three (3) year’s hands on experience in team management and can independently manage executive and managerial assignments;
· Working experiences in various public service and international organizational environment;
· Proven inter-personal and communication skills in both English & Bengali along with sound IT professional knowledge;
· Able to work in a deadline driven environment;
· Flexible for changing working hours for project completion;
· Equivalent combination of education and experiences in the fields of finance, accounts, management and taxation;
· Experienced in timely implementation of all financial & procurement related activities as planned.
· Capable to ensure effectiveness accounting and financial management system;
· Skilful in maintaining documentation in agreed/prescribed formats;
· Skilled in preparing documents for internal and external auditing;
· Capable to closely monitor all payments and expenditures;
· Skilled and experienced in preparing and submitting annual work plan and budget;
· Able to manage and coordinate all procurement and contractual aspects of project-related goods, equipment in accordance with government procurement guidelines;
· Experienced in timely implementation of all financial & procurement related activities as planned.
OTHER EXPERIENCES
· Participated the Stock market competition "The Stockers Game “organized by UIUFF during October 2016.
· Participated the business plan competition “Blueprints 2.0” under IDLC during October 2016.
· Participated in the workshop on Microsoft excel and career planning organized by Excel Bangladesh during 28 July 2017.



SKILLS & PERSONAL ATTRIBUTES____________________________________
	· Computer Literacy
	· Personal Attributes

	· Accounting Software Tally ERP- 9
· MS Word and MS Excel
· Skilled in MS Power Point
· Electronic Mail
· All sort of browser exploration
	· Good command over both in Bengali and English
· Hard worker
· Quick Learner
· Organizing capabilities



PERSONAL INFORMATION___________________________________________
Father’s Name					: Mohammad Abdur Rahsid
Mother’s Name				: Rasheda Begum
Mailing Address				: 43/V Indira Road, Farmgate, Dhaka.
Date of Birth					: 01 July 1991
Religion					: Islam
Nationality					: Bangladeshi
Marital Status					: Unmarried
Gender						: Male
Height						: 5.6’’

REFERENCES	_________________________________________________
	1. Md. Mizanur Rahman FCA, FCS Chartered Accountant
Mizan Islam & Co.
Managing Partner
House # 10, Road # 06, Sector-12, 
Uttara Model Town, 
Dhaha-1230,Bangladesh
Tel. +8801819 220 388, 
      +880-2-55087246
E-mail: mizanur4949@hotmail.com

	2. Shaikh Mamunur Rashid FCA
Chartered Accountants
Mizan Islam & Co.
Partner
House # 10, Road # 06, Sector-12, 
Uttara Model Town, 
Dhaha-1230, Bangladesh
Tel. +8801716199686
      +880-2-55087246
E-mail: mamun1432@gmail.com




CERTIFICATION

I, the undersigned, certify, to the best of my knowledge and belief, this bio-data correctly describes my qualifications, my experience, and me. I understand any wilful misstatement described herein may lead to my disqualification or dismissal, if engaged.
_________________
Mohammad Sabuj Miah
Date:  
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