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Resume 

of
Mohammad Shamim Ahmed
Address: 

House # 61, DakkhinKhan (Purbo Para), 
DakkhinKhan, Dhaka -1230. 
Mobile: 01670741846
E-mail: shamimca@hotmail.com


Career Objectives:

To work as an executive in a mid level position and take challenges on everyday operation to bring momentum of the organization. Subsequently become a part of top level management where I can exercise my knowledge and learning to make effective decision.
Profile:

Possess high career aspiration and CAN-DO attitude. Have hardworking ability. Excellent team player as well as team leader. Organized and goal oriented stance with strong interpersonal skills. Can learn things very quickly.
Total Year of Experience: 1.5 Year(s) 
1. Asst. Manager (Accounts & Finance) ( December 01, 2012 - Continuing)  
 Multi Trade Enterprise Ltd. 
Company Location: Naseem Chamber (4th Floor) 21, Dilkusha C/A, Dhaka 
Department: Accounts & Finance 

Duties/Responsibilities: 
The major responsibilities relating to the position are:
1. Carrying out regular accounting activities including preparing Voucher (Cash Receipts,      Cash Payments, Cheque Receipts, Cheque Payments, Journal, Bank and Contra Voucher etc) with proper record kipping. 
2. Posting unit wise all voucher in respective cash book and balancing properly.
3. Preparing Accounts Statement, Finalization of Accounts , Trial Balance, Bill Preparation                 and Salary Statement etc. 
4. Vendor & Payment Management.

5. Checking of billing process ( Account payable/ receivable).
6. Maintaining Fixed Asset Register and preparation of depreciation monthly, quarterly & yearly.

7. Maintain Accounting Software Tally ERP-9.
8. Perform Financial Analysis, Revenue Analysis and Variance Analysis.
9. Preparing Bank Reconciliation Statement and Loan Statement on monthly basis.
10. Branch Office Audit & Reporting to Management every month.
11. Prepare Monthly MIS Report and submit Management. 

2. Asst. Manager Accounts & Finance ( May 01, 2012 - November 30, 2012)  
 Sintex & Chem. Pte. Ltd. 
Company Location: Kawran Bazar, Dhaka 
Department: Accounts & Finance 
Duties/Responsibilities: 
1. Preparation of Financial Statement every month. 
2. Preparation of Cost of Goods Sold.
3. Bank Reconciliation Statement, Loan statement preparation.
Professional Attainment: 
CA. CC. (Knowledge Level 400 Marks Completed) From Amal & Leena, Chartered Accountants.
Educational Qualification:

· Master of Business Study (MBS) 2007 (Exam held in 2010)
Session: 2006-2007
Major in Accounting.

Result: 1st Class.
National University. (Gov. Titumir Collage)

· B.Com (Hon’s), (Exam held in 2006)
Session: 2002-2003
Major in Accounting.

Result: 2nd Class.

National University. (Tongi Gov. Collage)

· Higher Secondary Certificate (HSC), 2002
Session: 2000-2001
Group: Business Studies

Result: 1st Division
Shahid Romijuddin Uchcha Madymik Bidyalaya Dhaka, Dhaka Board.

· Secondary School Certificate (SSC), 2000
Session: 1998-1999
Group: Business Studies

Result: 1st Division
UttarKhan High School, Uttara, Dhaka, Dhaka Board
	Key Qualification:


	· Ability to prepare Monthly, Quarterly, Half Yearly and Annual report in according to with Accounting policies, Principles and Standards.

· Knowledge on Income Tax Ordinance 1984, Companies Act 1994, Bank Companies Act 1991,Financial Institutions Act 1993, Security and Exchange Rules 1987, Labor Law and others Business law.
· Ability to prepare Budget and Budget Variance analysis Report and take Control Action.

· Sound Knowledge about how to handle the various projects /NGOs in an Organization.

· Sound Knowledge about the Fund Transfer System.

· Ability to face the Internal & External Audit.

· Sound Knowledge about MRA policy, NGO affairs Bureau, PKSF and Bangladesh Bank rules and regulation.

· Ability to work team approach.

· Ability to keep the Books & Accounts and others related documents.
· Skill to manage different types of meeting within an Organization or outside the Organization.



	Key Responsibilities:
	The major responsibilities relating to the position are:

· Prepare final audit reports and management letters on internal control and weakness and compliance issues with recommendations for improvements.

· Writing proposals and planning memorandum for providing services on audit and accounting services.



	
	· Planning and coordinating audit using risk based approach and other engagements following firm’s standards and procedures to ensure the quality of the work and output.

· Managing Client relationship, mobilizing assignment teams and supervising their day to day activities. Also review of the working papers files, financial statements and audit report thereon for engagement partner’s review and signature.

