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Mohammad Hossain Babu
House#1102/B, Road#1/A, Baitul Aman Housing Society, Adabor, Ring Road, Dhaka- 1212. 
Mobile: 01736322484: 01674722070
E-mail: md.babu2153@yahoo.co.uk 

CAREER OBJECTIVE							

To reach career excellence through serving in a responsible position at a well-structured organization where I can utilize my skills, put my learning into practice and make a contribution to achieve the organization’s goal.


WORK EXPERIENCE								

Senior Executive – Marketing and Sales Department              October 2017-Till Date
Prime Asset Group 
Jabbar Tower (12th & 15th Floor), House- 42, Road- 135, Gulshan#1, Dhaka-1212, Bangladesh 
 
1. Sells products by establishing contact and developing relationships with prospects.
1. Maintains relationships with clients via email or phone by providing support, information, and guidance.
1. Researching and recommending new opportunities; recommending profit and service improvements.
1. Prepares reports by collecting, analyzing, and summarizing information.
1. Contributes to team effort by accomplishing related results as needed.
In Charge - HR & Admin
Ayurvedia Pharmacy (DACCA) Limited                       November 2016-September 2017
AP House, Norda, Vatara, Dhaka, Bangladesh 

1. Prepare a manpower planning report for FEL, FCL.
1. Employee attendance and leave management.
1. Sourcing and recruitment for AP Group.
1. Maintaining error free documentation for FEL and FCL.
1. Training calendar and module prepare and ensure timely execution. 
1. Orientation to newly hired employees.
1. Improved employee satisfaction by launching and ensuring fixed TA, DA, SIM, mobile bill and internet.
Temporary Employee 
City Bank, Dhaka                                                                                                 June 2016-October 2016

1. As a temporary employee fulfilled the target of Selling the American Express Debit Card (AMEX), within a specific time period (4 months).
1.  Gained stress control skills as well as tolerance by working 6 days a week. During that time convinced people to purchase the card.
EDUCATION									


NORTH SOUTH UNIVERSITY                	                                            [Year: 2017]
Bachelor of Business Administration (BBA)
Major: International Business
CGPA: 2.11 on the scale of 4.00

NORTHERN COLLEGE	BANGLADESH	                                             [Year: 2010]
Higher Secondary Certificate (HSC)
Group: Business Studies
GPA: 4.20 on the scale of 5.00


ARAB MISSION PUBLIC SCHOOL                                                                 [Year: 2008]
Secondary School Certificate (SSC)
Group: Business Studies
GPA: 3.75 on the scale of 5.00

KEY SKILLS							

Computer Skills:
1. Microsoft Word, Microsoft Excel, Microsoft Power Point
1. Adobe Photoshop

Languages:
1. English (Fluent in speaking, reading and writing)
1. Bengali (Fluent in speaking, reading and writing)

NOTABLE ACADEMIC PROJECT COMPETENCIES				

1. Conducted a group project about ‘Apple Strategic Management’ as a requirement of Strategic Management course.
1. Acquired practical knowledge and developed management skills by working with the leading Ayurvedia pharmacy companies’ management team to complete a group project about operational management.
1. Conducted a group project about ‘Family Owned Businesses’ as a requirement of International Competitiveness course.
1. Prepared a “Company Business Plan” for management course through in group.
1.  Participated in a Professional Debate  on “Rights Do Employees Have In a Business Context”
1. Organized many Social service programs.
1. Arranged a “Professional banking campaign” on campus premises.
The participation, presentation and hard work in the above projects taught me the interpersonal skills, the ability to work in groups and adapting to different situations with successfully meeting desired goals within deadlines

TRAINING & CERTIFICATE ACHIVEMENTS						

1. Two days Training program on E-Commerce and Data security Management 
From 13-11-2016 to 14-11-2016 organized by Friedrich Naumann Stiftung FUR DIE FREIHEIT (FNF).
1. Two days Training program on Cyber security and ICT application in businesses. 
From 03-05-2017 to 04-05-2017 organized by Bangladesh Chambers of Commerce and Industry (FBCCI).
1. Three days Training program on Trade Map and Market Access Map. From 11-06-17 to13-06-17 organized by Small & Medium Enterprise (SME) Foundation.

EXTRA-CURRICULUM ACTIVITIES					

1. Member of Social Service Club in NSU from 2012.
1. Participated in Inaugural Environment Campaign in 2014.
1. Playing

REFERENCES					

	 Razee Mohammad Fakhrul
Member of Parliament,
252 Comilla-4                                                          
Room No. 38 A/B, Block B               
Parliament Building
Sher-e-Bangla Nagar
Dhaka-1207, Bangladesh	                             Email: raze.fakhrul@gmail.com                      Cell: (88) 01819-212324	

	Mohammed Kutub Uddin
Vice President 
Islami Bank Bangladesh Limited 
Shamoly Branch
Dhaka Central Zone
15/4, Mirpur Road, Shyamoli, Mohammadpur, Dhaka
 Email: kutubuddin1314@gmail.com               
Cell: (88) 01813-249150




SIGNATURE & DATE					

I hereby declare that the information given above is true to the best of my knowledge and belief.
_____________________
 Mohammad Hossain Babu
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