Date 06th January, 2020.
To 
The Head of
HR Department
International Rescue Committee (IRC)
Navana Miru, House 4, Road 96, 
Gulshan 2 Dhaka.    
[bookmark: _GoBack]Subject : Application for the post of "Community Outreach Officer”. 
Dear Sir, 
When I learned of your need for a new Community Outreach Officer to join your team at International Rescue Committee (IRC), I felt compelled to submit my resume for your review. With my strong personality facilitating community relationship management,  social mobilization,  I feel confident in my ability to significantly benefit your organization in this role.

I am confident that my additional skills and qualifications will readily translate to this position, and render me an invaluable asset to your team.

Consider the following highlights of my qualifications:

· Ability to communicate effectively
· Experience to work alone and as a part the team in previous company 
· Knowledge about tools and process of Social Mobilization 
· Effective interpersonal skills
· Familiarity with the local language and culture
· Sensitivity and diplomacy to provide education
· A good communicator in both English, Bangla, and local language
· Basic computer literacy: Word and Excel
· Experience to work in a poor living environment condition and difficult situation.

I look forward to discussing the position, and your organization’s needs, in further detail you can reach me at my mobile 01816- 578556 and also e-mail at me Jannatultanny56@gmail.com. 
Thank you for your consideration 
Sincerely,
Jannatul Bakiya
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JannatulBakiya
Mirer Khil, Hathazari, 
Chattogram,
Bangladesh.
Contact No: +8801816-578556
E-mail: 
JannatulTanny56@gmail.com
)



· Career Objective:
· To make life confrontation with a creative and competitive environment where I have the contingency to assert strong sense of amenability to know about real world laid ahead of me.

· AcademicQualification :
Graduation 	:Bachelor of Business Administration
CGPA		: 2.901
Major		: Finance and banking
University 	: International Islamic University Chittagong

Higher Secondary Certificate (H.S.C)
College 	: Chittagong University College
GPA		: 4.00 
Group		: Business Study
Board		: Chittagong
Passing Year	:2011

Secondary School Certificate (S.S.C)
School 	: Mir Nowabul Hoque Memorial High School
GPA		: 4.50
Group		: Business Study
Board		: Chittagong
Passing Year	:2009

· Experience :
· 1 year working experience in NSR Light Block Co. At Fatehabad as an Accountant.
· 02 (Two) months working experience in First Security Islami Bank Limited at Hathazari Branch as an intern. 

1. Technological Skills :
Certificate in Computer Office Application(MS Word, MS Excel, MS Excess, Power Point) Typing Skills: English & Bangla.

· Key Qualification :
· A highly numerate with excellent communication skills.
· ÒCandoÓAttitude and ÒWelldoneÓskills.
· Self motivating confident.
· Welcome to new challenges especially if they involve implementing and maturate schemes.
· I am hardworking, quick learner, and always committed and sincere at work.
· Language Proficiency :
· Bangla (Native), 
· English (Spoken)
· Chittagonion
· Personal Details :

Name			:  	JannatulBakiya
Father`s name		:  	Hafez MD AbulMonsur
Date of Birth 		:  	10thOctober 1993
Nationality 		:  	Bangladeshi
Gender 		:  	Female
Languages		:  	English and Bangla
Marital Status		:  	Single
Permanent Address 	:  	Vill: Mirer Khil; P/O: Hathazari
					Hathazari, Chittagong, 
					Bangladesh
· References :
	Mohammad Showkat Osman
Designation - Colonel Deputy Commandent, CMTD, Dhaka Cantonment.
Contact No : +8801714166146
	Mr. Mohammed AmzadHossain
Lecturer : Dept. of Business Administration
International Islamic University Chittagong.
Contact No : +8801913858754




· Declaration: 
I hereby, declare that the above mentioned information is true and best of my knowledge. I`m assuring you of sincerity & dedication to learn.

 (
JannatulBakiya
)
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