                    

RESUME
OF
Md: Masud Rayhan

Contact address: 
	Md: Masud Rayhan (Emon)
House # 52 (6th Floor)
Road # 16
Nikunjo- 2
Dhaka- 1229
Mobile No.: 01729-503131, 01911- 416286
E-mail: masud2777@gmail.com
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Career Objectives:
To work as a part of a dynamic team where there is an opportunity to make
Significant contribution along with developing personal skills.
Experience: 
· Working at” Shikder Royal City Limited” as Executives (Accounts & Credit Realization) from 16th August, 2011 to 22th March, 2013.
· Working at “ Akij Corporation Limited “ as Assistant Store Keeper from 17th April, 2013 to till Now.
Duties/Responsibilities:
· Maintained Prepare ledger, daily materials usage report, monthly and weekly inventory report, daily financial processing, Cash receipts, Billing, Disbursement, Expense accounting, and Deposits etc.
· Daily Stock & Sales report note.
· Maintained an effective monitoring in the accounting system.
· Assist financial auditing and internal auditing process.
· Maintained process report of the project.
· Bank transaction as per requirement and Cheque Issue Register for proper recording.
· Product Maintain for store.
· Store sales out & sales in maintain every day for recoding to stock book.
· Every day after sales in (sales money ) posting for Cash Book.
· Ledger posting for per product every day.
· Monthly prepare Financial Statement.
· Monthly Payroll Sheet maintenance. &
· All Current document inform to Area Office & Head Office
· Manage the front office of the plant.
Educational Qualification:
     Master’s of Accounting                                    Bachelor of Commerce (Hon’s)
     Carmichael College, Rangpur                                   Carmichael College, Rangpur
     Major Subject: Accounting                                       Major Subject : Accounting
     Exam              : 2009                                                 Passed              : 2008
     Result             : Second Class                                    Result              : Second Class
     National University                                                   National University






     Higher Secondary Certificate (H.S.C)        Secondary School Certificate (S.S.C)
     Naldanga Degree College, Gaibandha.                     W.C High School Naldanga, Gaibandha
     Group             : Business Studies                               Group               : Business Studies
     Passed            : 2003                                                  Passed               : 2001
     Result             : GPA 2.80 Out of 5.00                      Result                : GPA 3.25 Out of 5.00
     Board             : Rajshahi                                            Board                : Rajshahi
Language Proficiency: 
Well in reading, writing and speaking tasks in both 
Bengali (As mother tongue) and English language.
Computer Skills & Training Center Point: 
· Microsoft Office (MS Word, Excel, Power point) and Internet Browsing.
· Certificate in Computer Diploma Course of 6 (Six) month’s under “First Step 
Esteem IT BD Ltd” from January to June 2010 at Gaibandha.
Personal Skills : 
Highly organized and dedicated with positive attitude.Excellent written and          
interpersonal communication skill.Have good communication and interpersonal
skills.Worked well under pressure and group efforts.Proficient in using
automated office machine.
 Personal Details:
Father’s Name		: Late. Mokbul Hossain
Mother’s Name	: Mst. Fozilatun Nesa
Date of Birth		: 10th May, 1985
Height			: 5’6”
Weight			: 61 kg
Blood Group		: B+(ve)
Marital Status		: Married
Nationality		: Bangladeshi by Birth
Religion		: Islam
Present Address	: House# 52(6th Floor), Road-16, Nikunjo-2, Khilket, Dhaka.
Permanent Address	: Vill: Dushlia, Post: Naldanga, P.S: Shadullapur,
                                      District: Gaibandha.
Declaration: 
I here by declare that the information’s given above 
are true to the best of my knowledge and believe.
References: 
	Kbd. Md. Ruhul Amin Mondol 
Farm Manager,Sreepur project
Nourish poultry & Hatchery ltd.
Potka, Sreepur , Gazipur.
Mobile No. +8801713-365769
e-mail: mramondol@gmail.com
	Dr.Md. Inam Ahamed (Likhon)
           Medical Officer
Zia-Ur Rahman Medical College
Bogra.
	Cell: 01711448324




I hereby declare that the above statements are correct and complete to the best of my knowledge.
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