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Md. Sana Ullah Monir
Present Address
House no: 150/10, Ground Floor
West Dhanmondi, Modubazar  
Dhaka- 1209 Mobile: +8801740973919
E-mail: msumonirhrm@gmail.com 

Career Objective 


To serve in a responsible administrative position in a well-structured organization where there is huge scope to enhance organizational efficiency by applying acquired knowledge and interpersonal skills.

Experience 

1) HR Management  Executive (January  06, 2012 - Continuing)
Bureau Veritas (Bangladesh) Pvt. Ltd. 
Company Location: Haque Chamber (6th Floor) 82/2 West Panthopath, Dhaka 
Job description – 
· Corrective Action Plan as per audit report.
· Communicate with audit team and organization through mail and over the phone.
· Cooperation with HR officer during Recruitment & selection.
· Communicate with selected interviewees regarding interview date and time. 
· Arranging Training Program for the new Employee.
· Prepare various reports as per line manager order. 

2) Part Time Lecturer (June 05, 2013- Continuing)
Royal University of Dhaka, Banani, Dhaka
Department of Business Administration 

3) Two Months working experience in Islami Bank Bangladesh Ltd. As Internship (29-04-12 to 28-06-12)
Academic Qualifications

	Exam Title
	Year of Passing
	Result (CGPA)
	
Concentration/Major
	
Institute

	
MBA
	
2013
	3.91 (Out of 4.00)

	Human Resources Management
	International Islamic University Chittagong

	
PGDHRM
	
2013
	
3.80(Out of 4.0)sw Part-1
	Post Graduate Diploma In Human Resources Management 
	Bangladesh Institute of Management (BIM)


	
BBA
	
2012
	3.83 (Out of 4.00)
	Human Resources Management
	International Islamic University Chittagong

	
HSC
	
2007
	4.00 (Out of 5.00)
	
Business
	
Noakhali Govt. College

	
SSC
	
2005
	4.25 (Out of 5.00)
	
Business
	Kalamunshi High School




Training Summary

	Title
	Topic
	Institute
	Location
	Year
	Duration

	
Training
	“Young executive skill Development program”
	WARD
	Jahangirnagar University,
	
2013
	
1 Day

	
Seminar
	“Best Practice of HR: Concept & Reality”
	
BSHRM & IIUC
	
Dhaka
	
2013
	
1 Day

	
Workshop
	"Departmental Inquiry and Labor Laws"
	BSHRM & Independent jobs
	
UIU, Dhaka
	
2013
	
1 Day

	
Training
	“Dynamic Leadership Training Camp-12”
	IIUC
	BARD, Comilla
	
2012
	4 Days

	Workshop
	“Towards an Excellent Career”
	IIUC
	
Dhaka
	2012
	
1 Day

	
Conference
	“Islam, Education &  Development”
	
IIUC
	Dhaka
IDB, Bahoban
	
2011
	2 days

	Training
	“The role of HR as Strategic Business Partner”
	IIUC
	Dhaka
	2010
	1 Day



Final Year Project

Project Title: 1. “Comparative study on Islami Banks & Conventional Banks in Respect of welfare activities” 2. “Comparative Study on Strategic HR vs Traditional HR” 3. Recruitment & selection policy of IBN SINA Pharmaceutical.
Competences

· Strong motivation and commitment for work.
· Commendable communication and presentation skill.
· Ability to work in a group or as an individual.
Language Proficiency

Fluency in: English and Bengali in reading, writing, listening & speaking.	
Computer Literacy

· Operating Systems: Microsoft Windows XP, Vista, 2000, 98,2007, 
· Microsoft Office XP: MS Word, MS PowerPoint, 
· E-mail, Internet browsing and basic knowledge on computer software & hardware maintenance. 
· Competent typing skills.   

Extra-Curricular Activities

1. Member of “Bangladesh Society for Human Resources Management”, 
1. Founder member of “Noakhali Student Welfare Association”.
1. Online Community: Facebook, Yahoo, Gmail, Skype, etc.

Personal Information

1. Name			: Md. Sana Ullah Monir
1. Father’s Name		: Mowlavi Tofail Ahamed
1. Mother’s Name		: Nureer Necha Begum
1. Date of Birth		: 01thJanuary, 1990
1. Nationality		: Bangladeshi by birth
1. Gender			: Male
1. Marital Status		: Single
1. Religion			: Islam 
1. Blood Group		: B+
1. Permanent Address	: Vill: Sundolpur  P.O: Kalamunshi Bazar, P.S: Kabirhat, Dist: Noakhali
1. Contact			: +8801740973919		 	  
References
Md. Musharrof Hossain
Head of HRM, icddr,b & President of BSHRM 
Cell: 01713042774
Email: musharrof@icddrb.org
Din Mohammed
Controller (Finance and Accounts)
Bangladesh Power Development Board
Cell: 01819237076
Email: controllerpdb@yahoo.com 


                                                                   

                                                                                                                  
                                                                                   

                          

Declaration of Authenticity

I, Md. Sana Ullah Monir, the undersigned, hereby declare that the information presented in this document is, authentic to the fullest of my knowledge & belief, and describes my qualification.
      
  Date: 20.11.2013                                                                                 
	   Md. Sana Ullah Monir
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