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Md. Sohel Uddin
House/Holdings: 000 Balishira Pahar Block#01
PO BO: Sreemangal 3210, Dist: Moulvibazar 
Email: soheluddin33@yahoo.com 
Cell: +88 01722-500747


Career Objective

To achieve a responsible position in an upward organization that require accountability and transparency within the organization, benefited from my experience and education, that put forward for the opportunity, building self-career advancement, as well as living an honest life of choice.

Career Profile:
· Worker as a Executive officer(AD/AC & STORE) in Energypac power generation Ltd.(Project department) Since 14 April 2018 to till June 2020.
· Worker as a Quality Supervisor under QC department in Farjana Fashion World, Chottogram since 01 January 2017 to until March 2018.
· [bookmark: _GoBack]Worker as a HR Officer in Media Garments Ltd. Chottogram since 1 April 2016 to until December 2017

Responsibilities:    
· Manage inventory accuracy through monitor of daily warehouse activities.
· Ensure availability of stock for continuous inventory management.
· following -up with vendors and suppliers and submitting appropriate reports.
· Ensure adequate inventory of materials and products in accordance with inventory cycles and organizational philosophy.
· Conduct Daily analysis to solve inventory problems.
· To be involved in reconciliation of physical stock with the stock in the system.
· To undertake the function of stock taking and confirm the periodic stock on a regular basis by working closely with the designated staff members.
· To supervise the unloading process, the subsequent arrangement of merchandise, material, etc., and consignment so that it can be accessed and identified easily.
· Manage requests for documentation .
· File documents in physical and digital records and ensure appropriate storage .
· Review and maintain the accuracy of the records, editing where necessary to ensure they are up to date .
· To liaise with and distribute project related information with all levels of the project team and potentially external parties .
· Manage the processes around documentation within the organization.
· Maintain confidentiality around sensitive documentation .
· Prepare ad-hoc reports on projects when required.




Education Qualification

Masters of Arts (M.A Masters) 
Name of University			: National University
Name of Institution 			: MC College, Sylhet. 
Passing Year 				: 2013
Results 				: Second Class

Bachelor of Arts (B.A Hon’s) 
Name of University			: National University
Name of Institution 			: Moulvibazar Govt. College
Passing Year 				: 2012
Results 				: Second Class

Higher Secondary Certificate (H.S.C) 
 Name of Board 			: Sylhet
Group					: Humanities
Passing Year 				: 2008
Results 				: 2.30

Secondary School Certificate Examination (S.S.C)
Name of Board 			: Sylhet
Group					: Humanities
Passing Year 				: 2006
Results 				: 3.50

Training Received
· I have successfully completed Three Months Basic IT Training program based on Microsoft Office Suit and Windows Operating system from United Computer Training Centre (Government Approved) in Sreemangal.
· I have successfully done my 6 month course on V. D. R. M. P under Bangladesh Government.

Personal Strengths
Self-confidence Self-motivated  Energetic  Excellent Analytical Ability        Capable to adopt in any type of environment  Cable to work independently  Working capability as a team member  Highest adaptability in learning the new things  Can do work under pressure  Excellent Communication and Interpersonal skills  Highly motivated to achieve goals.

Team Work
→ I am an excellent team player, and work correlate to any critical job, that require efficiency and time management.

Problem Solving 
→ Risk assessment and prioritizing I am confident in this area and manage to solve any work related issues efficiently.

Computer Skills
→ Word processing (Word); Spreadsheets (Excel); Databases (Access, works); Presentation software (Power Point); Video Editing. Surfing Internet.
Language Skills 

· Bengali (Native)
· English ( Fluent both in Spoken and Written)
· Hindi


Personal Identification

Father’s Name		:Habibur Rahman
Mother’s Name		: Hosneara Begum
Permanent Address		: C/O Habibur Rahman, 
				: Vill: Mohajerabad,
				P.O: Sreemangal, P.S: Sreemangal, Dist: Moulvibazar 
Date of Birth			: 31 December 1990
Height			: 5 feet 7 inch	
Place of Birth		: Mohajirabad, Sreemangal, Moulvibazar.
Nationality			: Bangladeshi (by birth)
Religion			: Islam (Sunni)
Marital Status		: Single

Reference by:
Jamal Ahmed Khandakar 
Sr.Manager,Energypac Power Generation Ltd.
Cell: +88 01713-351367

Khan Mehebub
Sr.Engineer ,Energypac Power Generation Ltd.
Cell: +88 01730-701833
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