· Providing orientation to audit staff on audit planning, client profile preparation, risk assessment, accounts preparation, report writing and work documentation prior and subsequent to completing field assignment.

· Coordination and Supervision of financial & statutory audit as per International Auditing Standards (ISA) as adopted in Bangladesh.

· Perform analytical review on draft financial statements and identify critical audit areas.
· Monitoring current status of audit work, comparing progress of work with the audit planning memorandum and audit program.
· Review works of audit team members, evaluate audit results and report to the engagement partner.


Work Experience:
More than three years practical experience in finance and accounting of different industries, encompassing mainly preparation of financial statements, auditing, tax and compliance issues. Planning and coordinating audit, using risk based approach and other engagements following firm’s standards and procedures to ensure the quality of the work and output. Prepare final audit reports and management letters on internal control and weakness and compliance issues with recommendations for improvements.
Preparation of Financial Statements and Tax Computation
Prepared financial statements of various National Level Companies and NGOs in last three and half years. Having experienced of computing tax return of Local and Multinational Companies.

Audit & Assurance:
A. Govt. & Autonomous Bodies: 

· Chittagong Port Authority (CPA)                            

· Bangladesh Power development Board (BPDB)     

· Union Parishad,  under LGSP

· Ministry of Agriculture 

B. Financial Institutions: (Controller of Insurance) 
· Delta Life Insurance

C. Public Limited Companies: 

· Phoenix Leather Co. Ltd
D. Private Limited Companies:

· Newport Express (BD) Ltd.

· Design Merchant.

· Delco Business Associate Ltd.

· Hamid Construction Ltd.

· RMS Embroidery.

· Nibir Nirman

· Southern Design Limited

· Northern Flour Mills Ltd.

· Uttara Crescent Clinic (PVT) Ltd.

· Bangla Foils Ltd.

· Kounik Properties Ltd.

· Sylhet Metro City Securities Ltd.
· Stone Assurance Consultants & Builders Ltd.

· Want Ad Ltd.
E. Non Governmental Organizations (NGOs) 

· Bangladesh Environmental Lawyer Association (BELA).

· Center for Natural Resource Studies (CNRS)

· Integrated Development Association Bangladesh(INDAB)

· Bangladesh Development Society (BDS)     

· Masjid Council (MACCA).

· Manob Sheba OShamajik Unnayan  Shangstha (MSSUS)

· Palli Bangla Agragami Sangsth

· Dustha Manobatar Seba Sangstha ( DMSS )

· Bangladesh Rural Development Organization (BRDO).

F. Educational Institutions:

· Pachani High School, Motlab, Chandpur

· Titas School & Collage, Demra,Dhaka

· Utsho Biddanikatan, Mohakhali,Dhaka

· Tangail Law Collage, Tangail

· PenField School

G. Fund and Others:

· BRAC Bank Ltd. (Employees’ Gratuity & Provident Fund).

· Gas Transmission Co. Ltd. (GTCL) (Employees’ Gratuity & Welfare Fund). 

· Titas Gas T & D Co. Ltd. (Employees’ General Provident Fund, Benevolent Fund & 

Pension Fund).

· Rupantarita Prakritik Gas Co. Ltd. (Employee’s welfare & Profit Participation Fund).

· Center for Natural Resource Studies (CNRS) (Contributory Provident   Fund)

· Sakti Foundation(Employees’ Provident Fund)

· Intertek Bangladesh Ltd. Employees Gratuity Fund(The IBL Employees Gratuity Fund)
Communication Skill:

Excellent speaking and writing ability in Bengali. Fluent in speaking and very good in writing, reading and listening in English.
Computer Literacy:
Application Software

: MS Word, Excel, Access, FrontPage, PowerPoint.

Additional Skill

: Internet Browsing.
Interest:

Curious about watching TV news and sports, playing games (cricket, basketball), Internet browsing travelling etc.
Personal Details:

Father’s name


: Mohammad Nurul Islam.
Mother’s name


: Rashida.
Date of Birth


: 4th May, 1985.
Nationality


: Bangladeshi (by birth).
Religion


: Islam.
Marital Status


: Married.
Reference:

1. Md. Musharrof Hossain
Head, Human Resources Management
ICDDRB, Dhaka-1000, Bangladesh
                       Mobile: 01713042774

E-mail: musharrof@icddrb.org
2.          Leena Razzaque, FCA.

Partner of Amal & Leena 

Chartered Accountents

Rhine Razzak plaza(2nd Floor)

383,Tongi Diversion Road

Moghbazar,Dhaka-1217.

                       Tel: 9333982
                       Mobile: 01715-034024


E-mail: amal.leena@hotmail.com
	Certification

	I, certify that to the best of my knowledge and belief, this CV correctly describes me, my qualifications, and my experience.



Thanking you.

Yours sincerely, 

Mohammad Shamim Ahmed
