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9C, K Plaza, Mirzapul, Muradpur,
Panchlaish, Chittagong.
Mobile: 01631-187565
E- mail: fatematunnuraintoha599@gmail.com

Career Objective: 
With a Vision to concern my educational understanding and interpersonal skill into a dynamic organization which will give me an opportunity to develop myself and achieve globally acceptable professional for prospective career.  

 
Educational Background: 
 
	2016| 
	Bachelors of Business Administration (BBA) 
Premier University, Chittagong 
Major in Human Resource Management
Overall CGPA 3.70 above on a scale of 4.00  

	2009| 
	Higher Secondary Certificate (HSC) 
B.M.S Girls’ High School & College, Year- 2009 GPA 3.80 on a scale of 5.00 (commerce) 

	2007| 
	Secondary School Certificate (SSC) 
B.M.S Girls’ High School & College, Year- 2007 
CGPA 4.56 on a scale of 5.00 (Business Studies) 


  
Work experience: 
December, 2019 to Present: Activity Coordinator of CIDER International School (Junior School NC)

January, 2017 to August, 2018: Class Teacher in CIDER International School (Junior School, NC)

Duties:               
· Class room Management
· Observe and evaluate student’s performance
· Preparing lesson plans with curriculum objectives 
· Arranging different events as an Activity Coordinator.
· Invigilate in exams
· Participate in ongoing training session
· Work with subordinates to ensure initiatives are being met.
· Utilize various curriculum resources.
· Developing Program Curriculum 
 
Extracurricular Activities: 
· Went to ‘Rongtuli’ drawing school  
· Also went to music school. 
· Have done anchoring in so many events successfully.
 
Workshops and Training:
· Creative Question workshop of science, math & ICT by Head Examiner of CTG Board.
· Classroom Management workshop by British Council Bangladesh.
· Jolly Phonics workshop by Shainaz Jussa.
· Jolly Grammar by Shainaz Jussa
· I Can Read by Mr. Blaire from U.S.A .
· Application of 21st century skills in our education system by Ms. Neeti Tripathi.
· Team Management & Team Power training session by Mr. Newaz.
· Application of different types of Assessments by Ms. Neeti Tripathi.
· Best Communicator award winner.
· NLP breakthrough Workshop by Mr. Ishraque, Radium Consultancy

Interpersonal and Communication Skills: 
· Leadership: Possess the ability to manage people and coordinate. 
· Event management: Possess the ability to arrange events successfully. 
· Stress Management: Capable of working under stress and can work for a long period. 
· Hard Working: Ability to work hard and do not stop without getting a satisfactory result. 
· Flexibility: Can cope up with any situation and has the ability to survive anywhere. 
· Patience: Never get frustrated and believe in myself. And I never give up. 

Event Completed includes: 
International Women’s Day: Successfully coordinate the whole event by executing assorted ideas. 
Unit Celebrations: Organized different theme based unit celebrations whole year 
Basanto Utshob & Noboborsho: Organized grand events for students, parents and      facilitators of all the sections of CIDER International School to celebrate Basonto &  Noboborsho. 
Inter House Competitions: Organized several inter house competitions.
 Annual Award Function: Arranged successful Annual Award function of Junior School.
 Music Fest: Arranged Music Fest for Junior School.
 Science Fair: Organized Science Fair for Junior School.

Report Completed includes: 
· Business Model: Complete business plan in restaurant and share market
· Project on ‘Banking System’ in Banking & Management course 
· Project on “The perception of people on Axe body spray locally” for Marketing Management course 
· Report on ‘Positive relations towards students’ done for perspective 
 
Interest: 
Admin work, social media, creative works, socializing, travelling, cooking, teaching. 
 
	General Skill
	Skill Level
	
	Language skill
	Skill Level

	MS Word
	Advanced
	
	English
	Advanced

	MS PowerPoint
	Advanced
	
	Bangla
	Advanced

	MS Excel
	Moderate
	
	Hindi
	Moderate


 
Personal Information: 
	Date of Birth 
	: 7th December, 1990 	 
		Nationality  	 
	: Bangladeshi 

	Marital Status  
	: Unmarried 
	     Religion 	 
	: Islam 
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	Riyadh Faisal Sikdar
Exam Test Day Officer, 
British Council Bangladesh
Phone: +8801730303330
Email: riyadh.faisal@bd.britishcouncil.org
	Alexious Serrao
Academic Co-Ordinator
Junior Section 
Cambridge Curriculum 
Cider International School Chittagong. 
Phone: +8801818772618
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